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[bookmark: _Toc223796156]Self-evaluation
This self‑evaluation helped me identify my main strengths (such as analytical thinking and resilience) and weaknesses (including time management and confidence in presentations). It also made me clarify my long‑term career goal of becoming a business analyst and the personal traits I need to develop, such as proactive communication and adaptability. Completing this activity showed me where I am now and what I need to focus on in my future development plan.
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Figure 1: Self‑evaluation results (Source: Author, 2026)
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Below is my professional development plan using the SMART development goals.
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Figure 2:SMART PDP (Source: Author, 2026)

My PDP SMART Goal link
My professional development plan is structured using SMART goals, focusing on improving my technical skills (for example, Excel and Power BI), communication skills, and time management. For each goal, I set a clear action (such as completing an online course or presenting in class), a deadline, and a way to measure success, which makes the plan realistic and trackable.
The screenshots below are goal progress engagement.

[image: ]
Figure 3: Goal progress tracking (Source: Author, 2026)
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These screenshots show the progress I have made towards my goals, including completing part of an Excel course and practising presentation skills in class. Recording my progress helped me stay accountable and notice which goals I am moving towards and which ones still need more attention. It also showed me that breaking big goals into smaller steps makes them easier to achieve.
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This Unit 4 summary focuses on lifelong learning and having a growth mindset, where challenges and errors are viewed as opportunities to improve. Writing the summary helped me understand that continuous development is essential in technology and business analysis, because tools and methods change quickly. It also encouraged me to accept feedback more positively and to see mistakes as part of my learning process rather than as failures.
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Figure 4:Unit 4 summary (Source: Author, 2026)
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1. The link lets you view my video presentation that is saved on my cloud platform.PDP link on Youtube
2. The screenshot is from my video presentation that is saved on my cloud platform.
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Figure 5: Video presentation screenshot (Source: Author, 2026)

3. The link is for viewing my presentation. My Presentation link

In my video presentation, I explained my professional development plan and reflected on my progress so far. Preparing and recording the video improved my confidence in speaking clearly, structuring my ideas, and using slides to support my message. In future, I would like to improve my pacing and eye contact, but this task showed me that I am becoming more comfortable presenting my work to others.
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Professional Development Plan
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Task 3- Lifelong Learning - Unit 4 Concept
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