 TASK 1

Developing strong essential skills is very important for success in both education and future employment. Some of the most important skills include communication, critical thinking, time management, teamwork, and digital literacy. These skills help people learn effectively, work confidently, and adapt to different situations.
Communication both spoken and written—is important because it helps people share their ideas clearly and understand others. Good communication also makes it easier to work with different groups of people. Critical thinking is another key skill because it allows individuals to analyse information, solve problems, and make good decisions instead of guessing or relying on assumptions.
Time management is also essential, as it helps people stay organised, plan their tasks, and meet deadlines without feeling stressed. Teamwork skills are valuable too, because most workplaces expect people to cooperate, listen to others, and contribute to shared goals. Finally, digital literacy is becoming more important every year. Many jobs now require people to use computers, online tools, and digital systems to complete tasks, communicate, and find information.
These essential skills are especially helpful for my chosen career in [your career here. Good communication will help me explain my ideas and understand what others need. Critical thinking will guide me when solving difficult problems. Time management will help me complete tasks on time, even when the workload is heavy. Teamwork will allow me to work well with colleagues from different backgrounds. Digital literacy is also crucial, as my career requires the use of modern technology and the ability to learn new tools quickly.
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