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1 Personal overview
1. Always passionate at what I do, perfectionist and pragmatic from time to time, impulsive most of the time, 31 years old born in Bulgaria. Beautiful country whit great people and incredible nature sites.
[image: ]

2. I've travelled a lot after high school, later settled in my hometown before coming to the U.K. All of this help me a lot in building my communication and teamwork skills.
[image: ]



3. I have a beautiful wife Reneta, and two great and cheeky kids, my three years old son Mihail, and five years old daughter Aleksandra.
[image: ]

4. Over the years I've accumulated a wide range of skills in I.T., computer software and hardware, mechanics (mainly motorcycles).
      [image: ]



5. While making this presentation, there were a couple of points that stand out. It must be researched, planned, and prepared professionally so that one can deliver the correct message to the audience. Another critical skill is the way we speak as Emden, J. and Becker, L. (2010) noted “When we talk to other people, whether formally or in conversation, we use at least three different techniques: we vary our voices, use changes of tone, and reveal body language, a silent but eloquent way of sending a message.”
When we speak in front of other people is very important to find a balance in our voice. There are some aspects of this that are hard to change, for example, high-pitched or very soft voice. We need to be aware that if we speak more slowly, this usually applies that we are not sure how to present an idea, to loud if we were annoyed, and faster speaking if we were agitated.
Body language is also hard to control, and one should be aware of his/her body language. Vere critical but also very dangerous, it can reinforce the words we use, or it can give away emotions and state of mind that we do not want to present to the audience.
A simple “Thank you” can sound in different ways just by changing the tone, it can look as one really appreciate the time of the audience, or sarcastic as if you do not. The tone is something you need to be aware when speaking in front of an audience.
The presentation must be designed correctly, whit points that visually stand out, but at the same time, do not overwhelm the audience or make your message unnecessarily complicated.
The presentation should be error-free, devoid of non-essential flashiness.
It must be practised to perfection so that you can present with relaxed, calm, and confident projection.


2 Skill evaluation

1. Time management is the most crucial skill, in my opinion. A student must be able to juggle between lections, research, work, family, friends etc. This can pull a student in different directions, to be successful, you should be able to manage your priorities and leave enough time for research, lections, assignments and personnel life. A good employee must be able to do all those things while working.
[image: ]
source: www.mindtools.com

2. Communication is a must-have skill; it's essential to be able to work whit different people, different communities, nationalities etc. A successful employee must be able to communicate whit his team, his employer and also people out of this environment.
[image: ]
source: www.mindtools.com


3. Teamwork is the next essential skill; almost all the time, students and employees must collaborate with whit colleges to achieve specific goals. If you are a good "team player” you can always count on your colleges for help or advice.
[image: ]
source: www.mindtools.com

4. Adaptability is another essential skill; being able to adapt to all the new technologies and software is very important for students and employees. In this digital age by the time you get familiar whit new software, the next improved version is already around the corner. Every successful student or employee should be able to keep up whit this very dynamic world.
[image: ]
source: www.mindtools.com
5. In order to be competitive, you need to have excellent problem solving and critical thinking. It's no longer enough to follow someone else lead, in order to excel in studying or work, you must contribute towards the success and growth of your company or quality grades.
[image: ]
source: www.mindtools.com
6. As Schinkten, O. (2017) point in his article “Schools rarely spend time teaching students soft skills, including skills such as time management skills, organisational skills, the ability to look someone in the eyes when talking to them, or using a firm handshake.”, he also notes that these skills are rarer this days, comparing to previous years. In order to build a good reputation and picture of them self, students and employees should focus more on attaining, and developing this “soft skills”.


