Curtis Recruitment Ltd
89 Cordwallis Rd, Maidenhead 
SL6 7BD
Date 20/07/2026
Sara Gebremdhin
London, United Kingdom

Subject: Application for the Advertised Position
Dear Sir/Madam,
Please find my CV attached in support of my application for the advertised position.
I am interested in applying for this role because it matches my education, skills, and work experience. I am currently studying for a BSc in Business at the University of Wales. I also have a BA in Accounting and a Certificate in Accounting and Construction Industry Scheme (CIS) Training from Everest Accountants Ltd. I have more than eight years of experience working in accounting. During this time, I have gained knowledge of bookkeeping, payroll, VAT returns, bank reconciliations, purchase and sales ledger, management accounts, and financial reporting. I can use accounting software including Sage 50 Accounts, Sage 50 Payroll, Xero, QuickBooks, Microsoft Excel, Microsoft Word, and Outlook.
I am a responsible, honest, and motivated person who enjoys learning new skills. I am Organized individual who enjoys working both independently and as part of a team. I always try to complete my work carefully, meet deadlines, while also supporting my team. I believe my education and work experience have prepared me well for this position. I would be pleased to have the opportunity to discuss my application with you at an interview.
Thank you for taking the time to read my application. I look forward to hearing from you.

Yours faithfully,
Sara Gebremdhin
Sara Gebremdhin
London, United Kingdom
2512070@student.uwtsd.ac.uk
Professional Profile
I am a responsible, motivated, and honest accounting professional with over eight years of experience in finance and accounting. I am currently studying for a BSc in Business at the University of Wales and I have a BA in Accounting. I have also completed a Certificate in Accounting and Construction Industry Scheme (CIS) Training. I have experience in bookkeeping, VAT returns, payroll, bank reconciliations, financial reporting, and preparing management accounts. I can use Sage 50 Accounts, Sage 50 Payroll, Xero, QuickBooks, Microsoft Excel, Microsoft Word, and Outlook.
I work well with other people and I am also able to work independently. I enjoy learning new skills, completing my work carefully, and meeting deadlines. I am organised and always try to do my best.Key Skills
Accounting Skills
· Bookkeeping
· Purchase and Sales Ledger
· Bank Reconciliation
· VAT Returns
· Payroll Processing
· Journal Entries
· Month-End Reporting
· Trial Balance
· Management Accounts
· Fixed Asset Register
· Accruals and Prepayments
IT Skills
· Sage 50 Accounts
· Sage 50 Payroll
· Xero
· QuickBooks
· Peachtree Accounts
· Microsoft Excel
· Microsoft Word
· Microsoft Outlook

Work Experience
Accountant
Everest Accountants Ltd | August 2025 – Present
· Process sales invoices, credit notes, customer statements, and customer payments using Sage 50, Xero, QuickBooks and Microsoft Excel.
· Process purchase invoices, supplier statements, and purchase orders.
· Answer supplier queries and keep supplier accounts up to date.
· Process bank and cash transactions and complete bank reconciliations.
· Prepare and submit VAT returns to HMRC.
· Help the senior accountant prepare year-end accounts and financial statements.
· Prepare trial balances, accruals, prepayments, stock records, and fixed asset records.
· Prepare monthly and quarterly management accounts.
· Process payroll and prepare payslips, P45s, P60s, and P32 reports.
· Submit RTI reports to HMRC.
· Help with other accounting duties when needed.
Assistant Accountant
Chelsea Motorcycle Groups, London, UK | July 2019 – November 2024
· Maintained the fixed asset register and calculated depreciation.
· Managed petty cash and kept accurate records.
· Checked cash flow and prepared monthly bank reconciliations.
· Processed supplier payments.
· Reconciled customer, supplier, and inter-company accounts.
· Worked with external accountants, HMRC, and Companies House.
· Prepared and submitted VAT returns and payroll information.
· Answered customer and supplier queries.
· Kept financial records organised and up to date.
· Used Sage 50 Accounts, Sage 50 Payroll, Peachtree, Soldo, Outlook, and Microsoft Office.
Junior Accountant
James Pendleton, London, UK | November 2017 – June 2019
· Helped prepare monthly financial statements, including the balance sheet, income statement, and trial balance.
· Managed purchase and sales ledgers.
· Processed invoices and checked supplier statements.
· Updated the daily cash book and completed monthly bank reconciliations.
· Managed petty cash.
· Prepared VAT returns and other reports.
· Processed payroll.
· Prepared month-end journals, including accruals, prepayments, and depreciation.
· Reconciled customer and supplier accounts.
· Supported the finance team with daily accounting work.

