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The very name of the term employability skills suggest the skills or expertise needed to be present or acquired by an individual over a specific period of time or by nature so that he can be rendered eligible for being employed with an employer functional in the competitive market of operation. These sets of employability skills are always transferable which makes the skills available for development over time and makes the person employable. Various employers emphasize on the presence or possession of various skills but to some extent several common factors exist in terms of technical skills, soft skills and knowledge about the field he is employed for (Lewin, 2011). 
On being employed with an organization an individual is rendered as its employee. When employees are well aware of the field of work regarding his occupation then that particular employee is duly identified as more suitable and eligible for the work. The following report as prepared on the basis of employability skill development has its focus on exploring various scholarly works and research findings done on employability skills followed by an analysis of the same to get a clear idea about the skills already in possession and those needed to be developed so that an individual can be able to present the credibility required by an employer (Hall, 2011).
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Employment is directly associated with human resource in terms that when the human resource of a society is employed it in turn increases the human resource of the company itself. But no organization can recruit any individual on a random basis. Only if the individual meet the criteria of possessing certain pre-set skills only then he is considered employable. Employability is a combination of knowledge together with skills and attitude. The utilization of the skills is also equally important as the execution and presentation. These sectors are lighted upon and analyzed for developing ideas about employability skills (Moss, 2012). 
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In terms of skills the selection criteria is varied for different employers. But one or two criteria always remain same. But it is mandatory for an individual to have several basic skills in terms of employability so that an organization, small or big, can employ him and be called an employee. Following section describes these skills with reference to scholarly works in order to make them more feasible.
Communication & Interpersonal Skills
The most important and prime skill to be developed is this one about communication and interaction. It is the ability of delivering a message or set of instruction through spoken and/or written means so that the people conveyed to never fail to interpret or understand them. As per my understanding, the importance of communication skill lies in both delivering and understanding the organizational goals so that my performance as an employee is more successful as I move in the proper direction (Donnelly, 2015). 
In 2015, Pavord and Donnelly published their literary work and communication must be performed in various directional- communications with self, with partnership workers and the ones from whom fruitful feedbacks can be gained. Thus a complete set of communication skill would be developed. However, another fact worth mentioning is that communication can never be one way speaking only rather it refers to listening closely also to what is being spoken (Pavord, 2015). 
Problem Solving Skills
The second most important skill to be considered as employability skill is that of problem solving. It is the skill that allows an individual understand a situation clearly where problem has arisen and then solving it post analyzing the situation by breaking it down into smaller segments that can be easily resolved and also identifying the implications and reasons causing the issue.  Application of solution follows next. Problems arise inevitably while on work. But my credit would be to keep my focus fixed on my goal and keeping control over the temperament and the situation itself. 
Tara Duggan expresses her views on problem solving skills on the website of small business namely Chron. She categorizes the problem solving concept into four sectors-
Identifying the problem such as fall out between manager and supplier, misunderstanding among workers, miscommunication resulting in complaints from customers etc so that basic facts can be identified
Proposing solutions as developed from previous knowledge and experience so that the adverse situation can be handled with expertise by the employee effectively (Hind, 2012)
Evaluating the situation for exploring feasibility options for resolution
Implementing the chalked out and planned solutions to the situation for assessing and making notes for future resolution of similar cases
Using Initiative and Being Self-Motivated
This skill is largely dependent on the ability of the individual with potential of being employee as this suggests how his innovations can be utilized realistically and usefully if those are efficiently effective to do so. Self motivation is a personal trait that if present in an individual makes him more viable to be employed. This allows an employee to work on a project even before being instructed to due to the motivational drive. But often this might be hazardous also and hence should be exerted in a limited amount (Zimmerman, 2012). 
Schunk and Zimmerman together edited a book on employability skills in 2012 and here they pointed out that in an ongoing learning process more focus and attention is obtained from highly motivated people than those who are poorly motivated and also better achievements are obtained from them. Such employees will undoubtedly be preferred by employers and is preferably present in employees (Schunk, 2012). 
Organizational Skills
This particular skill, as the name suggests, refers to the ability of an employee to work at individual workplace in a way organized and methodical. The strategies as planned by the employee should be able to meet the organizational objectives and individual goals within a specified timeframe. Along with this, monitoring is also needed at the same time to ensure completion of work within time and within given deadline. Thus, allotted work is performed more efficiently and helps in the personal development of the employee also. Now this is a skill that employers would look out for in employees as thus given work can be expected to be completed while maintaining time. 
