
Hello, my name is Llinos, and I am going to talk to you today about study skills. For those that do not know already, a study skill is something that aids you in your ability to learn. 

…

There are many study skills available such as Writing, Problem-solving, Reading, Note-taking, Critical thinking, Listening, Time management, organisation and Motivation. 

…
 
In this presentation I will be covering 3 study skills: Decision making, Organisation and active listening. I will explain why these are important for future employability and their value in a youth work setting. I will also explain how I can implement these into my own life. 

…
 
Decision making  
  
  “Decision making is simply the process of making a choice” (McKinsey and company, 2023) 
 
We make decisions every day, from what we will wear that day to what we will eat. And if you are like me, even these choices are difficult.  

Moore et al mentions that “important decisions can be hard to make.” The results of your decisions, even if you think them through, can be unpredictable. Your choices can affect others, and they might have strong opinions about what you should do.  

Decisions are not made by themselves.   

… 




Kress talks about the steps of decision making in a YouTube video called The 7 step decision making process. Here is what she says; 

 …

Step 1: Clarify and define the problem. 
What’s actually going on? Is there a problem and what is the problem? 

…
 
Step 2: Establish SMART goals. 
S.M.A.R.T is a acronym that stands for the following questions

Specific - Is your goal specific?
Measurable - can you measure your goals success?
Achievable - Is it possible to achieve your goal?
Relevant - Is your goal in line with your overall long term objectives? 
Timely - Can you set a realistic end date?

Step 3: Generate solutions 
Think of all the possible options and ideas to achieve the final goal. Work out a method of how to achieve this. These should meet the S.M.A.R.T goals in step 2.
 
Step 4: Evaluate and compare. 
Compare the positives and negatives of the different solution options and analyse the possible outcomes for each one.
 
Step 5: Decide on a feasible and appropriate solution. 
What can be done about the problem? Rank the solutions and think which one is the best option, not just the first solution that comes to mind. 
 
Step 6: Implement solution. 
Get it done! This is achieved by executing the option you have chosen,




 
 
Step 7: Evaluate outcome.
What happened? Did it work? What did not work? 
If it does not work a decision needs to be made on whether to choose another option or amend the current option. 

…

This person mentions “Effective decision-making at work not only leads to empowerment and confidence but also paves the way for professional growth and success.” (Kahneman,2011)

EMPLOYABILITY  
In employability, decision-making is important. Indeed talks about when people make good decisions it helps build confidence as they become more involved in their careers and taking responsibility for their actions.  
 
Blue says, Decision making encourages individuals to identify and assess the choices available to resolve challenges. It helps develop problem solving abilities, allowing employees to find effective solutions to work related issues.  
  
Making effective decisions helps employees pick the right action to take. This reduces the time spent thinking about choices, which then increases efficiency and productivity at work. 
  
…

YOUTH WORK SETTING 

In a Youth Work setting making good decisions is important for the well-being and safety of the Young People. Being a skilled decision maker gives youth workers the ability to meet each young person's needs. These decisions can include planning and putting programs into place, resolving conflicts or challenges, and offering support or guidance. 


It helps to prioritise the well-being and best interests of each young person by encouraging them to make decisions. This helps them build confidence as they become more involved and take responsibility for their actions. 
 
Decision making plays an important role in making sure that Youth Workers are responsive, effective and able to positively influence the lives of young people. 

 
I find daily decisions that I need to make challenging as I have such an indecisive brain. I have realised youth work requires a lot of decision making, so for the future I will focus on taking time after each session on placement, to reflect on the decisions I have made. This will help me become a better youth worker.

I have found that after recently learning about SMART goals, I have been able to implement this strategy into my everyday life. It has been effective for me when planning aspects of a holiday with my partner for example. 

…

 
Organisation   
 
Organisation is the action of organising something. It is the ability to be structured and efficient.  
 
Cambridge dictionary defines being organised as “able to plan things carefully, keep things tidy, and work effectively. 

…
 






In employability   
Organisation in employability is important as by being organised, individuals can manage their time and tasks more efficiently. They can complete their work on time and meet deadlines.  
According to Indeed, most employers look for good organisational skills when they are hiring.  
Being organised helps individuals have a clear plan and structure. This helps them to prioritise their tasks and avoid getting distracted. It can also boost productivity and allow people to accomplish more in their work.  
Being well-organised helps people manage their time wisely. This helps prioritise, set realistic goals, and eliminate time-wasting activities.

…

Cottrell says “Good organisation is a keyway of saving time” (Cottrell 2014). 

…

YW setting  

Organisation helps Youth Workers plan and prepare for the activities they will deliver to the young people.   
This helps Youth workers set objectives and collect the correct resources, which means the activities are purposeful, well executed and are in line with the interests and needs of the young people.  
  
By keeping records organised, Youth Workers can locate and update relevant information when needed. Such as emergency contacts and consent forms.  
  
Also, by keeping the space organised Youth Workers can create a safe and welcoming environment for young people. Ensuring that materials and equipment are stored properly, hazards are minimised and potential risks are identified and addressed properly.  
Youth work gives young people the space and opportunity to improve their organisational skills, either on their own or part of a group. This can involve taking charge and planning activities themselves.  
 
Due to having ADHD my organisational skills have room for improvement. I have recently found that colour coding helps me when I'm studying so I will try to do this more. I will be focusing on time management to help me achieve deadlines, this in turn will improve my employability.
 …
Active Listening 
 
Active listening is when you really focus and pay attention to what someone is saying. It means being engaged and showing understanding and care about what the person is talking about.  
 
This is done by making eye contact, nodding, asking questions to make sure you understand and giving them feedback. 
 
Active listening helps people feel heard and understood in conversations.  
 
In employability 
In employability Active listening is important as it increases personal and professional relationships in the workplace.  
When you are actively listening, you show that you respect and care about what others have to say. 
It also helps you understand instructions and feedback clearer, which helps improve your performance.  
 
Cuncic claims “When you practise active listening you are fully engaged and immersed in what the other person is saying”  

 …






In Youth Work setting 
Active listening in a Youth work setting is important because it helps youth workers build trust and understanding with young people by really hearing and valuing their thoughts and concerns. 

Active listening also helps youth workers communicate effectively and empowers young people to express themselves.  
 
It also teaches valuable life skills like empathy and respectful communication. 
 
I realise that active listening is a skill that I can improve on as it's something that I struggle with. I also believe it is something that is essential for greater employability as it has direct impacts for example; on my employer’s trust towards me or on the Young people’s safety. Therefore, I aim to become a better listener by researching and implementing strategies that I can use in everyday life as well as in a youth work setting.
…
SUMMARY 

In conclusion, making good decisions, organisation and active listening are really important in a Youth work setting. 
Making decisions positively influences the lives of the young people and improves the employability of the youth workers. 
Organisation increases efficiency and productivity ultimately benefiting both the youth workers and the young people they support. 
And Active listening not only improves communication but it also contributes to a safe and supportive environment.
These skills are transferable and should be practised daily to help to excel in the role of a youth worker.

…
Thanks for listening to my presentation on Study Skills, I hope you found it as helpful as it has been for me researching and learning this topic.
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