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[bookmark: _Toc531199067]Introduction

Time management is a skill that can enable a person to organise their personnel and work life in an effective manner, increasing productivity and efficiency without sacrificing work quality. This report will look in to time management for Part-time students who are also in full time employment. The report will look in to the affects or implications of poor and good time management, including health related issues and conflict that can arise between work and family life. 
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[bookmark: _Hlk531201604]Having poor time management skills, particularly as a part time student while in full time employment, can have a negative effect on the out come of the course. As Cottrell (2013 p123) says, there are two time related factors that can determine whether a student will be successful, these “How much time you spend in study” and “How well you use that time”. It is more likely that you would do well in exams and assignments if you spend more time studying and reading course materials. As a part time student poor time management can quite easily lead to having an increase in stress levels, missed deadlines or work build up and potential health issues. In addition with juggling social life, personal interests, family commitments and studying, part time student would also need to jungle employment commitments.
According to Adams and Jex (1999) the work family conflict that exists in part time students is significantly less in workers that can manage their time effectively. Their results show that an individual with good time management skills can reduce the stress that comes from a conflict between work and family when studying. It also shows that an employer that has a flexible approach can greatly help.  
In Brad and Herman (2017) manuscript they have created a summary of research on the relationship between time management and performance. In this summery they have concluded that in sixteen out twenty research samples there has been a positive effect between good time management and performance. With only four research samples having no effect. It is important to note that these results are with regards to many different industries and situations. They have also created a summary regarding the relationship between time management and well being on selective research. Again, in this summary it has been concluded that fourteen out of twenty research samples have a positive effect on well being with only six having a negative or no effect. Brad and Herman (2017 p16) conclude their manuscript “Everybody needs to manage time”.
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In conclusion, poor time management while studying could negatively affect the outcome of the course. As Brad and Herman (2017) research states, there is a positive effect on performance and wellbeing when good time management is employed. Adams and Jex (1999) also show that good time management can reduce stress levels between work commitments and family life. Although, Cottrell (2013) states that managing time efficiently on its own is not enough, emphasis should also be placed on using the time effectively.
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[bookmark: _Toc534231973][bookmark: _GoBack]Introduction

This report will investigate the benefits of developing academic skills irrespective of degree discipline. It will look at what a skill is and what can be defined as an academic skill, which is also commonly referred to as study skills. The aspects that the report will look into include the benefits of academic skills in regard to academic performance and when looking for employment.
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A skill is an ability that has been learned as opposed to being gained by chance or luck. As Cottrel (2013 p36) states being skilled is “to be able to perform a learned activity well and at will”.  Skills that can apply to education can be described as academic skills. In Cottrel (2013) she outlines certain academic skills as being able to research, communicate, manage tasks, analyse data and have good time management. Having these skills while studying for a degree can not only greatly help throughout the course but are all skills that can be utilised while in, and while searching for employment. According to National Association of Colleges and Employers (2017) the top attributes that employers look for when recruiting are all academic skills (Table 1). Further to that a survey undertaken by Hart Research Associates (2013) find that skills employers look for can include research and analysis, problem solving, communication, critical thinking and the ability to (2013 p 1) “apply their learning in real-world settings”. 
The effectiveness of good study skills is shown in the research by Awang and Sinnadurai (2011). Their research shows that an improvement in study skills can improve academic performance. This improvement in study skills was recorded after undertaking a series of, Awang and Sinnadurai (2011 p316), “Treatment Devices”. These treatment devices include online courses/surveys, reading textbooks and watching DVDs. The results that Awang and Sinnadurai (2011) have had are backed up by Yu (2011), students that are classified as high performing are said to participate more in reading, researching, completing homework and participating in class exercises than lower performing students. It is also shown in Crede and Kunneel (2008) study that study skills, motivation and attitudes have a strong relationship with academic performance. Although, it is not just about spending time studying but being able to study well and efficiently. 
There are many organisations that offer courses on study skills such as Greene’s Tutorial College, University of Aberystwyth and University of Oxford. They all agree that achieving good grades in education can require strong study skills that will not only be beneficial while studying but will be valued by future employers, which again backs up the above paragraphs.
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In conclusion, having good academic skills is beneficial not only while studying but also while looking for, or while in employment, as employers actively look for study skills when recruiting. Study skills transfer across all different subjects as the basis of studying is the same no matter the subject, this is shown by organisations that offer anybody, not just students, the opportunity to participate in study skills course.
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	ATTRIBUTE
	% OF RESPONDENTS

	Problem-solving skills
	82.9%

	Ability to work in a team
	82.9%

	Communication skills (written)
	80.3%

	Leadership
	72.6%

	Strong work ethic
	68.4%

	Analytical/quantitative skills
	67.5%

	Communication skills (verbal)
	67.5%

	Initiative
	67.5%

	Detail-oriented
	64.1%

	Flexibility/adaptability
	60.7%

	Technical skills
	59.8%

	Interpersonal skills (relates well to others)
	54.7%

	Computer skills
	48.7%

	Organizational ability
	48.7%

	Strategic planning skills
	39.3%

	Creativity
	29.1%

	Friendly/outgoing personality
	27.4%

	Tactfulness
	22.2%

	Entrepreneurial skills/risk-taker
	19.7%

	Fluency in a foreign language
	4.3%
















Table 1
http://www.naceweb.org/about-us/press/2017/the-key-attributes-employers-seek-on-students-resumes/
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