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e-Portfolio
E-portfolio link here:
https://sites.google.com/view/sandue-portofolio/essential-skills

Screenshot of the e-portfolio homepage below:
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Task 2 – Mind Map & Academic Poster
Screenshot of Mind Map:
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Task 3 – Automatic Referencing Tool
Task 3 page from e-portfolio:
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Task 4 – e-Portfolio Creation and Review
Screenshots of EACH page of e-portfolio below:
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Sandu's E-Portofolio

Essential Skills

something important, especially when one is in the computing profession. Time
management is crucial, especially within the deadline-driven industry and project-
based tasks. Critical thinking allows you to analyze data and make informed
decisions; you might be coding, designing systems, or even troubleshooting.
Technical skills comprise things such as programming, problem-solving, and system
analysis. Besides this platform of technical expertise, soft skills - communication,
teamwork, adaptability - also play an important role in the workplace. This allows you
to clearly communicate your ideas through effective communication and teamwork; it
enables you to work on projects together. Adaptability is another important virtue in
computing because the technology keeps changing; hence, it demands experts be up
to date with the new trends. These skills will help in academia and also ensure that
employees are able to perform well once employed in the long run. Similarly, these
qualifications enable graduates to confidently overcome the challenges that arise
within the computing industry by supplementing technical knowledge with essential
soft skills. All these things can help us a lot in the future. In the rapidly evolving field of
computing, possessing a blend of academic and employment skills is crucial for career

advancement.
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1. Communication

Great teamwork starts with talking
to each other openly and honestly.

It means really paying attention
when someone speaks, asking
questions when something isn't
clear, and making sure everyone
feels heard. when people
communicate well,
misunderstandings drop and
collaboration becomes so much
smoother.

2. Collaboration Tools
Teams work better when they
have the right tools at their
fingertips.

Things like project trackers,
shared documents, and video-
meeting platforms help
everyone stay connected—
especially when people are
working from home or in
different locations. Good tools
make teamwork feel effortless.
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3. Roles and Responsibilities
Everyone performs at their best
when they know exactly what
they're responsible for.
Clear expectations, ownership
over tasks, and an understanding
of how everyone's work fits
together help the whole team
move in the same direction. [t
eliminates confusion and builds
trust.

[‘ TEAMWORK ’\

4.Trust and Respect
Strong teams are built on mutval
respect.

This means appreciating each
person’s background, ideas, and
working style. When people feel
safe to share their thoughts and

know their voice matters,
they're more willing to bring
their best energy, creativity, and
honesty to the table.

T e

5.Time Management
Teamwork flourishes when people
can balance their workload.
Setting realistic timelines,
organizing priorities, and
regularly checking progress helps
everyone stay on track without
burning out. Good time
management keeps things moving
smoothly and reduces last-
minute stress.

M

6. Conflict Resolution
Disagreements happen—even
in great teams.

What matters is addressing
issues early, speaking to each
other respectfully, and trying
to understand the root of the
problem. When handled well,
conflict can actually
strengthen relationships and
lead to better solutions.

B
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Teamwork in
Academic
Success

In school, teamwork plays a
huge role in improving
learning. When students
work together, they help
each other understand
lessons better and fill in
gaps in knowledge.
Each student brings their
own perspective, and that
variety helps the whole
group grow..

WhatlIs
Teamwork?

Teamwork happens when a
group of people combine their
strengths, ideas, and skills to

reach a shared goal.
In both education and
professional settings,
teamwork is essential
because it allows people to
approach challenges from
different angles and reach
solutions more efficiently.

Teamwork in
Career Success

Strong teamwork is just as
important in the workplace.
IWhen coworkers communicate
well and support each other,
tasks become easier to
mnanage, and goals are reached
more smoothly.

A healthy team helps reduce
stress, solves conflicts more
deacefully, and improves overall
job satisfaction.

The Social
Benefits of
Teamwork

Teamwork also strengthens
Jocial skills that are essential in
everyday life. When people
Wwork together, they learn how
to listen actively, respect
different opinions, and build
trust within a group. These
interactions help improve

emotional intelligence and ‘
make it easier to connect with
pthers in new environments.

