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Task 1.......  Written summary
Start early: Preparing for higher education is not something that should be left until the last minute. Start planning your high education journey as early as possible to ensure that you have enough time to research schools, programs, and funding options. Build your skills: High education requires a range of skills, including critical thinking, problem-solving, and communication. Develop these skills by taking challenging courses in high school, participating in extracurricular activities, and volunteering in your community. According to Moore et al. (2010), effective time management is essential for student success in higher education. Moore et al. (2010) also suggest that self-assessment is a key component of academic achievement, allowing students to reflect on their progress and identify areas for improvement. 
[bookmark: _Int_hnMIATcD]Eisenhower's principle, also known as the Eisenhower Matrix or the Urgent-Important Matrix, is a time management tool that helps individuals prioritize their tasks and focus their efforts on what matters most. The Eisenhower Matrix divides tasks into four categories: Important and Urgent, Important but Not Urgent, Urgent but Not important, Not urgent and not Important. By using the Eisenhower Matrix, individuals can prioritize their tasks and focus on what is most important, while minimizing distractions and non-essential tasks.
"Roberts and Wisker (2016) suggest that students should develop a range of academic and personal skills to succeed in higher education."
Cottrell (2013) suggests that developing good study habits and time management skills are key to success in higher education."
Use your own words: Avoid plagiarism by using your own words to express your ideas and thoughts. If you need to use quotes or ideas from others, make sure to properly cite and reference them.
In 2019, Nora Roberts filed a lawsuit against Brazilian writer Cristiane Serruya for allegedly plagiarizing her work (Associated Press, 2019)."
Procrastination and perfectionism are two related concepts that can often hinder productivity and success. 
Staying safe online is crucial in today's digital age, where we spend a significant amount of our time online. Use strong and unique passwords: Avoid using simple and easily guessable passwords, such as your name or birthdate. Instead, use a combination of uppercase and lowercase letters, numbers, and symbols to create a strong and unique password. 
Assessment is the process of evaluating someone's knowledge, skills, or performance against predetermined standards or criteria. Assessment is a crucial component of education and learning, as it helps teachers and learners to identify strengths and weaknesses, set goals, and monitor progress. Create video presentations from Cloud express or PowerPoint, Google slides, Prezi, etc.





Task 2.............. Mind Map
Digital Learner
Using advanced techniques when searching databases and other resources.
Creating a video presentation using Microsoft Stream.
Finding and Using Information. Navigating the library web pages
Thinking and Writing critically.(Paraphrasing, summarising and synthesising)
Referencing.
Fake News(CRAAP Information. Finding reliable information.
Using Microsoft tools for presenting your work.
Using the Library Catalogue to find and manage information.



Finding and using information and navigating library web pages can be a challenging task. Use the library's search tools: Most libraries have a variety of search tools, including online databases, catalogues, and search engines. These tools allow you to search for books, articles, and other materials using keywords, author names, and other search terms. Ask for help: If you are having trouble finding what you need, do not hesitate to ask a librarian for assistance. Librarians are trained to help people find information and navigate library resources.

Fake news and CRAAP (Currency, Reliability, Authority, Accuracy and Purpose) information can be misleading and harmful. Verify the date: Check the date of the information to make sure it is current and not outdated or inaccurate. Check the evidence: Verify the evidence or data used to support the claims being made. Are they reliable and credible?
Using advanced techniques when searching databases and other resources can help you find information more quickly and accurately. Here are some techniques you can use:
Search multiple databases: Different databases may contain several types of information or different angles on your research topic. Try searching multiple databases to get a broader perspective on your topic.
Use citation chaining: Citation chaining involves finding articles that have cited a particular article or author. This can be a useful way to find additional sources on your topic.
Use subject headings: Many databases use subject headings to categorize articles and other sources. Using subject headings can help you find more relevant sources and narrow your search results.
[bookmark: _Int_8Y2jhBuA]As Paul and Elder (2008) note, "Critical thinking is a mode of thinking — about any subject, content, or problem — in which the thinker improves the quality of his or her thinking by skilfully taking charge of the structures inherent in thinking and imposing intellectual standards upon them" (p. 2).

