

Task 1- Essential Skills for Study and Employment


Importance of Developing Essential Skills
[image: ]To prepare us for classroom-to-workplace transition, development of essential skills for study and employment is vital to help us to advance further in education and the working environment, and become more adaptable to different situations, like learning or honing skills due to improvements and changes in the workplace; for instance; using new technology [1]. 
Research in [2] shows lack of skills and competencies for roles was found by 42% of employers, and 78% of employers found they had little experience or skill in the working world. This shows how crucial it is to develop essential skills.

      Fig. 1. Note. Image from Whickham School, Employability Skills. [3]

How Developing Essential Skills Will Support Me After Graduation
Developing essential skills will help me respond better to workplace adaptions and evolve in future roles. [4] With problem-solving skills, I will be able to evaluate situations better from learning various approaches using acquired knowledge to adapt to different practical or technical situations. Critical thinking will enable me to be more considerate of other opinions and viewpoints. [5]
I will have gained ‘graduateness’ when leaving University. As well as transferable skills, I will have subject specific knowledge for roles I apply for in the computing field, I will be capable of solving problems and managing duties in employment.  I will have the skill to effectively communicate, work as part of a team and have a great level of self-awareness. [6]

[image: ]Overall, my subject knowledge in computing will be enhanced and there will be better career advancement and employment opportunities having a more experienced skillset; like new job possibilities, competitive salary rises or being better equipped to start a business of my own. [7]
Fig. 2. Note. Image from eLearning Industry. [8]

[1] Chartered Institute of Personnel and Development. “Essential Skills: The Situation.” CIPD. https://www.cipd.co.uk/news-views/viewpoint/essential-skills#66499 (Accessed Jul. 1, 2022)
[2] Chartered Institute of Personnel and Development. “Reforming Technical Education Report, Employers level of understanding and views about T Levels.” CIPD. sec. 3, p.6. https://www.cipd.co.uk/Images/reforming-technical-education-report_tcm18-46474.pdf (Accessed Jul. 1, 2022)
[3] Fig. 1. Whickham School, Employability Skills https://www.whickhamschool.org/careers/employability-skills/
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[5] University of Wales Trinity Saint David. “Graduate Attributes Framework, What are Graduate Attributes?” UWTSD. https://www.uwtsd.ac.uk/graduate-attributes-framework/ (Accessed Jul. 4, 2022)
[6] K. McMillan and J. Weyers, The Study Skills Book., 4th ed. Harlow: Pearson Education, Limited, 2021, part.6, Planning For The Future, p. 375. [Online]. Available: https://ebookcentral.proquest.com/lib/trinity/detail.action?docID=6665529
[7] Adventum Student Living Pvt.Ltd. “Why Is It Important To Develop One’s Skillset.” Unicreds.   https://unicreds.com/blog/important-to-develop-ones-skill-set/amp
[8] Fig. 2. https://www.google.co.uk/amp/s/elearningindustry.com/how-to-develop-your-skills-from-elearning/amp





Task 2- E-Portfolio  Creation and Video Presentation


Link to E-Portfolio Wix Website: 
https://ejoannah4.wixsite.com/learning-in-the-digi
Screenshot of E-Portfolio
[image: Graphical user interface, website
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Link to video presentation: https://youtu.be/hcrJ1l1sv80









Task 3- Automatic Referencing Tool User Guide
Mendeley Referencing Tool User Guide

[1] Below I have created a user manual to use the Automatic Referencing Tool Mendeley.
The first step a user needs to do is download and install the Mendeley app.
[image: A screenshot of a computer
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[image: Graphical user interface, text
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The Mendeley homepage will then load and show up as below.
[image: Graphical user interface, application, Teams
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After this step, a user is required to create an online account with Mendeley. I have created one with my student email as an example. [image: A picture containing text, indoor, screenshot, computer

Description automatically generated]

Following on from this, you can add all references onto Mendeley to keep them organised and to correctly reference them.
To add a reference entry, this can be done both manually or from adding a file.
[image: Graphical user interface, application, Teams
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[2] It is vital to install the two add ons in the ‘Tools’ option as shown in screenshot.  The add ons allow insert in-text citations and make bibliographies.
[image: Graphical user interface, application, Teams
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[3] Creating a group on the Mendeley referencing tool is also simple.
[image: Graphical user interface, application, Teams
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As you can see, I have now created a group named New Group.

