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AIM(S)
· To introduce the student to the key concepts of career planning and professional development by auditing and analysing their professional and personal skills and training needs to consider a range of suitable placement opportunities. 
· To provide students with the knowledge and critical understanding to organise a placement or volunteering experience within their employment sector to develop and enhance their professional skills.

LEARNING OUTCOMES
Upon the successful completion of this module, the student should be able to:
undertake a personal and professional development learning needs analysis to identify opportunities for development for a relevant employment role and generate a plan to achieve specific learning and development outcomes in that role;
secure and undertake a suitable placement within their chosen employment sector;
reflect critically on their learning and development acquired as part of the placement experience.

INDICATIVE CONTENT
Placement Preparation: to include qualification and skill audits, training needs analysis and professional development planning to help the student secure an appropriate placement to meet their personal and professional skills needs.
Personal branding: CV writing and presentations, interview skills, email and letter writing, social media presence (e.g. LinkedIn) specific to their chosen sector.  
Personal development: learning styles (e.g. Honey and Mumford), models of reflection (e.g. Kolb’s experiential learning theory/cycle), identification of measurable learning outcomes.
Employment sector key competencies, including communication (verbal and written), teamwork, initiative, problem solving, decision making, motivation, reliability, time management, adaptability, planning, organisational skills, empowerment, soft skills, sector specific key skills, task management, operational issues.
Sector opportunities: positions, training programmes, organisational research, roles and responsibilities, career planning, recruitment, training strategies and organisational polices. 
Health, safety and well-being issues, professional work standards (including ethics, confidentiality, codes of conduct, equality, diversity and inclusion).
Completion of placement paperwork as per the Placement Protocol and conformity to the statements within the Protocol.
The experience will be linear and individually designed to focus on either specialist or generic areas of study within the sector according to the student’s level of experience, needs, interests and chosen career pathway.

Study Time Allocation

The study time for the module is divided as follows:

	Activity type
	Hours
	Percentage

	Scheduled learning
	48
	24%

	Independent learning
	52
	26%

	Placement learning
	100
	50%

	TOTAL
	200
	100%




ASSESSMENT

Assessment Component 1 (Tick one)

	[bookmark: _Hlk127804767]☐
	Written exam
	☒
	Coursework
	☐
	Practical


	Mode of assessment
	Volume
	Weighting

	Personal development learning needs analysis and planning (portfolio)
	2000 words equivalent
	50%





Assessment Component 2 (Tick one)

	[bookmark: _Hlk127804722]☐
	Written exam
	☒
	Coursework
	☐
	Practical


	Mode of assessment
	Volume
	Weighting

	Personal development reflection based on the placement experience
	100 hours placement and 
1500 words equivalent
	50%





Assessment Summary
	Activity type
	Percentage

	Written exam
	0

	Coursework
	100%

	Practical
	0

	TOTAL
	100%







INDICATIVE READING LIST

	Module Code
	

	Module Title
	Placement for Personal and Professional Development

	Classification
	Reading List entry
	Electronic*

	Essential
	Cottrell, S. (2021), Skills for Success: Personal Development and Employability, (4th Edition), London: Red Globe Press
	☒

	Essential
	Smale, B. and Fowlie, J. (2015) How to succeed at university: an essential guide to academic skills, personal development and employability, Second edition, London: SAGE
	☐

	Essential
	Williams, L. (2008) Ultimate job search: invaluable advice on networking, CVs, cover letters, interviews, psychometric tests and follow-up strategies, 2nd ed., London: Kogan Page Ltd
	☒

	Essential
	Fanthome, C. (2004) Work placements: a survival guide for students, Bsingstoke: Palgrave Macmillan
	☒

	Essential
	Neugebauer, J. and Evans-Brain, J. (2016)  Employability: Making the Most of Your Career Development, London: SAGE Publications Limited
	☒

	Essential
	Haag, E. (2013) Internship guide : work placements step by step, The Hague: Eleven International Publishing
	☒

	Essential
	Rook, S. (2015) Work Experience, Placements and Internships: 5 (Career Skills), 1st ed. Bloomsbury Academic
	☒

	Essential
	UWTSD (2024) Students Placements Protocol, UWTSD.
UWTSD Students Placements Protocol and Appendices and Forms | UWTSD for the appendices and placement handbook
	☒

	Further
	Neugebauer, J. and Evans-Brain, J. (2009)  Making the most of your placement, London: SAGE
	☐

	Further
	Herbert, I. and Rothwell, A. (2005) Managing your placement: a skills-based approach, New York: Palgrave Macmillan
	☐

	Further
	Trought, F. (2017) Brilliant employability skills: how to stand out from the crowd in the graduate job market,
Second edition, New York: Pearson Education
	☒

	Further
	Kolb, D.A., (2015) Experiential Learning: Experience As the Source of Learning and Development, Second edition, Upper Saddle River, New Jersey: Pearson Education
	☒

	Further
	Bolton, G., Delderfield, R., (2018) Reflective practice: writing and professional development,
Fifth edition., London: Sage 
	☐

	Further
	QAA, (2018) UK Quality Code for Higher Education Advice and Guidance – Work Based Learning, QAA: London
UK Quality Code, Advice and Guidance: Work-based Learning
	☒

	Further
	Association for Sandwich Education (ASET) (2022) Good Practice Guide for Work-based and Placement Learning and TOOLKIT, ASET 
ASET-Good-Practice-Guide-Work-based-and-Placement-Learning.pdf
	☒

	Further
	ASET (2021) Good Practice Guide for Managing the Health, Safety and Welfare for Student Placements, ASET
Good-Practice-Guide-for-Managing-Health-Safety-and-Welfare-for-Student-Placements.pdf
	☒

	Further
	ASET (2021) Good Practice Guide for Supporting Students with Disabilities on Placement, ASET
Good-Practice-Guide-for-Supporting-Students-with-Disabilities-on-Placement.pdf
	☒

	Further
	Universities UK (UUK), (2022) Suicide-safer Universities: Support for Placement Students, UUK
Suicide-safer universities: support for placement students
	☒

	Further
	Journals and texts as relevant to the student’s individual placement

	☒

	Further
	Organisational websites as personally applicable to the student’s individual placement
	☒




