





									

Dear Student

I am writing to you in relation to your examination(s).

I would be grateful if you would please complete the attached form in order for Registry to proceed with the arrangements for your examination(s). You are required to:

· identify a possible venue, ideally a University or a Further Education College in your region. If there isn’t a University or College within your region, please identify a Library or a Secondary School. 
· provide contact details of your chosen venue, ideally an Examination Officer (or equivalent).

Please note that the University will make direct contact with the proposed venue regarding the arrangements for your examination(s) and the availability of an invigilator drawn from recognised invigilators of that institution.  

Subject to the University’s approval of the venue, we will endeavour to ensure that all your future examination(s) related to this programme are held in the same place.

If you have any questions, please don’t hesitate to contact me.

Yours sincerely

Elin Mair Bishop
Deputy Registrar




Examination and Invigilation Arrangements for International and Distance Learning Students

	Student name:

	

	Student number:

	

	Programme:

	

	Module title:

	

	Module code:

	



	I will sit the examination(s) at University of Wales: Trinity Saint David (Lampeter campus)
	
	I have contacted an alternative venue: 

Details of the proposed alternative venue:

	
Invigilator’s  Name :

	



	Proposed venue
	

	Address:




	

	Name of contact (an examination officer or equivalent):
	


	Job title:
	

	Department:
		

	Telephone number:
	

	E-mail address:	
	




Declaration:

I understand that the University of Wales: Trinity Saint David will make arrangements with the proposed venue regarding my examination(s) and the invigilation of my examination(s). I also understand that subject to the University’s approval, all of my future examination(s) may be held at this venue. 
 
	Signed:

	

	Dated:

	


Please return as soon as possible to:
Mrs Jo Platt, Registry, University of Wales: Trinity Saint David, Carmarthen, SA31 3EP 
or e-mail j.platt@tsd.ac.uk
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