3 Action plann
1. My short-term goals are to improve my communications skills, to learn better time management and overall learning technics, and find better stress relief technics.
2. University by it-self is convenient in improving my overall communications skill, whit all those different people, nationalities and background I must interact and communicate.
3. For my second goal, I will need to find better ways to combine learning, personal and professional life. Changing my schedule will be difficult, but not impossible, I would have to plan my activities in such a way so they can co-exist whit each other.
4. And the last, but not least important, stress is a big problem in this very dynamical and ever-changing period of student life. And again, University can be beneficial, all the lecturers, have been true this type of environment, so they have a lot of tips on how to reduces stress levels while going true high education studying.
5. In the long-term, I want to be a better father and husband, graduate university, to be a prosperous I.T. specialist, to build my own business.
One of the most significant obstacle long term is time management, to be able to juggle between academic and personal life is essential, and sometimes not as easy as it sounds. There are a lot of ways to do it, but to be successful, you need to organise your personal priorities, change the way you do a certain thing, and take actions to optimise your daily, weekly, or even monthly schedule.
The concept of “self-motivating” is crucial; graduating University is not like graduating secondary school; there is a lot of independent research and learning while one is going true University. To be able to motivate yourself, to do that little bit more research or to spend a bit more time on an assignment or studying for an exam is essential.
And there are a lot of new skills and trades I need to obtain, in order to be successful in the ever-changing I.T. world. Some of those I will need in order to graduate like, for example writhing academically, presenting, researching etc. Other like accounting, managing a business, and leading a team I will need in order to be prosperous in my future business.


4 Looking after your data
1. The information that I want to keep safe is comprised of documents and pictures, and I have set up a pretty robust plan that includes “in three different places” in it.
2. First, all the data I work whit, and I want to keep safe runs true encryption program, this program encrypts the information and the folders that the data is stored.
3. After this process, the data is stored in a cloud, “google disk” for personal data, and “One drive” for my academic work. Most of the time, this process is automated, and it's been done while I work, so if I forget to store it manually, my progress is saved.
4. On my personal computer I have setup whit three hard drives, one for my O.S. (operating system), one for entertainment and work in progress, and the third one I use to store back up on all the crucial data I want to keep safe and sound.
5. Flash drives are my third choice when it comes to store and carry data that I consider essential. A have a lot of flash drives and memory cards, and this is an easy way to store and transport information, I use this method to present, store, and work on my data.



6. There are a lot of different ways to lose important information, I can think of three general categories physical, environmental, and software thread.
The first category includes all damage to hardware like computers, hard drives, and flash drives. Whit two youngsters so physical damage is a genuine possibility for me, either splashing some water on my P.C. or bumping into it.
Robbery is also something genuine, as Crime Survey for England and Wales (CSEW) noted in the survey for year ending March 2019, there is an eleven per cent increase in robbery in England and Wales.
Hardware failure is another common possibility of losing your work.
“Hackers” or “crackers” can do a lot of damage, delete or steal your data, it's not too hard, with all the free access points and people, in general, creating weak or predictable passwords.
An electrical surge can also be included in the environmental category because it can be an electric company fault or it can be consequences of a thunderstorm.
An earthquake maybe not common, but a real possibility.
 Fire damage is one of the common reasons for data loss.
Computer viruses and malware most used ways to damage, steal or kidnap your data.
Accidental deletion again a widespread reason for information loss.
My back-up strategy should coop whit all of the above threads very well. In order to gain access to my data in most of the above-mentioned scenarios, I will need to access it true the one of my back up devices and services. In the case of information theft, all my data is encrypted, it will be very difficult or even impossible for most people to access my data. If my flash-drive is stolen or lost, there are still two back-up copies.
An excellent example of a severe thread is computer viruses; one of the most common and severe thread. Crypto wall virus is one of the most damaging and most used, it “infects” device and the spreads true the network, encrypts your information then demands a fee or “ransom” to be payed, in order for the user to gain access to the data. Even in case of a crypto wall virus my cloud and flash drive back up will be safe, I will be able to access it easily whit another device.



5 Time management and organisation
1. The term “time management” refers to the way one organises his activities and the time to do every one of those activities. There are a lot of benefits of proper time management, some of those are:
Better efficiency and productivity.
Less stress.
More opportunities for advancement.
Better professional reputation.
2. On the other-hand lousy time management habits can lead to:
Poor work quality.
Higher stress levels.
Missed deadlines.
Inefficient workflow.
3. Spending some time on learning proper time management technics is essential; everyone that wants to be successful in academic, professional, and personal life should learn how to manage his own time. Now at the end of term one, some of my time management habits and technics proved to be not as good as expected, and it is hard for me to coop whit academic, personal, and professional life. In future applying time limits for most of my activities seems like the right solution, to stay motivated to work harder when starting a new endeavour.
4. Another thing is to introduce are breaks between tasks, in order to stay focused and motivated our brain needs distractions between the tasks. This can decrease the overall stress levels and productivity.
5. And the last thing for future consideration is introducing planning-ahead and prioritising the task of the workflow can be more efficient and productive. A good plan that one can follow is essential, instead of wasting time wondering what should be first and what to be the next task. Managing my priorities can save me a lot of time, by removing non-essential tasks and replacing them whit something useful, like instead of browsing “facebook” for 20 minutes, those 20 minutes would be more productive in research and self-learning.



