Name: Valentin Scriosteanu
Student Id: 2122219
Module code: BMSW4001
Module title: Digital Skills and Research Methods
Lecturer name: Joanna Walsh
Assignment title: ACE Practical Portfolio
















Table of contents
1.0 Introduction……………………………………………………. 3
2.0 Time Management………………………………………….. 3
 3.0 Academic writing……………………………………………. 4
4.0 Reflection………………………………………………………… 5
5.0 Public speaking and delivering presentations…...6
6.0 Conclusion………………………………………………………. 7
7.0 Reference List………………………………………………….  8
8.0 Appendix…………………………………………………………. 9








1.0 Introduction
The current academic report will assess the reflection of our training on the studied module. Academic and Employability Skills are critical to every professional, particularly to students and people like me, who desires to change their professional path. The relevance is proved by the fact that the employability skills we develop throughout academic life will have an impact on our future performance in work, profession, and further trainings, as well as in one’s personal life.
I will reflect on what I had learnt using Gibbs' reflective technique, which I believe is the most applicable to real-world situations. Establishing an awareness of the link between personal development and what I've learnt will aid me in developing a more accurate assessment of my own progress. This report aims to analyse and reflect upon the following topics:  academic writing, time management, reflection, and lastly, I will reflect on the subject of public speaking and delivering presentations. The last topic contains my personal reflection on the individual presentation I delivered in week 9 during class time. Additionally, this study will consider the impact of this information on my present and future behaviours and choices.

2.0 Time Management
Time management is the process of dividing one's time amongst several jobs. According to Thompson (1967), the European industrial revolution resulted in the establishment of synchronised time and labour management systems, without which industrial capitalism and the modern state would not have been feasible. Thompson thought that previous community time perceptions were shaped by common knowledge of human cultures but were substituted by government and economic objectives. 
Nowadays, we might implement various time management techniques in order to make better use of our time. Cottrell (2010) states that time management involves becoming organised, self-aware, and capable of prioritising one's responsibilities. The first step is to assess how you now spend your time and then evaluate how you may better use your time. I personally started using the weekly time log method. I prioritise tasks as follows:
· have to do: actions that are of the utmost importance. These are unavoidable.

· should do: is it possible to postpone any of these activities?

· want to do: Can any of them be rescheduled?
It struck me as weird that so many individuals keep precise records of their everyday activities. The experience of monitoring myself for two weeks was unusual for me since I am not used to doing so, but it was intriguing because I was able to observe how much time I spent preparing for and travelling to and from work, as well as actually working. I was required to keep note of everything I did throughout the day, since it was for learning purposes. After two weeks of keeping track of my behaviours, I understood why others maintained a daily journal of their activities. They are more productive and have more time on their hands to finish the chores they assign themselves. You may use time management to prioritise the tasks you need to do and the amount of time you need to devote to each. According to my time management notebook, I spend the most of my day engaged in numerous tasks. I spend the majority of my time sleeping, completing classwork, and relaxing. Additionally, I've realised that I spend little time with my family, eating or getting dressed. In my spare time, I like to play games on my smartphone.  I am considering a few changes to maximise my time.

3.0 Academic writing
Academic writing is distinguished by its use of proof arguments, accurate choice of language, logical order, and objective tone. It can be applied in many academic areas to communicate viewpoints, ideas, and intellectual discourse (Valdez, 2019).
Lately, academic writing it is considered of as boring or inaccessible (Elsevir, 2015). However, strong academic writing, despite its reputation, is everything but boring: it educates, evaluates, and entices in a straightforward manner, and it empowers the reader to participate critically in the scientific conversation.
I beg to differ, for me academic writing it is eloquent, persuasive in either speaking or writing. For instance, If one follows the guidelines given by their tutor academic language is simple. For me it is easier to follow clear instruction rather than being creative with a foreign language. I will describe my own experience of gaining academic skills and analyse how this experience has impacted my future work using Gibbs' model of reflection. As of today, I have enhanced my academic writing style via research and report writing. This is one of the most critical courses for developing my written and speaking communication skills.
As previously stated, I am a foreigner. As a result, English is not my native language. That is why it is critical for me to develop academic writing skills. Academic writing might help me communicate more effectively at work, my writing could become more logical, accurate, and professional. I intend to develop the essential academic writing abilities in order to advance further in my career. At the present, it may be hard for me to develop in my field of work without a strong foundation in academic writing. Unless you've studied academic writing extensively, you may not be able to comprehend the fundamentals of academic writing without a lot of practise.
Before studying the Academic and Employability Skills module my ability to write in academic language was limited, let alone creating lengthy pieces of material that needed planning, decision-making, and reference. The training provided me with valuable direction, information, and skills for doing research and writing articles. It taught me how to read effectively, structure and write my references, essays, and reports properly, and finally, how to communicate in a professional manner.

