Reflective essay

Introduction:
During my term time I struggled to manage my work time personal time study time, Work become hectic so I’m lacking on my personal time when I focus on study personal time got affected but before I thought I will manage my time effectively after starting University, I struggled to manage my time. Personally demotivated failed to achieve target failed to achieve assignment so I have planned how to manage my time effectively and divide jobs into small portions so I can manage easily and have my personal time.

Feeling
Before coming to University, I was so confident I thought I can manage them easily balance in my time become challenging I have had a meetings with the lecturers and the study help team. It helped me to balance my time and balance my personal time better

Evaluation
What went well-I have learned how to plan my time properly and balance my work and study personal time. Once I have planned my time everything became easier and task are done quickly and efficiently. I feel so much relaxed and I got motivated.
What didn’t go well-leaving all the task for the last minute getting pressurise to finish the task making mistake missing time doing mistakes in work continuously worrying about targets lack of sleep

Analysis
Because I haven’t planned properly, I leave all the things for last minute and put a lot of focus on things not very important. I have ignored the tools which provided by University and Work instead of using them erase all my time according to that I made a smart action plan, which will help me to manage the time and balance the time
My smart action plan specifically plan the time between work and study set the gold measurably having right time for rest and work balance University learn adjectives communicate clearly

Conclusion 

If you plan your time properly, he will achieve the goals very quickly. Enable have a personal time to do your own stuff and you will be having good work ethics and goals will achieve the word target as well.
