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Transferable skills are the qualities that help individuals in the workplace and guide the perform several tasks related t the job role. As the name suggests these skills or qualities can be taken from one place to another. There are several transferable skills available and their evaluation helps the individuals or the learners to understand their roles in professional career building. Assessment and examination of these sets of skills are important for working professionals and show them the path that guides identify the importance of skill development in personality enhancement. It also enlightens people that some skills needed to be developed for the completion of tasks in the workplace and show that one can perform a task without initially getting expertise. In the report assessment of the transferable skills and their importance in the professional life of the individuals will be discussed. It also helps the readers to understand how those selected skills can impact the personality of individuals.  
[bookmark: _qpikeju8wjlu][bookmark: _Toc113270128]Evaluation of the transferable skills 
[bookmark: _yw5qbsrh07jj][bookmark: _Toc113270129]Time Management Skill 
Time management skill is one of the transferable qualities that the report will be aiming to discuss. It is principally the art of organising time and effective allocation of each minute in various kinds of tasks in a project. It is one of the key skills that help individuals to properly and successfully optimise the time complexity of a project. The management of time is also considered one of the toughest jobs in the workings universe. Moreover, it also helps the learners in their study planning ad allocation of time in each of the subjects and it further proves useful for the students to effectively compete in any of the modules. It not only helps the students to plan tier study but also guides the working professionals in order to maintain pace and stability in a project comprising various tasks with varying difficulty levels. Time management has three important components that help the particular quality to apply in one arena. 
The first one is the planning procedure that helps the individuals to plan their tasks and the duration of the time that needed to be spent. It acts as the base of time management skills and it also determines the quality of time management. As advocated by Bajec (2019), planning of the tasks and the duration of the same are the primordial factors that dictate the success rate of any project and optimisation of the time complexities. It is understood that better planning helps the individuals and the students to control a project in a better way and provides them with proper control over it. Then the second component that comes next is the prioritising qualities of the individuals. It is effectively the skill that helps the students or the working professionals that helps them to manage the task and the duration of time spent based on priorities and importance. It is one of the qualities that needed to be developed in the personality before expertise in time management skills. Strzelecka (2022), indicated that managing the tasks in a particular project further helps the individuals to properly control the time duration of the tasks without failing the deadline of the whole project. It is the most important part of time management skills as it minimises the risk of wasting time. 
Another area that needed to be considered to improve time management skills is the performance stage. It is the stage that helps the individuals to perform according to their planned and prioritised list of tasks. It also helps the individuals to perform properly and in a planned way so that the quality of the tasks and the project can be maintained without failing the time constraints. This step also ensures that the performances on the part of the individuals can be maintained efficiently and that no distraction can affect the progress of the tasks. Burger et al. (2019), argued that by performing as per the planned way the time management skill can be improved as well as the productivity of the individuals and the learners can also be enhanced. It also influences and brings discipline on the part of people who follow this particular path. 
Time management skills have several benefits on the professional careers and academic achievements of individuals. In the part of the section, the key benefits of time management skills will be described and pointed out. The list and explanation will also help the readers of the paper to understand the impact of the skill in a more robust way. Firstly, managing and planning the spending of time helps individuals to properly plan and perform the tasks of a particular project. Better planning about the duration of the tasks and the chain of events helps the individuals to minimise the stress from the tasks and performances. Reddy et al. (2018), identify that efficient management of the tasks and performing as per the planning and previously set duration of time helps to reduce stress as these tasks ensure a successful conclusion of the project and all its tasks. It needed to be noted that time management skill not only helps individuals by optimising the time duration and complexities of tasks as well as reducing stress level but also enhances the focus of an individual. Dedicated planning and performance of the task also help individuals to focus on the performance of the tasks of a particular project. 