Angie Gentry says in the small business website Chron that organizing skills saves time and aides in stress-free working. In its absence left behind works, paperwork etc would be piled up beyond control and inefficiency would prevail. No employer would ever entertain or accept this (Ahmad, 2010). 
Teamwork Skills
Working in a team is an integral part of any allotted task to an employee. This ensures efficiency. Teamwork mentality makes an individual more suitable for employment. One must be able to work with different people of varied culture, ethnicity, language, background or expertise etc for ensuring smooth task accomplishment and elimination of adversities that come in its way.
In 2010 Westli and others published their works and showed that sector where teamwork was involved yielded better result while ineffective information exchange and lack of communication gave poor performances. If this continues at the workplace, then the condition would be quite disastrous and things would be difficult to set right again. Inefficient performance of employees in turn renders the performance of the company as a bad one (Westli, 2010). 
Learning & Adapting Skills
Adaptability to learn and enthusiasm for new things is another important employability skill for an individual. By virtue of this the employee shows interest in learning new ways to apply in his working and also rectify previously recorded mistakes. Employers show preference to this skill as existence and possession of this would help in the professional development and organizational improvement (Green, 2010).
The International Journal of Human Resource Management published the work of Felstead and others in 2010 where the reference to survey work suggests that the level of training on-the-job and the quality of what is learnt affects the association of an employee in terms of nature and extension with the work. Adaptability of employees according to the situation always tops the list of preference of employers (Felstead, 2010). 
Numeracy Skills
An individual might be from any stream of studies that he had pursued. But a basic expectation of any employer of any organization from its employees would be knowledge and ability to handle data and mathematics. In short numeracy skills make one more employable. Performance data, gathered information and their presentation need to be presented numerically for which mathematical knowledge is required. The trending economical strategies can be analyzed this way also. The solid numerical knowledge present in an employee assesses situation more precisely (Perera, 2010).
Durrani and Tariq published their work on Role of Numeracy Skills in Graduate Employability in 2012 in the 54th publication of Education + Training and stated how important the numeracy skills are. Lack of it limits the scope of a graduate to be employed though they might possess good scores in other topics that they have graduated with. This way it is evident that numeracy skills are of great importance in terms of employability that employers look for while recruiting an employee in the organization (Durrani, 2012). 
Working under Pressure Skills 
Stress comes as an integral part for functioning or a work to be performed properly. Stress is also induced by the pressure of work that employees always have to work under. When an employee can work similarly efficiently even in pressure condition and do not lose temper and give in, only then we can say that that employee possesses working under pressure skill. Presence of this eases the organizational objective achievement. 
The reference to this comes from the official website page of the University of Leeds. It suggests the employability skills that an individual should grow and makes working under pressure a part of that list. Here it is further defined that pressure might come in varied disguise and response to it might be varied also as some panic while others show aggression. Problems, challenges, changes in course of action might always arise. Employees should be able to handle them effectively (Deci, 2010). 
Negotiation Skills
This is another form of communication with the target of producing different results as induced by different objective. This involves delivering own views at the same time listening to the others’ comments also and giving importance to their feelings and views. But this should be done in an unemotional way but clearly so that no scope of miscommunication is availed. While active negotiation is on, new probabilities begin to appear. These further help in organizational growth. From negotiation the employees begin to develop a feeling of importance also.
David Watchel published his article in the official website page of Negotiation Experts and presented his findings on this particular skill. This article specifically marks negotiation skill of as ‘compilation of compromises’ and puts it as the ability of the employee to deal with the public. But negotiation should be pre-planned and the listening skills should be highly emphasized. Dr. Albert Mehrabian of UCLA presented an interesting statistics where he depicts that a successful negotiator’s communication is 7% words oriented, 38% vocal tone oriented and the rest of the 55% body language oriented (Narode, 2013). 
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This section of the report requires my own presentation of skills that are in my possession along with the ones I need to develop. The same is presented in the following table for employers to consider me as an eligible employee-
	Skills
	Present
	Needed to Acquire

	Communication & Interpersonal
	· 
	

	Problem Solving
	· 
	

	Using Initiative & Being Self-motivated
	
	· 

	Organizational Skill
	· 
	

	Teamwork Skill
	· 
	

	Learning & Adaptability Skill
	· 
	

	Numeracy Skill
	
	· 

	Working under Pressure Skill
	
	· 

	Negotiation Skill
	
	· 
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The assignment is prepared with the target of analyzing and providing an insight in various skills that one needs to develop or needs to possess by nature in order to be successful at his workplace. A reflective approach has been taken here to make a clear picture visible for the importance of employability skills and why those are rendered preferable by various employers. Scholarly articles and successful peoples’ opinions are also presented so that the feasibility can be better understood. Own personal skills are also presented to denote how credible it is to possess few skills and gives provision to understand which skills need to be acquired in order to refer to an individual as an eligible employee who meets all criteria. 
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