Activity 2
1. Brainstorm what you know about the topic
2. Research to fill any gaps in your knowledge about the topic, as well as to support any ideas/arguments you might have
3. Plan your presentation with notes about what you might include on each slide
4. On each slide, write the main points of information you want to show the audience
5. Edit slides so that they do not have too much text on them, make sure these points are brief and there are only 3-5 points per slide (note: teaching slides are not a good model for presentation slides)
6. Write your notes for the information you will explain for each slide (because you don’t want to read straight off the slides and will need to expand on the brief points written on each slide)
7. Add images to make slides engaging for the audience
8. Proofread slides to check for typos/accurate citations/mistakes
9. Brainstorm some possible questions you might be asked and consider the answers you might give to these questions; practice answering with a kind family member/friend
10. Rehearse your presentation with your notes so that you know all the material and do not need to look at the slides to present well
11. Time yourself to check that you are within any time limits given
12. Make any necessary changes to your presentation and/or notes based on the rehearsals and time limits
13. Send your final version to yourself or download it onto a USB device so that you can access it quickly on a computer that is not your own
14. Dress appropriately for your audience and the presentation context (e.g. if at work, would you show up in pyjamas? If at school, might you choose something a little more formal to present in?)
15. Arrive a few minutes early to set up and test the equipment
16. Turn off your mobile phone
17. Successfully Present!

Activity 3
Activity 3
Which of the following tips is an imposter and something you should NOT do during a presentation? (HINT: There are 4 imposters!) Highlight them in red
1) Make eye contact with one person in the audience and maintain that eye contact the whole time-they are now your comfort person for the whole presentation to prevent you from getting too nervous!
2) Stand up straight, don’t slouch, don’t lean on something, only sit if the context is appropriate (e.g. in a job interview you might need to present while seated)
3) You can put your back to the audience to read off slides when you need to (e.g. if you’ve forgotten something)
4) Speak clearly and loud enough for people in back rows to hear you
5) Rocking back and forth on your heels is a good way to calm nerves when you are presenting 
6) Pause briefly after each slide to give your audience time to take in the important information
7) Put your hands in your pockets, fiddle your hair, or play with your ID card if you are nervous while presenting-it’s important to have something to do with your hands
8) Speak at an even and measured pace throughout the presentation, only slowing your speech when you need to emphasise something
9) Slow down or repeat yourself (once) when you are giving information that is particularly important
10) Make eye contact with the audience naturally and with as much of an equal distribution among them as you can manage.