Conclusion

Overall, teamwork is an essential life
[ ) skill. It teaches us how to share
responsibility, respect different
@ \jewpoints, and blend our strengths to
dchieve something greater than what
we could do individually.
Y Good teamwork encourages better
communication and creates an
@ pnvironment where people help one
another succeed. While challenges can
@ dfise —suchas misunderstandings or
urjclear roles — these can be managed
with open communication.
Ih the end, teamwork helps us learn,
qrow, and connect with others. It's a
[ gkill that benefits us in school, in our
careers, and in everyday life.
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Building a Team
According to Tuckman’s well-known model of team development, every team grows through four main stages before it reaches its full potential:

1. Forming — This is the early stage where team members are getting to know one another. People are usually polite, curious, and trying to
understand their roles and the expectations of the group.

2. storming — At this point, disagreements often arise. Differences in personality, work habits, and opinions can cause tension. This phase is
normal — it's simply everyone figuring out how they fit together.

3. Norming — After working through conflict, the team begins to adjust. Members learn how to appreciate one another’s strengths, accept
differences, and develop trust in the team leader. Cooperation becomes much smoother here.

4. Performing — In the final stage, the group works confidently and efficiently toward its goals. Members collaborate with little friction, and the
team functions like a well-coordinated unit.

The Role of Trust in Professional Relationships

Healthy workplace relationships rely heavily on trust. When people feel safe with one another, they can share ideas openly, solve problems
together, and reach agreements more easily. Trust acts as a kind of “social currency” — the more of it a team has, the stronger and more
effective it becomes.

However, trust has become harder to maintain in many modern workplaces. With the rise of remote work, some managers have struggled to trust
employees they rarely see, while remote workers often feel misunderstood or micromanaged. Limited communication and the absence of face-
to-face interaction make it easier for doubts to grow. As a result, low trust has become a common challenge for virtual teams.

Alack of trust affects everything: teamwork slows down, motivation decreases, and the overall work environment becomes less productive. On
the other hand, when trust is strong, teams communicate better, feel more confident, and perform at a much higher level.
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Ways to Strengthen Trust in the Workplace
Here are some simple but powerful habits that help build trust within a team:

= Be willing to earn trust, not demand it.

= Communicate honestly and stay open about what'’s happening.

= Practice intentional, active listening.

= Show trustworthy behavior consistently — not only when it's convenient.

= Lead with kindness, empathy, and understanding.

References
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Illustrative Review

Why Choosing the Right Platform for an E-Portfolio Matters
Selecting a good platform for creating an e-portfolio is important because it shapes how easily you can build, organize, and share your work. A strong platform should be:

= Easy for everyone to access, regardless of their device or technical skills.

= Flexible in design, allowing users to create something visually appealing.

= Simple to navigate and work with, so adding or updating content doesn't feel overwhelming.

| chose this platform because it meets all of these needs. It links directly with my OneDrive, which makes uploading files quick and seamless. The interface is straightforward,
and anything you add is automatically saved, so nothing gets lost.
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= Simple to navigate and work with, so adding or updating content doesn't feel overwhelming.

| chose this platform because it meets all of these needs. It links directly with my OneDrive, which makes uploading files quick and seamless. The interface is straightforward,
and anything you add is automatically saved, so nothing gets lost.

1 would recommend this platform to others, especially beginners or those who don't feel very confident with technology. It supports different types of projects — personal
websites, educational materials, team pages, portfolios, and more — making it a versatile tool for students and professionals.

Google Sites Review

An e-portfolio is essentially a digital collection of a student’s work that shows how their skills and knowledge have developed over time [1].

One of the biggest advantages of e-portfolios is that students can include many kinds of evidence to show what they’ve learned. Instead of writing long descriptions, they can
upload photos, videos, audio clips, or other media that demonstrate their abilities in real situations [2].
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Essential Skills

Essential Academic and Employment Skills for a Career in

Computing

In computing, there are many skills, including both academic and employment skills
that are significant for the success of students. Some of the very important academic
skills which are vital in this field include research skills, time management, and critical
thinking. The ability to do research gives you a method for looking at a problem,
gathering material from credible sources, synthesizing that new information into
something important, especially when one is in the computing profession. Time
management is crucial, especially within the deadline-driven industry and project-

based tasks. Critical thinking allows vou to analyze data and make informed




