Decision and Iteration Log

Why I chose this scenario?
I choose this scenario because it stood out to me more and it relates to university. This text includes the necessary information students need. I was convinced that structuring this document is a beneficial practice that I would enjoy undertaking. The primary focus on my work was to improve the order ensuring that it is easy to navigate and understand. The text contained all the valuable information, but it was hard to read. Choosing this scenario option also helped me employ the new skills I had learnt from the previous tasks which made it simpler for me to achieve this.
Why I chose this tool?
[bookmark: _Int_ee3fFIOJ]After considering my options, I decided to use Microsoft Word because I believe that is a suitable format for this specific task. Another alternative for creating a poster would have been PowerPoint. Additionally, I enhanced my familiarity with Word features that provide a variety of professional formatting tools that are suitable for what I wanted to achieve. As a result of my learning outcomes, I was able to make the text well presented, appealing and easy to read. 
How I developed and improved my work?
[bookmark: _Int_XA9i8Wr0]I developed and improved my work by reading the original document, separated my ideas into sections. Following this, I placed the corresponding title in the right place along with the subheadings that define each section, I inserted a line under the title that would help set apart each segment of the text. To make the information clearer for university students to identify, I organised the services and prices aligning them to the left. Furthermore, I made use of the search bar to maintain equal spacing between lines and paragraphs to avoid confusion. Also corrected and improved any spelling errors, changed the font to ‘Calibri’ at size 11.5 to assure it met academic and professional standards. To conclude, I reviewed the entire document numerous times, corrected everything was well presented, and used the Word editor for additional support,hecking that I only edit what was necessary and grammatically incorrect. 
What did I learn? 
Throughout this task, I have realised how important it is to present information in a high-quality format and organised way. It is not just about having accurate information, it is also vital to ensure that what you transmit to others is easy to understand, maintained professional and in a polite tone. I improved my abilities regarding document formatting, alignment, use of spacing and full review of all information. These skills will also be beneficial to me in the future for my academic course and professionally, to value the ability to deliver information clearly. I am incredibly pleased with the outcome of the artefact, being able to change an unorganised text into a professional, understandable, and well-presented printing list for students.
How I felt doing this task?
I felt a little unsure at first while working on this assessment because I was not sure if choosing Microsoft Word would be a better alternative than using PowerPoint and challenging myself. However, after I made my decision on Word, the more I worked through it, the more at ease and confident I felt. I am incredibly pleased with the outcome of the artefact, being capable of transforming a messy document text into a professional, understandable, and presentable printing list for students. I came to understand that every small slight change made had a significant difference on how it was seen and comprehended although there were occasions where I thought that a different layout would be more suitable to use. As a student, I would have found it to be satisfactory, informative, and useful. 

