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Reflection using Gibbs' Reflective Model
This reflection will be based on Gibbs' reflective model, a six-step process of reflecting on an event or experience to better analyze and understand it (Gibbs, 1988). This reflective model has been used to assess and reflect on the transferable skills I have developed over this module and how these will help me in the future.
Introduction
This reflective essay will discuss how the transferable skills I have developed throughout this module will help me in my future aspirations and any gaps in my skills that I need to address. I will use Gibbs' reflective model to structure my reflection, which effectively breaks down the experience into smaller, manageable parts. I will explain each cycle stage in detail, discussing how I can use the skills I have learned to further my future aspirations and what I need to do to bridge the gaps in my skills. 
Description
The transferable skills I have developed for this module mainly relate to research, communication, and writing (Kim and Olson, 2020). During the module, I have learned how to effectively research information, analyze and evaluate it, and communicate my findings clearly and concisely. I have also improved my writing skills, enabling me to write longer, more complex pieces of work. This has been invaluable in helping me to develop my critical thinking ability and gain a deeper understanding of the topics I have been studying.

Feelings
I feel confident and empowered that I have been able to apply newly acquired skills to my future aspirations. As I develop new competencies, I see a broader range of opportunities available which can spark enthusiasm and inspiration for my future goals. I can visualize how to use these new skills to excel in the chosen career paths or take on new challenges I might not have previously considered.
Evaluation
 In evaluating my transferable skills, I have found that I excel in communication and teamwork. I have effectively communicated my ideas and worked collaboratively to achieve common goals by working well with others, listening to their ideas, and providing constructive feedback( Whillans, Perlow, and Turek, 2021). I have also been able to communicate effectively both verbally and in writing. Additionally, I have been able to manage my time efficiently and adapt to changes in work situations. However, I have identified a gap in my problem-solving skills. I tend to rely on others to solve problems and have not developed my problem-solving abilities as much as I would like.
Reflection
Reflecting on how these transferable skills will help me in my future aspirations, I see them as essential tools to equip me with the knowledge and skills to be successful. My ability to research effectively and analyze information will be incredibly useful in any future career, enabling me to stay updated with the latest developments in my field and make informed decisions. My improved writing skills will also be useful in any future job, as they will allow me to express my ideas and opinions in a clear and well-structured manner (Li et al., 2022). Furthermore, my communication skills have been greatly enhanced, allowing me to explain complex ideas in a way that is easy to understand
Analysis 
Having analyzed my transferable skills, I have identified some gaps that must be addressed. I have realized that I need to develop my problem-solving skills, as this is an important skill in any job; work on my organizational skills, which will be key to managing my workload and meeting deadlines. Also, I need to improve my interpersonal skills, as this will be beneficial in any future team-based roles. Additionally, Critical thinking skills are crucial in today's fast-paced world, such as having a clear and rational mind when making decisions(Jackson, Fleming, and Rowe, 2019.). Therefore, I must develop my critical thinking skills to think logically and make informed decisions. Lastly, I analyzed my strengths and weaknesses and realized that it is essential to address my weaknesses to achieve my future aspirations.
Personal Development Planning (PDP)
This process enables individuals to assess their current skills and knowledge, identify their weaknesses, and create a plan to address them (Coopersmith, 2022). This plan will outline how I intend to address the gaps in my skills, which I identified in my reflection, and how they will contribute to my future aspirations. I will apply the SMART (Specific, Measurable, Achievable, Relevant, Time-bound) objectives to my development goals in this plan.
[bookmark: _Hlk133801234]Skills Gap Analysis
I have identified the following areas as gaps in my current skill set: 
 According to Mello and Wattret (2021), I need to improve my written and verbal communication skills, particularly in conveying complex ideas and concepts concisely and clearly. Secondly, time management. I often struggle to manage my time effectively, resulting in missed deadlines and increased stress.
Thirdly, project management: I lack the skills to manage complex projects effectively, including budgeting, scheduling, and delegation. Also, leadership skills: I need to develop my leadership skills to inspire and motivate my team and build a positive work culture.Lastly, technical skills: I need to keep up-to-date with the latest technological advancements in my field.
Development Goals
Communication skills objective: To improve my written communication skills by completing a business writing course.
Action Plan:
I am looking to improve my business writing skills and want to find a suitable online business writing course that I can register and complete within the next three months. Researching online has shown me that there are a variety of courses available, from basic to advanced levels, from those that focus on emails to those that include other types of business writing, such as memos, reports, and presentations. I have decided on a course that will give me a comprehensive understanding of business writing and help me practice writing clear and concise emails and memos. To measure my progress, I will track feedback from colleagues and supervisors who regularly read and respond to my written documents (Coffelt, Grauman, and Smith, 2019). This will also help me to adjust and refine my writing style as I go until I can communicate professionally and efficiently.

Time Management objective: To prioritize my workload to meet all deadlines.
Action Plan:
According to DeBeliso et al. (2022), creating a daily to-do list is an essential habit for time management. It helps to prioritize tasks in order of importance and urgency. This lets us focus on the most important tasks and plan our time accordingly. Identifying and eliminating time-wasting activities, such as excessive social media use, is also essential for time management. Setting achievable deadlines for each task also helps ensure we complete our work on time. There is also a range of time management tools, such as calendars and reminders, that can help to manage our workload. Finally, it is important to measure our progress to track how well we manage our time. We can evaluate how efficiently we use our time by tracking the number of missed deadlines over the next six months.

Project Management Objective: To improve my project management skills by completing a project management course.
Action Plan:
I am looking to become a better project manager; the best way to do that is to get formal education. Therefore, I am researching and identifying suitable online project management courses. After I find the right one, I plan to register and complete the course within the next six months. With the new skills I learn, I will apply them to a small project at work to measure my progress. This way, I will be able to track the project's success and the feedback from my colleagues and supervisors (Müller, Droul, and Sankaran, 2019. Modeling). This will give me a good indication of my progress and whether I am on the right track.
Leadership Skills Objective: To develop my leadership skills by attending a leadership training course.
Action Plan:
I have decided to take my leadership skills to the next level by researching and identifying suitable training courses. Within the next six months, I will register and attend one of these courses and apply the skills I learn in my work. This could include practices such as effective delegation and communication. To further develop my leadership skills, I will mentor a junior colleague and measure my progress by tracking the feedback I receive from them and my colleagues (Eva et al., 2021). I am confident that by taking this step, I will be a better leader
Technical Skills Objective: To keep up-to-date with the latest technological advancements in my field by attending industry conferences and workshops.
Action Plan:
Attending industry conferences and workshops is an important part of professional development in any industry. Researching and identifying relevant conferences and workshops is the first step. Attending at least two conferences or workshops yearly will ensure I stay up-to-date with the latest technological advancements. Networking with industry professionals is also a great way to gain insight and advice (Yang and Gu, 2021). The knowledge I gain from the conferences and workshops should be applied to my work. I should measure my progress by tracking my knowledge and proficiency in technological advancements.
Conclusion
In conclusion, this personal development plan outlines my development goals to address the gaps in my skill set. By applying SMART objectives to each of these goals, I have created a specific, measurable, achievable, relevant, and time-bound action plan. Completing these development goals will contribute to my future aspirations, such as career advancement and increased job satisfaction. I will track my progress and adjust my plan as necessary to ensure I am continually improving my skills.
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