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Introduction : 

Personal and professional career development is a method for people to assess their skills and abilities. Assessing your skills and abilities, you can look for different types of training so you can gain a new set of skills and you can progress in your career. 
Self-awareness is the ability to focus on yourself and how your actions, thoughts, or emotions do or don’t align with your internal standards. If you’re highly self-aware, you can objectively evaluate yourself, manage your emotions, align your behavior with your values and understand correctly how others perceive you (Duval and Wicklund, 1972).
In this assignment, I’m going to use a few models and theories which will help me to achieve an employment goal. What I’m going to use is SMART ( S stands for Specific, M stands for Measurable, A stands for Achievable, R stands for Relevant and T stands for Time-bound), SWOT ( S stands for Strengths, W stands for Weaknesses, O stands for Opportunities and T stands for Threats), Johari windows and 4c. Using these methods, I can show different ways how to improve myself and how I can gain new skills. 

1. Personal SMART Goal :
There’s a S.M.A.R.T way to write management’s goals and objectives (Doran, 1981). S stands for Specific, M stands for Measurable, A stands for Assignable, R stands for realistic and T stands for  Time-Bound. My SMART goal is to open an agency for care assistants and nurses. My goal is to open my business by 2024 when I will have all my qualifications needed. Since I started working in care, I was always interested in agency work and I read a lot about how to open such a business and how to make it successful. My dream is to be a good leader and to be able to run the business properly. I started this course in April 2022 because is going to help me to achieve everything I need to be able to run my business.
Doing this course, motivates me to be better, to do better. If one thing I learned in life until this moment is that if you don’t do things for yourself, nobody else will do it. I never thought I will go into higher education but now I realized how important is to have a diploma because that can open so many doors for you. People are motivated to achieve certain needs and some needs take precedence over others. ( Maslow, 1943)
Sometimes, your motivation comes when you set yourself a target. If you set yourself high targets, you will tend to work harder to achieve them. Is very important to have a goal, something that gives you that energy to start the day with something in your head, something that you can dream of. 
The best part when you have a goal is when you achieve it. When you know that everything you’ve done is going to pay off. I think that’s one of the best feelings a human being can feel in his life, to know you achieve your goal.

2. Personal SWOT analysis – link it with theorist

SWOT is another method that can help us to understand ourselves better. SWOT analysis is a business strategy tool to assess how an organization compares to its competition. (PMC, 2021).  S stands for Strengths, W stands for Weaknesses, O stands for opportunities and T stands for Threats. Using this method we can find out what we can do better than other people, what we can use and others can’t, and how we can access things that others won’t be able to access.  
Is very important that we are honest with ourselves because that’s how we will know our worth. If we are lying to ourselves, we won’t be able to do things that we are meant to do and we will fail. 
Also, is very important that we found our strengths and we are using them because that’s how you can show what you can do and you will be able to reach your target quicker. 
One of my weaknesses is that I’m not very comfortable talking in public. Some people might think I don’t talk because I don’t know what I can say but the truth is I can use that to my benefit because if I manage to get the confidence to talk in public, I can show people what I know and I can surprise them. 
Some people think one of my weaknesses is that I’m too friendly and I’m trying to help everybody out and that I won’t say “No” to nobody.  The thing is, I do love to help people out and I will always do, but, when it comes to something I’m not comfortable doing, I will say “No”. It is important that when you are working with a team, people know they can count on you. 
I also consider that another weakness of mine is that I’m not a morning person. I hate waking up in the morning and I can say sometimes I’m not in one of my best moods in the mornings.  Even if I’m not the best person in the morning if I have to work on a project till the early hours of the morning, I can do that as well.

3. Skill audit 
Employability skills are defined as the transferable skills needed by an individual to make them “employable”. ( Exeter.ac.UK, online)
Even from the start of this course, I found myself lacking some skills what if I had them my life could’ve been better.  My organisational skills are not the best. Sometimes, I’m too laid back and I think I have more time on my hands when in reality, I don’t. I never thought of monitoring my progress so I could ensure I was on track. Using in the class Johari windows, I learned that I could have skills that I’m not aware of and other people might notice, and only by working alongside other people I could discover them. 
The Johari window is a framework for understanding conscious and unconscious bias that can help increase self-awareness and our understanding of others. ( gartner.com, online)
Using this method you can find new skills that you were not aware of and that could change your life for the better. Is very important sometimes to get feedback from people who you are working with but also from family and friends. Sometimes, you might know you could do something because you’ve got the skill to do it but you are not 100% sure you want to share that with everyone. 
There is one skill that I need to achieve and that is negotiation skill. Being able to negotiate, can help a lot in a new job because you can negotiate your salary, and your hours and that could change your life. 

4. Learning styles

Learning styles can be defined, classified, and identified in many different ways. They are overall patterns that provide direction to learning and teaching. (web.cortland.edu, online). There are out there a few different learning styles. People are different from each other and everybody’s got their own learning style. Some people might be struggling to learn something from listening in class, but they might find it easier if they can do exercises on paper. 
In these days, you can find out what kind of a learner you are pretty easy. As an example, if we look at VARK and Kolb’s learning styles we can understand our needs easier. 
VARK learning style includes a questionnaire that identifies a person’s sensory modality preference in learning. (pubmed.ncbi.nlm.nih.gov, online)  V stands for visual, A stands for Aural, R stands for read/write and K stands for kinesthetic. 
Also, we can look at Kolb’s learning style as well. Kolb’s learning theory(1984) sets out for distinct learning styles, which are based on a four-stage learning cycle. Kolb explains that different people naturally prefer a certain single different learning style. (simplypsychology.org, online).
In my case, Myer Briggs learning style suits me the best. Myers Briggs learning styles suggest that our personality traits affect the way we learn, retain and recollect information in everyday life. (unicheck.com, online). My specific style is judging. I always liked to follow everything by the book and to make sure everything is done properly. 

5. Personal Development Plan 

A personal development plan is an action plan that you can use to identify your goals and what you want to achieve. (cpdonline.co.uk)
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