BMSP4004 Generating Business Data & Analysis
Guide to practical exercises


WEEK 4

SKILLS OUTLINE

Task 1 – Use Microsoft Excel to analyse survey data results

1. Download the Survey Data UK 2018-19 Excel file.
2. Using Sort and Filter – create 6 questions and record the answers on another worksheet tab.
3. Calculate the Mean for each category.
4. Calculate the Median for each category.
5. Calculate the Mode for each category.
6. Make a note of the highest and lowest Mean categories and interpret the result.

7. Use the Data Analysis tab, this provides a quick solution to creating the descriptive statistics.  Data  / Data Analysis / Descriptive Statistics (Hint why you try this at home you may notice the data anlysis is not present on your tool bar.  If so you will need to add it on.  To do this select File / Options / Addins / Analysis Tool Pack VBA.

8. Is there any other information that shoul be recorded in the Dictionary tab?

Task 2 – Use Microsoft Excel to collect survey data

1. Download the survey_sample_qa_tips template file from week 4.  This file contains survey templates.  Pick one and create this using Excel forms.  To do this follow these instructions :
· Open the browser and Go to MyDay
· OneDrive
· New
· Forms for Excel
· Create one survey and share with 5-10 students.
· View the survey results on screen and download to Excel.
· Save the Excel survey results to your OneDrive or U drive.
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