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Introduction
The purpose of this report is to reflect on 3 academic skills using Gibbs's model of reflection.  To write this report, I will briefly define reflection and Gibbs’ model of reflection. Using this model of reflection, I will be reflecting on three academic writing skills, namely, note-taking, paraphrasing, and summarising. I will describe the skills individually and what resonated with me, I will then analyse and evaluate each of the skills and then talk about the action plan for my future learning before I conclude the report. 
Reflective writing entails looking back into an experience critically and learning from this. It involves deep thinking on learning, either on a positive or negative experience. It could also be on theory, lessons, or experiences. This can be through viewing experiences and learning critically. This experience can challenge my belief and help me to have or take a different view of an experience which moves me towards thinking differently for future action. It can also help me to challenge theory and research. It is different from other writing in that I use personal nouns. There are different models of reflective writing such as Driscoll’s what model. Kolb’s Experiential Learning cycle and Gibbs’ Reflective cycle.  For this reflective report writing, I will be using Gibbs's reflective cycle model which considers, Description, Feelings, Evaluation – good or bad, analysis- what sense I can make of my experience, and the conclusion and the action for next time.  I will be using this model to describe notetaking, paraphrasing, and summarising respectively because this model is easy for me to use (Cambridge Lib Guides (2023)
.WHAT? (Description)
Note-taking
Note-taking is writing the main points of a text (Stephen, 2011). There are different ways of taking notes, these could be linear, mind mapping, diagram or annotation (Cohen, M. (2020); Chisellabs (2021). 
During the lectures on note-taking, when I saw mind mapping and diagram note-taking. It made me feel uncomfortable as I felt that I might not be able to use this method of notetaking as I am used to taking notes using the linear method. I immediately felt that it would be better for me to apply the linear method of note-taking and to highlight what I have read or heard during lecture time, but realising that when lecturers speak quickly, I found out that it is difficult for me to take note, especially when I am tired. I began to think about how to explore more on this topic.
In addition, after listening to the lecture on note-taking, I reflected on the lessons, especially the benefits of the different ways of taking notes as each has its advantages and disadvantages, though I felt uneasy that I would not be able to do mind mapping as it looks difficult to me, considering the relevance of note taking especially helping me to explore critically what I have read and to be analytical as well as keeping what I have or heard from lectures, I began to see the need to study more on note taking so that I do not lose the main points of what I read or hear during lectures. 
Paraphrasing 
Paraphrasing is changing other people’s ideas and views and writing this in my own words to avoid plagiarism or copying sentences word for word. It is restructuring sentences and rewording them in a meaningful way and these could be done in different ways such as exchanging passive for active or vice versa or using negative or positive words. (UCL, 2021).
 I have learned that it is expected of me to properly paraphrase and then cite and quote the source so that I am not penalised or to avoid any form of academic misconduct while reading about plagiarism. Initially, I felt that there should not be the need for citation as I have rephrased the words but what resonates with me aside from the connection between citation and paraphrasing or direct quotation is the penalty that goes with lack of paraphrasing or not paraphrasing correctly. The fact that I can also plagiarise myself if I do not cite my work or paraphrase properly makes me feel that I should learn more about how to paraphrase and that paraphrasing shows my understanding of the text.   
Summarising
Summarising is giving an overview of what I have read, text, or of a speech by taking bullet points which can be later summarised into paragraphs. Summaries help to have a glimpse of what a whole topic is such as an abstract of an article. Summaries are often time shorter (Mindtools (n.d.) Going through summarising, I had the feeling that I need to know how to summarise texts considering that when I read, I am not expected to write whatever I read verbatim or there may be a need for me to keep what I have short or to write short notes on it.  I am thinking of the connection between paraphrasing and summarising, these two skills still look the same to me, but summarising but I feel I should still study them more, especially how and when to summarise. 

SO WHAT? (Analysis)
Note-taking 
Considering that I need to develop my academic writing skills, I am still thinking of how to further develop my notes especially, mind mapping as I am used to linear note-taking, Learning to use a variety of note-taking methods I believe will help me to manage my time and have variety ways of taking note of what I read as I progress in my academic writing especially as I progress and might need to take note of reading which will help me in writing my essays and reports later in my academic development.  Considering these, I am looking at how to further develop in this area.
Paraphrasing:
As I was reading about paraphrasing especially to avoid plagiarism, I am still thinking about how to paraphrase correctly especially, changing words around such as passive to active and negative to positive is still a bit tricky for me. I am thinking about reading more on this subject or watching about it on YouTube to further expand my understanding of it. 
Summarising:
Condensing words and paragraphs to reflect the total overview of what I read, articles or a speech seems daunting to me. I am still looking at how I can summarise the essay. 
In addition, going through all these academic skills, I am looking at the interlink between note-taking and paraphrasing and summarising. These are skills that I think will take time and conscientious effort for me to learn. 

NOW WHAT? (Action plan)
Considering that I am learning these new skills, I want to see how to improve on them especially note-taking as I am thinking that if I can develop good note-taking skills and paraphrasing, these will help my summarising skills.  
Note taking
Having gone through these skills, I plan to use the different note-taking methods to take note as continue to read and attend lectures.  This will help me to further understand what I read or are being taught. I will watch YouTube and read more on notetaking to further progress my skill in this area.
Paraphrasing. 
To make sure that I understand paraphrasing more, I now plan to learn more about it by reading textbooks, and articles and how to cite correctly as not citing correctly can lead to plagiarism. I now understand the importance of citing and referencing sources that I use in my essays and reports,
Summarising 
 I hope to improve my academic summarising skills by reading articles on summarising and practicing these by writing as if I am writing essays already. I also want to watch on YouTube how to summarise, take notes, and paraphrase. 
Conclusion
In this report, I have briefly described, reflective writing and Gibbs’ reflective cycle model, using it to reflect on three academic skills, note-taking, paraphrasing, and summarising. I have briefly described these skills and analyse what resonated with me and the action plans for my future learning. I have reflected that I need to continue to learn more about note-taking, paraphrasing, and summary as well as the connection between these skills. I will now be considering working on these plans to improve my academic learning as I progress with my studies. 
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