Goal setting is another quality that is counted as important for working professionals and students. It also helps the learners to plan their daily goals which also helps them to enhance their quality of knowledge and plan their studies properly. The skill also helps the individuals to effectively monitor the quality of tasks and planned the duration of a project. It also helps the individuals to control and respect the time constraints of the project and the concerning tasks. It also increases the productivity of the individuals and helps them in their academic study by guiding them to complete the syllabus and research different topics through the internet. Goldsby et al. (2020), express that time management skills also help working professionals and other persons in their professional careers by giving them ample amounts of opportunities to manage their workloads in a better way. The phenomenon helps the individuals to enhance their productivity and that further influences the reputation of the persons in a positive manner. It needs to be noted that time management skill also helps individuals to decide in a particular situation. Due to the better management of time duration, decision-makers have better insights about a particular situation and in the case of persons, their decision-making skill gets enriched. Self-discipline and self-confidence can also be improved with the help of time management skills and it also provides individuals with better control of the project and it also helps to improve workplace relationships.
[bookmark: _wl8kve4u7kjm][bookmark: _Toc113270130]Reflection 
Reflection is another personality skill that can be counted as a transferable quality which is associated with analysing the experiences of individuals. It is one of the most effective skills on the part of the individuals associated with the academic arena. It helps individuals to list their feelings and experiences in the study of a particular topic or subject and analyse their knowledge in a better way. In the process, the practitioners are expected to express as well as evaluate their actions and the outcomes from it and it also provides them insights related to the quality of knowledge from their side. As opined by Cirocki and Widodo (2019), reflective analysis of the actions in the academic sector helps the individuals to understand where their actions and planning lack cost the quality of knowledge effectively. It also provides them ample amount of opportunities to improve their actions and approaches in such a way so that the quality of actions can be enhanced effectively. 
It needed to be noted that individual reflection helps the person to understand the flaws in the actions and it also helps the person by providing enough information on how it can be improved properly. Although, it needed to be noted that reflection in the case of a group consisting of several individuals of individuals is more vibrant and effective. It further helps the persons in the particular group to properly analyse the actions and understand how those outcomes of those actions can be enhanced efficiently so that the quality of work and learning can be improved. In the group development tasks, group reflection has also been performed and it helped the overall group to understand the areas that lack in the development procedure as well as what needed to be improved to properly conclude the tasks and projects.
As stated by Ilyin (2020), reflection helps the individuals to analyse the learning procedure in a better way and it also helps the learners to question their self advancements. It also guides the persons to develop their skills and qualities along with it ensures growth in professional life. It helps individuals to question their skill set and it drives the hunger for grabbing knowledge in a better way. In recent times, organisations need these individuals who have the capacity to enhance their skill set continuously so that in the ever-changing industry one can float in professional competitions and rivalry. From the previous point, the next merits of reflection come into lay and it states that reflection helps individuals to innovate new techniques so that the traditional work procedure can be enriched and the time, as well as budget constraints, can be respected. Dorigo et al. (2020), advocated that effective reflection of the process and in the case of the personal learning procedure helps the individuals to innovate the traditional procedure. It also ensures professional growth by constantly improving the skillset and qualities.
It needed to be noted that reflection in the case of personal growth and action as well as outcomes of those processes also helps to develop critical thinking skills in the case of individuals. These characteristics further provide proper insights regarding the better assessment power of any particular arena. It also develops considerable cooperation in the workplace and teamwork can also be enhanced with the development and practices of the reflection of the learning and outcomes of the actions. As suggested by Vaughan et al. (2019), efficient practices of reflection in the learning process and professional careers and the emotional intelligence of the individuals also tend to enhance with the development of the skillset. Strategic thinking and organising skills also get developed with the development of reflection power in the case of reflection power of individuals. It is critical to note that it enhances the performance of the students and the working professionals and boosts engagement with colleagues in the workplace. It further ensures better quality in the production at the workplace as a better understanding among the individuals.            
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Team working is the quality that helps individuals to work collectively with the other employees to stakeholders in an organisation to secure the successful completion of the project and the tasks concerned. It is one of the key skills that help the individuals to maintain the collaborative style of approaches and collectivity in the case of proper completion of the tasks. In the case of the working professional team, working skills are one of the particularly important qualities and it also ensures prosperity achieve the organisational goals and objectives. Communication is considered the most influential building block for the development of teamwork qualities in professional and personal characters. It also allows individuals to efficiently convey their concerns to other stakeholders in the professional arena. It is also necessary for individuals to communicate with one another so that proper and collective concerns related to the workings and projects can be achieved. 
