	
	
	




                     DS 2 SCENARIO 1:  GREENLEAF GROCERS

[image: ]

       1.Why I choose my tool
[bookmark: _Int_FexT1uFO]I chose Microsoft Excel because i want to improve my skills in using it. I chose this tool to analyze, visualize data, and track inventory. It helps to see stock information clearly and makes it easier to find which products are low, which products are high, and what needs to be ordered soon. It also allows me to use color, charts, and conditional formatting to make the information more clearly and understandable. This tool is really useful in real business too (Dancsa et al, 2023).

a) Why I chose the Scenario 1 Green Leaf Grocers
         I chose this scenario because it helps me how to learn and use excel tools and
[bookmark: _Int_w9ZM6Udu]         presents data clearly, managing inventory. I want to see how excel displayed
            In the table or bar graph using information emailed by supervisor including
            the current quantities of all products. This scenario i chose is relevant to real
            business.   

       2.  What information I used
              I used the stock list from the e-mail sent by the supervisor. I included all the
              Products and their current quantities given on the email as follows:
            Apples –12
            Bananas –4
            Carrots –18
            Potatoes-30
            Milk (2L bottles) -6
            Bread –3    
            Eggs (boxes of 6) -10
            Pasta(500g) -22
      
           Which items is low – Bread (3), Bananas (4), Milk (6)
           Which items is high- Carrots (18), Potatoes (30), Pasta (22)
           What needs to be ordered soon- Bread, Bananas, Milk


      3.   How I created my artefact
               - First i typed the data into an Excel Data.
               - Added a heading which is the scenario 2 GREEN LEAF GROCERS add a font
                  Color so that it's easy to read.
               -  Entered all the stock information and shows the levels or quantities of each 
                   Products.
               - I created next a bar chart to show the stocks level for each product.
               - Checked that all information is correct.

      4.   What changes I made
             At first  i used excel tool, table looks plain then entered all the stock information
             Into an excel table. Then i added headings with color so that it will be easy to read.
             I created next a bar chart using conditional formatting to show the stock levels for
             each product. Then lastly checked all the quantities to make it sure all the 
              the information is correct.

        5.   Your improvements
               This Task helped me improve my excel skills and by completing this task in excel. i
                gain more confidence and improve my digital skills while creating a useful
               document for the business and it helps me to do referencing too. These are digital 
                Skills that i can use in the future.
        
      5.   Feedback I used
                My tutor suggested adding a title on the top of my chart which ive done to make 
                It clearer and changed the font color to improve readability and added at least two
                references to support my work. My classmates recommended more colors to 
                make it more attractive and easier to understand. I used this feedback to improve
[bookmark: _Int_Xe9QS4b3]                my overall presentation (UWTSD, 2026).

       6.   Final Explanation
               This table helps the Greenleaf grocer's owner to see which products have a low 
                and high stocks which need to be ordered soon. This artefact helps the owner
                to decide quickly, monitor inventory effectively, and make stocks faster and more    
                accurate.it improves efficiency and helps ensure that products remain 
[bookmark: _Int_xJwkbXLP]                available for customers.
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