4.0 Reflection
Reflective writing enables you to dive deeply into a topic you've studied or an event you've experienced (Henderson, 2020).
Reflection it is about writing yourself, your thoughts and your experiences. To me, reflection enables one to reflect on the educational experience and improves its usage. It is crucial to be analytical, not just descriptive.
When confronted with a tough or complex issue, I find that reflection may be extremely beneficial. This form of reflection may occur when I take the opportunity to stand back and evaluate things from a new perspective: "upon contemplation, I feel you may be accurate" or "with reflection, I realise I was upset for a specific reason." This kind of intense reflection may result in a new response or approach to an issue the next time it arises. When I ponder reflectively as part of my academic preparation, I am required to document my own reflection process as well as identify and evaluate the instruction I get at university. That is why I believe reflective thinking may be quite valuable to me while dealing with a difficult or complex issue.
Other two significant that are valuable in my life and profession as a specialist are reflective thinking and writing. It discusses and analyses the influence of procedures and the environment surrounding me as an individual on my job and the outcomes I obtain in great detail. It is extremely crucial for me to grasp critical reflective thinking ways.
t is now widely accepted that critical thinking should be a primary goal of current education in psychological-pedagogical theory and educational practise. To support this point of view, we may look to the rising importance of critical thinking in stimulating intellectual growth and talent development, as well as to the many manifestations of reflective practises that help people reach their full potential and develop fully. The fact that it allows me to contemplate a wide range of topics, perform studies, evaluate alternatives, and draw conclusions has always aroused my interest (Cortell, 2010).

 5.0 Public speaking and delivering presentations
Several studies indicates that public speaking is the number one fear of students, followed by death (Dwyer and Davidson 2012). Speaking before an audience is among the most frequent human anxieties; in fact, some individuals are less terrified of death than they are of public speaking. Moreover, while my colleagues were delivering  their presentations I noticed some of them were not confident at all, so i did not felt alone in this given situation.
Look confident, own who you are, it is about you, about who you are now, where do you want to be in the near future and what it takes to get there. After all no one knows what I want to say, so even if I forget something or stumble over a more difficult word to pronounce I can replace it.  As a result, I think that the quote, "know thyself" is valid in public speaking matters.
“Practice makes perfect” I believe is another fitting quote for the present circumstance. Before delivering the presentation, I rehearsed in front of the mirror for many days prior to the final day.  I even pictured people laughing at my career prospects in the future. However, it turned out that they were only figments of my mind. My colleagues' aspirations are loftier and more difficult to attain.
During the talk, I felt extreme anxiety. My hands were sweaty and trembling, but I had prepared for this situation in before. I fiddled with a bracelet of wooden beads between my fingers. However, after two minutes I felt more normal, more like myself. When I glanced at my audience, I saw that just a few people were paying attention, and it seemed that only my lecturer was paying close attention to what I had to say. Therefore, I imagined that my lecturer was asking me questions that I swiftly answered.
After giving the presentation, I felt a sense of relief. I was once again able to breathe freely, and all pressure had left my body. Overall, I believe I performed well. However, I believe it is partly due to the fact that I was the topic of the presentation. If the presentation been on anything different, I am uncertain as to what my outcomes would have been. In conclusion, I feel that preparation and topic comprehension are crucial.
Academic and Employability Skills lectures enhanced my capacity for big-picture reasoning, teaching me how to comprehend the world outside my own needs and how this leads to amazing ideas. I realised how eliminating brain confusions and disruptions might help me realise my greatest potential via concentrated thought. I broadened my creative capacity so that I could think outside the box and produce accomplishments. To achieve larger results, I have expanded my collective thinking about my employment with others in the university group. Reflective thought is the strategy of considering the past in order to understand the future more effectively.

6.0 Conclusion
As a consequence of this module, I realised that Academic and Employability skills are about more than only vocational and academic abilities. Individuals need relevant and useful employment market information to make educated judgments regarding their labour market possibilities. Knowing how to write and talk professionally increases our value as workers. What is more essential, though, is how we express the information we want to convey and who we want to be in life.
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