6 Conclusions
1. My portfolio is currently work in progress, and there are only some finishing touches to be done. Here is a screenshot whit a link to the portfolio.
https://sites.google.com/view/kamens-portfolio/home
[image: ]
The screenshot provided is the home page, the style of choice simplistic and minimal so that it can be ease on the people visiting it. There are a couple of categories in the top right corner that in my mind, look important for this type of project. There is an introduction page, whit some necessary information for my-self, the experience page will include my degrees and future projects. Personal skills will consist of my qualifications and experience.
1. When going back to AES module lectures, and doing the research required for this report, there are points that stand out of the rest. A good example is plan-ahead, before applying for a course in higher education study (H.E. study) one should plan how his personal and professional life will coop. The skills needed for H.E. learning can be categorised as essential and secondary, time management, and communication skill is vital for every student and employee. Others, like looking after your information, and researching topics, can be developed while progressing in the course. The secondary category that I mentioned is still essential in its own right. There a lot of motivational technics, staying concentrated and motivated for long periods is not easy. This skill is necessary, and good discipline can help in the effectiveness and quality of the work produces. The topic of note-taking is another fascinating topic for me, to be able to do this can be a beneficial long-term strategy.


2. [bookmark: _GoBack]While researching material for this report, I found concepts that I consider useful for future study and development. One of those concepts is setting up a time limit for completing tasks, and this could be very important for proper time management and stress relief technics. Professional practices and technics for writhing can be of great help in my academic life; a good understanding of these practices can improve the quality of my work, something essential to achieve my long-term goals. Resilience or the ability to accept criticism is not one of my strongest sides, more research whit in this topic will be precious.

7 Appendix
leadership skills
[image: ]
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Time Management

(Questions 1, 4, 6, 15)

Your score is 14 out of 20 e e
Time management is one of the most important career skills areas. Not only does it help you to be
more productive; you'll also be much less stressed!
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Communication Skills

(Questions 9, 11, 13)

Your score is 9 out of 15 ¥
The ability to communicate clearly is key to your success, whatever role you're in.
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Leadership and Management

(Questions 5, 7, 12)

Your score is 12 out of 15 ¢ v e v

Whether you're in a formal leadership position or not, you need good leadership and management
skills if you're going to make best use of the opportunities open to you. (After all, you can get much,
much more done when you have the help of other people.) The good news is that you can learn
how to lead and manage effectively!
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Personal Mastery

(Questions 3, 8)

Your score is 8 out of 10 ¢ v e
When you know how to "lead yourself" and make good choices for your future, you'll be that much

further ahead when it comes to the other skills areas that we've already looked at.
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Problem Solving and Decision Making

(Questions 2,10, 14)

Your score is 8 out of 15 ¥

Problem solving and decision making are two areas where you'll need to excel to be a success in
your career. (Together with people skills, they're what make up "good judgment" and "wisdom.")
Like leadership and management, these two areas are closely related.
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‘You need to work hard on your leadership skills. The good news is that if you use more of these
skills at work, at home, and in the community, you'll be a real asset to the people around you. You
can do it —and now is a great time to start! (Read below to start.)

You're doing OK as a leader, but you have the potential to do much better. While you've built the
foundation of effective leadership, this is your opportunity to improve your skills, and become the
best you can be. Examine the areas where you lost points, and determine what you can do to
develop skills in these areas. (Read below to start.)

Excellent! You're well on your way to becoming a good leader. However, you can never be too
good at leadership or too experienced — so look at the areas where you didn't score maximum
points, and figure out what you can do to improve your performance. (Read below to start.)
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