[4] A user can insert citations and manage sources from Mendeley via Word as shown below. When clicking ‘Manage Sources’, it loads the box on screen.
[image: Graphical user interface, application, Word
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Task 4 – A3 Academic Poster – Life is a Team Sport
LIFE IS TEAM – Benezir Akhtar
Team sports very important has additional factor team sport a computing elements which you can put into any sports so you need to have good communication skills each member will have individual skills one major way is that teams sport is to build strong individuals is through moral so explain a close team put more pressure is more likely to drives an individual’s forward rather than to hold them back listening  to each other points of view taking in to account and not forcing your opinion and ideas on everyone is very important that what you call team.
being honest is other kind thing that is very important so if someone doing or saying something that is affecting the team or as an individual say what you feel but do not be aggressive about what on you mind thinking out of the box it a major asset when it comes to working as team. Create sense of purpose. “Great teams have sense of purpose. They know who they are of service to, and they know why what they do matters. Focus on the people for whom your product makes a difference showcases people whose lives have been turned around thanks to their products.
What is important is what they are going to focus on the team who will make a different to everyone remember everyone will not have the same skills so we motivate the whole team 
“Focus on meeting today’s challenges, not yesterdays.”
https://chiefexecutive.net/8-characteristics-great-teams-sports-business/
Reference by warren strugatch June 28, 2016 
Date 21 July 2022
Asking great questions ahead of time helps the athlete prepare. The preparation consistently improves performance.”
In 2018, one of the most important parts of building company culture is related to creating a workplace that is respectful. In light of so many corporate problems in 2017, we need to work together to treat others with the same level of respect that we want to be treated with -- even when that person is different than us or may have different personal values than we do. - Angela Copeland, Copeland Coaching
Benazir Akhtar

[image: MorpethTTC members blog]Fig. A. 



Team Sports- Emily Harrison
 [1] A good team determines its success by its wins, losses and competitions participated in. A successful team require the effort of every team member which specifically means team cooperation and working together effectively to achieve results. The people around us have a major impact on our success as a team 
[1.1] Good teams need to be guided and directed. Having a good coach helps to challenge teams to do better and helps them with reaching their mission and supporting everyone to become effective team members. This is what we discussed as part of the team task in the classroom to create this poster.
[image: See the source image]
Fig.B.







Team Spirit – Saif Sharif
[2] Team spirit is highly important to being a team sport and part of a group, or when working together. A strong sense of team spirit is required from all team members to work as a group effectively and collectively. Team spirit helps build trust and fosters loyalty and helps bring the team together. 
[2.1] Team spirits needs to be built by working together and motivating one another to achieve productive results and be successful as a team. It is highly important that all team members encourage all members of the team.
 
What’s needed as a Team: Azizur Rehman
We have worked as a team doing an activity that helps us see what is needed to become effective team members.
Directly quoted: [3] “When team members are confused about the roles of others in the team, this is also a bad sign. Confusion about roles and responsibilities can result in wasted effort, rework and a whole lot of frustration.
When you assign tasks to somebody, you need to communicate clearly to the whole team. The worst thing you can do is tell a team member that they are responsible for a task, but not tell anybody else. This puts them in a situation where roles and responsibilities are unclear and nobody is sure who is doing what.
Your people need to be clear about what they need to do. Otherwise, they’ll lack confidence that they are doing the right thing. This may lead to tentative behaviour, where they fail to step up and take accountability for their work. “





Emily’s References
[1] Part 1 The Mission , James Clear, 
What if You Treated Your Life Like a Team Sport? https://jamesclear.com/life-team-sport (Accessed Aug. 01, 2022
[1.1] Part 2 The Mission, James Clear, 
What if You Treated Your Life Like a Team Sport? https://jamesclear.com/life-team-sport (Accessed Aug. 01, 2022

Saif Sharif
2] What Is Team Spirit? How To Build A Strong Sense Of It?, Totempool.com 
https://totempool.com/blog/team-spirit/#:~:text=In%20the%20business%20world%2C%20team,dedication%20for%20their%20organization%27s%20success.(Accessed Aug. 01, 2022)
[2.1]E.Cullen 6 Tips to Build Team Spirit at Work in 2022, Mentimeter https://www.mentimeter.com/blog/stand-out-get-ahead/6-ways-you-can-encourage-team-spirit-in-the-workplace (Accessed Aug. 01, 2022)

Azizur Rehman
[3] https://www.bing.com/search?q=team+support+how+to+supoot&qs=n&form=QBRE&sp=-1&pq=team+support+how+to+supoot&sc=0-26&sk=&cvid=7878864E9FD445FFB4528C7CEF18678A&ghsh=0&ghacc=0&ghpl=

Fig. A – no link – from Benazir akhtar
Fig. B. (From Emily)
Entrepreneurs Organisation, Life Is A Team Sport, Inc.com, https://www.inc.com/entrepreneurs-organization/life-is-a-team-sport-whos-got-your-back.htm (Accessed Aug. 01, 2022)

Benezir Akhtar – She has done her own references inside of her section.



Appendices List
https://document360.com/blog/creating-a-user-manual/
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