Education
BSc in Business (October 2025 – present)
University of Wales Trinity Saint David
Certificate in Accounting and Construction Industry Scheme (CIS) Training (August 2025- Present)
Everest Accountants Ltd
Bachelor of Arts (BA) in Accounting (Passed)
National University
References
Available upon request.
[image: ]
[image: ]
[image: ]
image1.png
« > e %

) E | & | B Acowr X | B2 Accour x B2 Accour % & Kitcher X | & course X | B securit X

cv-library.co.uk/job/225223187/accountant?keyword=accountant

EE @ London Students ».. ¥ My modules | Home @& Email - Sara Gebreli.. ) Apps | M365 Copilot @ https;//uowtsd-my.s...

@.lb@fg My Dashboard My Profile Job Alerts

Keywords  e.g. Assistant Location  e.g. Town, city or postcode
Search Jobs > Accountancy & Accounting > Accountant > England > London Jobs

Accountant

Posted 06/07/2026 by Curtis Recruitment Limited R Rty e

© UBS, Uxbridge South, Greater London

£ £45,000 - £55,000 per annum

3] Permanent
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Apply Now

Our client is looking to recruit a qualified Accountant, who is currently working within a UK accountancy practice, to join the
friendly team within this forward-thinking, independent accountancy practice at its Uxbridge office. Working on a mixed portfolio
of clients, this role will incorporate a wide range of responsibilities across various sectors.

Within this role you will have the opportunity to expand upon your current experience and progress your career in this client facing
role with a well-established, dynamic firm that continues to steadily grow.

Reporting to the Partners, the main functions of this Accountant role will include:
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Reporting to the Partners, the main functions of this Accountant role will include:

Assisting with the management of a diverse portfolio of clients, being the first point of contact and responding to client
enquiries in an accurate and timely manner

Statutory accounts preparation for a range of SME, limited company, sole trader and larger businesses

Management accounts and VAT which will include some complex management accounts work and VAT returns
Potentially involvement with all aspects of tax, including personal and corporate tax compliance and advisory work

« Nurture junior team members and provide mentoring and guidance

* The management of both corporate clients and individuals to support partners

Visit client sites if necessary

Given the nature of this firm, the successful candidate will make the portfolio their own and will essentially be a client manager for
the personal portfolio of clients.

To be considered for this Accountant position applicants should have the following skills and experience:

« Be qualified ACA / ACCA - exceptional qualified by experience candidates may be considered

« Previous experience gained within a UK accountancy practice environment is essential

* Good working knowledge of accounting standards, corporation tax, income tax, VAT

« Competent with the Microsoft Office Suite as well as familiarity with accountancy, taxation and practice management software
« Be effective in juggling priorities and managing workload

* Be ateam player and able to work on your own initiative

* Have excellent written and verbal communication skills to interact with the team and clients

In return for your skills and dedication, this dynamic firm will offer a competitive salary and benefits, depending upon experience,
within a supportive and friendly working environment.
Submit your CV for this Accountant role

Unfortunately, we cannot accept applications for this role from candidates that do not have the right to work in the UK, or require
visa sponsorship, either currently or in the future. This includes those currently on a student or graduate visa.

Additionally, candidates must have experience gained within UK accountancy practice. We stipulate these criteria due to the high
volume of applications from outside of the UK.

Due to the high volume of annlications we receive it is not alwavs possible to resnond to unsuccessful anolicants. Therefore. if we
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Due to the high volume of applications we receive it is not always possible to respond to unsuccessful applicants. Therefore, if we Assistant Accountant
have not responded to your application within five days please assume that on this occasion your application has not been
successful. Posted 3 days ago by Mellis Blue
© Watford
Apply Now £ £25,000 - £32,000 per annum
[5) Permanent

Company: Curtis Recruitment Limited Contract Length: N/A

Job Type: Permanent Job Reference: 957182

Contact name: Debbie Curtis Job ID: 225223187

Telephone: 01628 676859

Remember: You should never send money to a prospective employer or disclose any financial information. Should you encounter any job

listings requesting payments or financial details, please reach out to us immediately. For further guidance, visit jobsaware.co.uk.

Create a Job Alert
Create a new Job Alert to make sure you see the best new jobs first!
Keyword/Job Title Location Distance
Accountant ® UBs ® 15 miles v Create Alert
Related Sectors

# Loz COWBUaRESAES » O @ R Dl e