As indicated by Kholin et al. (2020), honesty is another characteristic that further helps individuals in their professional careers to develop team working qualities. The main goal of the team working qualities is trust building and effective mutual support in a group of individuals preferably colleagues in an organisation. In this case, honesty comes as the critical factor and it allows the other individuals to prosper the trust and it also helps the individuals to properly perform the tasks or projects. Another pillar of team working capacities is the empathetic nature of one individual. It can also come with the sheer strength of listening skills. It can be explained as the process that helps the individuals to listen to the problems of other persons and carefully follow the problems and empathetically make decisions regarding the procedure. It helps individuals in their professional careers to properly build relationships and have a strong understanding of their colleagues. 
Rao (2018), explained that effective team working procedures and proper management of empathy and trust among colleagues further allow taking and managing the risks related to the working procedure of the workplace. The smarter management of the risks related to the projects and workings also improves the quality of the workings and projects in hand. As suggested by Moreno‐Poyato et al. (2021), building trust and management of the team working further helps the staff members of an organisation to effectively improve the productivity of the workforce. It also allows the individuals to critically understand the topic at hand and collaborate with the other members. Another merit is that it can enhance the problem-solving skills of the individuals and it also helps the staff members to understand the potential of collaborative learning. Better problem-solving skills also help individuals to properly understand problems and effectively find solutions in a better and more proficient way.               
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Critical thinking is the process that allows individuals to examine and understand information more robustly. It also helps the individuals associated with the academic career mainly the learners to make reasonable judgements by analysing the process and events in a better manner. It also guides the professionals to assess the procedure critically and it also helps them to understand the note advantages ad limitations of any opportunities. It also helps to improve the quality of life for individuals. Proper conceptualisation is another characteristic that helps the critical thinking and analysing power in the personality of the individuals. It further helps individuals in their professional careers to understand the feasibility of any decisions and allows them to initiate proper management of principles in their work life. It also helps the individuals to prioritise the task in a particular project and that further allows them to think about the importance of the tasks in a project and level them according to the urgency and priorities. As advocated by Bean and Melzer (2021), identification of the biases in the time of analysing any of the particular projects and tasks as well as research regarding the alternative paths are the most important pillars of the development of critical thinking skills.         
Critical thinking skills are required at both academic and professional level as it benefits creativity and problem-solving ability. Analytical skill is the ability to gather and analyse information. In the context of education, it is important to enhance curiosity and reinforce problem-solving ability. A student with good critical thinking skills is even able to bring team success easily by suggesting new ideas. On the other hand, critical thinking skill is required within a professional while making organisational decisions. As suggested by Changwong et al. (2018), critical thinking skills also foster independence which is one of the important factors of employee satisfaction. By enhancing critical thinking skills individuals can better understand themselves which in turn will avoid any kinds of limiting beliefs. Students with better critical thinking skills are always able to share their thoughts and increase their quality of life. Analytical skills help people in finding solutions to several problems and make effective decisions and action plans to solve those problems. It is a multi-faced practice that is required for students and professionals in every stage of life. Professionals use analytical skills when they are detecting pater, brainstorming and interpreting data based on several factors and options available to them.   
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In the study, some of the key transferable skills and their role of them in the professional life of the individuals have been analysed. It further helps the readers to understand the advantages of those skills in the development of the personal qualities that have also been described. It needed to be noted that among the provided list of transferable skills only motivation has been put out of the paper and it is done strategically as following and developing such skills and qualities help the individuals to properly develop their professional skills and qualities along with the personal characteristics. The group and the associated members have analysed that performing and expertise in these qualities and skills further help the individual to maintain the level of morale or motivation. The paper particularly concentrated the discussion on the advantages of skill and qualities for learners and working professionals. 
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