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1. This academic report has been written with the intention of explaining that we tend to knew what we've learned and the way we applied it to our lifestyle of study and work.

1.1 This analysis is based on what was wonderfully learned in 10 weeks by the students in group 9. I am going to clarify what my personal growth was like, what I knew, what I learned, and how I apply it to my everyday student and workplace life.

2. Reflective Writing 
Reflective Writing means writing about an encounter you have had. When you look back at it you can demonstrate how you felt about what happened to you both at the moment and once the experience is over, how you feel about it. 

This requires that in some circumstances you have encountered, you step back and look at your attitudes, feelings and reactions. Through how they replied to or acted during the encounter, the reader can get a sense of the personality of the writer. 

With an opening, production of ideas and a resolution, the writing should also have a simple structure.

2.2 Gibbs’ Model (1988)

Gibbs’ reflective cycle allows you to structure a piece of reflective writing around six distinct stages, which may be labelled as: description, feelings, evaluation, analysis, conclusion and action plan.

· DEFINITION: This feature includes a description of the incident that is accurate. No conclusion is drawn at this point, the emphasis is on the information; that too is important. There are some prompt questions: What happened? When has it happened? , where?  when? Who was there anymore? Has anyone reacted? How have they reacted? Why have you been there? What have you been doing? In the end, what happened? This sets up the context and a deeper awareness of the incident. When the whole thing is over?

· FEELINGS: Any feeling felt during the event is discussed here. Questions like before the incident, what did you feel? During this? When it was finished? What do you think other individuals have felt? How are you feeling now about the incident? What do you think others are feeling now about it? It helps to accurately answer this section.

· EVALUATION: Consider the situation critically. What has gone well? What has not? What were the negatives of the case and the positives? How did you and anyone else contribute to this? (positively or negatively).

· ANALYSIS: Why were some things going well and others no going well, how productive was yours contributing?

· CONCLUSION: Understand what the situation has taught you. What else in that case should you have done? Next time, what abilities can help you deal with it better? How would you react differently if you were to face a similar scenario again? If the findings were unfavourable, how would it be prevented? If the results were positive, how do you make things better for you and everyone else?

· ACTION PLAN: This region deals with the method of how to treat the situation efficiently and change it next time. Any experience, strength, or practice that will better prepare you to handle the situation if it happens again? For a better result, is there anything more to be learned?

 
3. Topics
I will use the Gibbs’ Model as a framework and apply the model to reflect on 3 topics we did during the term. 

3.1Time Management 
There's never enough time in the day it seems. But if we all get the same 24 hours, why do some people accomplish so much better than others with their time? The solution lies in effective management of time. The highest achievers control their time incredibly well. You can strengthen your ability to work more efficiently by using the time-management methods in this section, even when time is tight, and stresses are high.
	
	monday
	tuesday
	wednesday
	thursday
	friday
	satuday
	sunday

	7:00
	
	
	breakfast
	breakfast
	
	
	

	08:00
	
	breakfast
	work
	work
	breakfast
	breakfast
	breakfast

	09:00
	breakfast
	House cleaning 
	w
	w
	class
	w
	w

	10:00
	Yoga class
	House cleaning
	w
	w
	c
	w
	w

	11:00
	Flexi class
	
	w
	w
	c
	w
	w

	12:00
	break
	lunch
	Lunch/break
	Lunch/break
	c
	Lunch/break
	Lunch/break

	13:45
	lunch
	class
	w
	w
	c
	w
	w

	16:30
	Study time
	c
	w
	w
	English class
	w
	w

	18:00
	Study time 
	c
	w
	w
	English class
	English class
	

	19:00
	dinner
	dinner
	dinner
	Dinner 
	English class
	English class
	dinner

	21:00
	sleep
	sleep
	sleep
	sleep
	dinner
	dinner
	sleep

	22:00
	
	
	
	
	sleep
	 sleep
	


Manage our time is something that we have been doing for a long time, and we're getting better as we get more responsibilities. From the time we go to school and combine extra school classes and activities for example until now it could be something like college, work and sport or family. When we started the classes, the one of the first things we talked about was time management, the teacher advised us to make a list and prioritize our attached priorities with a timetable. This is what I have been applying since we started in October.

The process of scheduling and planning how to split your time between specific tasks is "time management". Effective management of time helps you to work smarter, not harder, that even though time is limited, and stresses are high, you get so much more done in less time. 