Referencing is an essential part of academic writing that involves acknowledging the sources of information you have used in your work. An example of referencing: According to Johnson (2018), the excessive use of social media has negative impacts on mental health.
Understand the referencing style: Different disciplines and academic institutions may use different referencing styles, such as APA, MLA, Harvard, or Chicago. Make sure you know which style is required for your work and follow the guidelines carefully.
Use in-text citations: In-text citations are used to indicate where you have used information from a particular source in your work. The format of in-text citations will depend on the referencing style you are using.
Check your references: Before submitting your work, double-check your references to make sure they are accurate and complete. This will help you avoid plagiarism and ensure that your work is of the highest quality.
[bookmark: _Int_AYFZRifM]By using Microsoft tools, PowerPoint and Microsoft Teams effectively, you can create professional-looking presentations and present your work effectively, whether in-person or remotely.
Microsoft Stream is a video-sharing platform that allows you to create and share video presentations



Task 3 – Presentation
Sense of place, values, and beliefs can all play a significant role in becoming a good team player. Here is how:
[bookmark: _Int_yI53oTng]Sense of place: Your sense of place refers to your connection to the community, environment, or culture in which you live and work. When you have a strong sense of place, you feel rooted and connected to your surroundings, which can help you feel more invested in the success of your team. You can use this connection to the community or environment to motivate yourself and your team members towards common goals.
[bookmark: _Int_hi1D249m]Values: Your values are the principles and beliefs that guide your actions and decisions. As a team player, it is important to share common values with your team members, such as honesty, respect, and accountability. By aligning your values with those of your team, you can build trust, foster a positive work environment, and work together more effectively towards shared goals.
Beliefs: Your beliefs are the ideas and convictions that shape your worldview. By being open to different beliefs and perspectives, you can build a more diverse and inclusive team. This can lead to more creative problem-solving, better decision-making, and a stronger sense of community within the team.
To become a good team player, it is important to be aware of your sense of place, values, and beliefs, and to work towards aligning them with those of your team. You can do this by:
Listening to and respecting the perspectives and opinions of your team members, even if they differ from your own
Contributing your own unique perspective and ideas to the team
Building strong relationships with your team members based on trust and mutual respect
Taking responsibility for your actions and holding yourself accountable for your contributions to the team
Celebrating the successes of the team and acknowledging the contributions of each team member.
By incorporating these principles into your approach to teamwork, you can become a valued and effective team player.

According to Smith (2020), a strong sense of place, shared values, and open-mindedness can all contribute to becoming a good team player.


Please follow this link to view my presentation
Recording-20230310_234331.webm



Task 4 – Reflection

Starting university can be a challenging experience, especially with the added complexities of online learning and resources. The Borton Reflective Tool can be a valuable tool for reflecting on this experience and identifying insights and actions that can be taken to improve future performance. 
In the "What?" stage of the model, I would describe my experience of starting university and getting to grips with online learning and resources. This would include detailing the challenges I faced, such as adjusting to a new learning environment, navigating online platforms, and managing my time effectively. 
In the "So What?" stage of the model, I would reflect on these experiences and identify any insights or emotions that arose. For example, I might realize that I struggled with time management because I underestimated the amount of work required or that I felt overwhelmed by the volume of information available online. 
In the "Now What?" stage of the model, I would consider what actions I can take based on the insights gained from the reflection. For example, I might develop a more structured approach to time management, set aside specific times for studying and completing assignments, or seek out additional support and guidance from my university's academic resources. 
Through the reflective process, I would also explore the process of writing my first assignments. This would involve reflecting on the challenges I faced, such as understanding the assignment brief, selecting appropriate sources, and structuring my writing effectively. 
[bookmark: _Int_2qVX8zfs]Moon, J. A. (2004). A Handbook of Reflective and Experiential Learning: Theory and Practice. Routledge. This book provides an overview of different reflective frameworks, including the Borton tool. It explores how reflective practice can be used to enhance learning and professional development in different fields. 
Schön, D. A. (1983). The Reflective Practitioner: How Professionals Think in Action. Basic Books. In this book, Schön introduces the concept of reflective practice and its importance in professional development. He discusses different reflective frameworks, including the Borton tool, and how they can be used to enhance learning and improve practice. 
Overall, the Borton Reflective Tool can be a powerful way to reflect on the experience of starting university, getting to grips with online learning and resources, and the process of writing assignments. By using this model to identify insights and actions, I can enhance my learning experience and improve my academic performance. 
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