Assessment 3 Planning Template
Reflective Presentation: Academic Skills
	Important
This template is to help you plan your presentation. You do not need to submit this template. You only submit your recorded video. Your presentation should be 3-5 minutes. You do not need PowerPoint slides. You can use this template as notes while you record, but do not read every word like a script. Try to speak naturally.



My Presentation Topic
My presentation is about what I have learned in the Academic Skills module and how this will help me in the future.
1. Opening
Use the opening to tell the listener what your presentation is about. You could include your name, the module name, what you will reflect on, and the main skills you will discuss.
	Helpful phrases
Today, I am going to reflect on...
I will talk about...
The main skills I want to discuss are...



My opening notes:
........................................................................................................................................................
........................................................................................................................................................
........................................................................................................................................................
........................................................................................................................................................
2. Skill 1: What did I learn?
Choose one skill from the module.
For example: reading skills such as skimming/scanning/identifying main & key points, taking notes and creating a mind map, research skills and referencing, paraphrasing, using TEEL structure, writing in academic style, using citations and references, improving coherence and cohesion, giving short spoken presentations, using feedback, managing my learning.
Skill 1:
The skill I learned or improved was:
........................................................................................................................................................
........................................................................................................................................................
What did I learn about this skill?
I learned that...
........................................................................................................................................................
........................................................................................................................................................
........................................................................................................................................................
Specific example from the module
Give a real example. Do not write something general like "I improved my writing." Think about a class activity, worksheet, paragraph you wrote, feedback you received, something you found difficult, or something you practised.
A specific example is:
........................................................................................................................................................
........................................................................................................................................................
........................................................................................................................................................
........................................................................................................................................................
Why is this skill important?
This skill is important because...
........................................................................................................................................................
........................................................................................................................................................
........................................................................................................................................................
Optional Skill 2: What did I learn? 
Choose one skill from the module.
For example: reading academic texts, taking notes, finding the main idea, identifying key points, paraphrasing, using TEEL structure, writing academically, using citations and references, improving coherence and cohesion, giving short spoken presentations, using feedback, managing my learning.
Skill 2:
The skill I learned or improved was:
........................................................................................................................................................
........................................................................................................................................................
What did I learn about this skill?
I learned that...
........................................................................................................................................................
........................................................................................................................................................
........................................................................................................................................................
Specific example from the module
Give a real example. Do not write something general like "I improved my writing." Think about a class activity, worksheet, paragraph you wrote, feedback you received, something you found difficult, or something you practised.
A specific example is:
........................................................................................................................................................
........................................................................................................................................................
........................................................................................................................................................
........................................................................................................................................................
Why is this skill important?
This skill is important because...
........................................................................................................................................................
........................................................................................................................................................
........................................................................................................................................................
5. Reflection: How Have I Changed?
Think about your progress from Week 1 to Week 10.
At the start of the module, I found it difficult to...
........................................................................................................................................................
........................................................................................................................................................
........................................................................................................................................................
Now, I feel more able to...
........................................................................................................................................................
........................................................................................................................................................
........................................................................................................................................................
One thing I am proud of is...
........................................................................................................................................................
........................................................................................................................................................
........................................................................................................................................................
6. Future Use
Explain how you will use these skills in the future. Think about future modules, assignments, reading tasks, report writing, presentations, professional emails, working in a business, workplace communication, time management, or confidence.
In the future, I will use these skills by...
........................................................................................................................................................
........................................................................................................................................................
........................................................................................................................................................
This will help me because...
........................................................................................................................................................
........................................................................................................................................................
........................................................................................................................................................
7. Clear Close
Finish your presentation clearly. Do not just stop suddenly. Your close should remind the listener why your learning matters.
	Closing phrases
Overall, this module has helped me to...
The most important thing I will take forward is...
This is important for my future studies/professional development because...



My closing notes:
........................................................................................................................................................
........................................................................................................................................................
........................................................................................................................................................
........................................................................................................................................................


8. Useful Signposting Language
	Purpose
	Useful phrases

	Starting
	Today, I am going to reflect on...
In this presentation, I will talk about...
The main skills I will discuss are...

	Moving to a new point
	First, I will talk about...
Another skill I developed was...
I will now move on to...

	Giving examples
	For example...
One example from class was...
A specific activity that helped me was...
One piece of feedback I received was...

	Explaining importance
	This matters because...
This skill is useful because...
This will help me in the future because...

	Finishing
	Overall...
To conclude...
The most important thing I learned was...
I will take this forward by...


9. Before I Record: Checklist
☐ My presentation is 3-5 minutes.
☐ I have a clear opening.
☐ I discuss 2-3 skills from Academic Skills.
☐ I give specific examples from the module.
☐ I explain why the skills are important.
☐ I explain how I will use the skills in the future.
☐ I have a clear ending.
☐ I do not need slides.
☐ I speak clearly and try to help the listener.
☐ I do not just read a full script word for word.


Avoid Generic Reflection
Try not to say only general things like:
I learned many skills.
Academic Skills was useful.
I improved my writing.
This module helped me a lot.
I learned communication.
This skill was difficult, but then it got better.
These are too general. Instead, give specific details:
What skill did you learn?
What activity helped you?
What changed in your work?
What feedback helped you?
Why will this skill matter in the future?
Why was something difficult?
How will you improve in the future?
	Remember
A strong reflection uses specific examples. It explains what changed and why it matters.
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