3.1 Cover letter 
 
A cover letter is a one-page letter forwarded to the interviewer or prospective employer that contains your contact details, the job you are applying for, and the information in your CV that is more comprehensive. Cover letters should stress your interest in the position and reflect on your strengths and experiences that make the position ideally suited to you.

I had never done such a formal cover letter before, until now, nowhere had they asked me for it. It has been interesting to learn how to do it as it will serve me in my future jobs. t is a good feeling to know how to construct a structured format in which, by having people think about rejecting you, you can communicate your abilities and knowledge.
At first, my first attempt was confusing and a total catastrophe, I had to do the exercise again since I had not understood how to do it.
This is the result after having practiced it in class:

Mr Williams Robinson 
Ralph Lauren
Oxford Circus street
16/09/2020

Dear Mr Robinson
I wish to apply for the role of Fashion Assistant Manager, currently being advertised on Indeed.uk
Please find enclosed my CV for your consideration.
As you can see from my attached CV, I have over two year experience in the Sales and Marketing Fashion industry and I believe that I can help the company in various design and sales points with my knowledge of marketing and fashion and good teamwork. That is why I think I could be a very good candidate for this position.
In my current role as a sales manager at Hugo Boss, I have been responsible for planning sales budgets, I also cared about my work team, and so I kept a good mood and motivated them to the maximum to achieve our short- and long-term goals. I was also in charge of finding new clients interested in fashion.



              








3.2 Public speaking and giving presentations 
Presentations skills and public speaking skills are very useful in many aspects of work and life. Effective presentations and public speaking skills are important in business, sales and selling, training, teaching, lecturing, and generally feeling comfortable speaking to a group of people. Developing the confidence and capability to give good presentations, and to stand up in front of an audience and speak well, are also extremely helpful competencies for self-development and social situations.
Presentation ability and good communication skills are not limited to those exceptional persons - everyone can give a good presentation or give a competent and outstanding standard of public speaking. This involves planning and practice, like most specialisations.
For example, the formats and aims of presentations can be somewhat different: oral (spoken), interactive (using different media - graphics, audio, etc.), PowerPoint slides, brief impromptu presentations, long scheduled presentations, educational or training sessions, lectures, and simply giving a voluntary lecture on a topic to a community for fun.
In my case, with the help of the PowerPoint, my presentation was oral. I must confess that I felt nervous initially, but I had it well-practiced, so I relaxed and started. There was also a great deal of respect on the part of the teacher and the students, everyone was quiet during my presentation and listened carefully.

When I finished, I could immediately notice that I had improved and that I still needed to fix it. I strengthened my control of time. Within the stated time I realized the presentation, also my ability to keep an eye on the public, which gave me confidence because it indicated that I had studied the theme.

3.3 Online virtual experience 
Since December 2019 there is a virus that has spread throughout the world which is known as COVID-19. It all started in China (Wuhan). 
At first, it was only in China but in a matter of days, it was expanding all over the world. In the beginning, the countries reacted by putting a curfew, restrictions, security measures, and even border closures and quarantines.
When everything was very new, I did not understand exactly how bad the virus was, so I felt scared of being able to catch it or infect my loved ones. It was frustrating not being able to go out normally and we must always wear masks.
Obviously, I am not the only one who feels in that way, there are many cases of people in depression due to loneliness, many others who have lost their jobs due to the virus and many families affected by being at home all day.
To this day I can say that my frustration at this situation remains as it affects our lives in all ways. One of the experiences that this situation has led to our online classes.
I'll start by telling what I think is going wrong, to begin with, the dynamics of the class is not the same in a virtual way as in person. I feel that the students pay more attention to the face-to-face classes, besides that the internet connection is not always the best and affects the audio of the teacher and students.
I feel that the students would pay more attention to the face-to-face classes, besides that the internet connection is not always the best and affects the audio of the teacher and students. which, at least to me, produces deconcentration. And finally, last negative point, the poor communication in class. The students do not know each other, and it causes us not to ask questions in class, which has the consequence that it is only the teacher who speaks at all times without the participation of others.
A good point that can be highlighted is the fact of being able to consult doubts at any time. It is easier to contact the professors through the university's email. 
As a final conclusion at this point, I think and feel that we can only resign ourselves to the situation and try to adapt as much as possible and not postponing our objectives due to COVID-19 would be an imprecise waste of time because we do not know how long it could last.
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