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1.0 [bookmark: _Toc74919314]Executive Summary
I write a reflective report about professional career development. About why professional career development is important for professional and personal development. I reflect upon my course and what I have learned and developed through the last 5 weeks of lecture. I reflect upon the journey and findings of what I learned, what challenges I had to face and which skills I used to help me face those challenges. I put academic references to back up my claims.


2.0 [bookmark: _Toc74919315]Terms of Reference
This report is an assignment requested by the lecturer of Professional Career Development.
This is a reflective report, and the purpose of the report is to reflect upon the participation and attendance in the lectures. It is about what are my understandings about the lectures and how I can apply these learning to my personal professional career development journey.
The report is due June 18, 2021.

3.0 [bookmark: _Toc74919316]Procedure
I have looked through some books and websites to better back up my word. I have done both internal and external research. I have found many journals and articles on the internet some of which I referenced in this report. I mostly used my laptop for the research. 
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5.0 [bookmark: _Toc74919318]Introduction
Professional career development is vital for career success. As you learn to be more confident and more open with people that surround you. It helps you as a student to better understand the importance of how you present yourself to the employer. You learn methods which are backed by academic studies and theories to develop yourself. By learning and applying this you can develop yourself to be desirable by potential employers.
Professional career development teaches you the different skillset that makes you employment ready. Time management one of the crucial skills that is needed in both personal and professional life. Having good time management skills can lower stress and anxiety while your overall performance increases (Kearns and Gardiner, 2007, online). Most people do not understand how to organise their task to suit their time (Kelly, 2002, online). 
Communication skill is an important skill for career growth. As lack of communication skill can lead to confusion, loss of confidence and distress while working in teams (Fallowfeild and Jenkins, 1999, online).
 Self-awareness another such skill which is essential in personal and professional development, Self-awareness is about how you perceive yourself and your surroundings. Carver, C. S. (2012) highlights how peoples attention drifts and they loose focus on what they are doing, how they portray themselves and others around them. These are some of many skills that you learn and develop which helps you work more effectively in your professional life as well as personal life.
Professional Career development also focuses on the learning styles which help to better understand and learn from an experience. VARK which stands for Visual, Aural, Read or write, and Kinesthetics sensory modalities that are used for learning information (Fleming and Mills,1992)
The aim of this report is to reflect upon my learning journey and how I will develop these skills which I have learned. I need to keep practicing on improving my skills. I will research by reading books, articles and academic journal to better understand the lectures, which will help me be more confident and develop myself more. I made a table which is my daily routine of things to do, and that way makes it easier for me prioritise on tasks. Some of the skills I lack such as communication skill are getting better as I am taking notes of the lectures and applying them myself.


6.0 [bookmark: _Toc74919319]Findings
[bookmark: _Toc74919320]6.1 What did I learn?
Week 1 of professional career development I came to know about SWOT analysis, which is how you analyze the strengths, weaknesses, opportunities and threats. I also learned what SMART goal is, which is a goal that is specific, measurable, attainable, relevant and time bound.
Week 2 I learned about personal profiling and learning style which broaden my knowledge about self-awareness and how I think and how I tend to make my decisions. This helped me question how I really decide and on what basis. I also learned about psychometric test such as Myer Briggs.
Week 3 was all about employability skills and that helped me understand all the different skills I need to develop and how to develop them.
Week 4 I got to understand the KOLB learning cycle and how to plan and develop myself in future. I understood how to use and experience and evaluate them so I can plan and act in similar situations.
Week 5 I learned how to make my CV more compelling to the employer, about how to do the application and to research about what the employer or company be looking for. To make my chances of getting the job interview higher. I understood how to present myself in the CV.
[bookmark: _Toc74919321]6.2 What challenges did I face and what learning and development strategies did I employ to overcome them?
As I must study and work at the same time, I used to often get stressed and it was getting harsh for me. O’Connell (2014, online) suggests that bad time management can affect you physically by the decrease of “downtime” But I learned about time management and did research I developed my time management skills. Now I am more organized and have a table which helps my daily routine by prioritizing the duties I have. I had to face IT issues from time to time, but each time I had a negative experience related to IT, I used KOLB learning cycle and used that experience to learn and evaluate the incident, which helped me plan and act when it happened again.
[bookmark: _Toc74919322]6.3 How can I apply this learning to my career development journey?
By learning and polishing these skills, I can rest assured and be more confident with my work. I will have all the necessary skillset. I will be more aware of what I am doing and what I am working on. 
[bookmark: _Toc74919323]6.4 SMART Goal
I want to get my Level 4 of Skills for the workplace certificate by April 2022.
[bookmark: _Toc74919324]6.5 Compile YOUR SWOT analysis and other models and state how these helped you arrived at your SMART goal.
My strengths are that I am dedicated to my work, and I am a quick learner. My weaknesses are that I underestimate things and sometime overestimate as well. My opportunities are that I have time to grow and learn and I have family support. My threats are that I may not be able to give my hundred percent effort due to work and other responsibilities.
[bookmark: _Toc74919325]6.6 Learning Style
I prefer Kolb (1984) learning style, as I apply this learning method quite often. It is more straightforward and was easy to get my head around. 

[bookmark: _Toc74919326]6.7 Identify what employability skills are relevant to achieve your SMART goal and how you will acquire these.
Employability skills in general is what will help me achieve my SMART goal. I will acquire these skills by practice and my knowledge. I will give more of my time and practice to develop these skills. For me Time management is something very important and without managing my time I would not be able to maintain all my responsibilities. I need to develop skills which I am weak at such as presentation skill, critical thinking and essay writing. I will gradually learn as I do my level 4 skills for the workplace.

[bookmark: _Toc74919327]6.8 Personal Development Plan
	Skill/Behaviour
	Action 
Needed
	Resources Needed (including people)
	Date(s) for Action
	Date for Review (i.e., next opportunity to practise and demonstrate skill)
	Aspirational Goal (Specific, Measurable, Achievable, Realistic/ Resourced, Time-based) 
	Met?

	To Develop communication skill
	Increase vocabulary.
Talk with and gather feedback from friends
	Friends
Books on Communication skills
Online resources
Computer
	Rehearsing every Friday afternoon
Go through dictionary every Saturday
	Communicate with friends about different social topics every Saturday morning.
	I want to be more confident with my communication skill. I will use the evaluation form to collect evaluations from friends.
	 





7.0 [bookmark: _Toc74919328]Conclusions
I have learned many skills that will help me shape my future career development. I have got to know about personal development planning, which will help me plan and develop myself. Employability skills are essential for professional career development, I cannot develop my professional career without skills such as presentation skill, analytical skill, time management skill, etc. Jackson (2013) highlights the importance of employability skills to potential employers. Dyne and Braun (2014) underline how students are getting better at problem solving and analytical skills by taking a different course. I learned how there is different learning style that can be used and that it varies from person to person. Kolb (1984) has underlined a learning style which is quite popular and suggests that learning styles can greatly affect your understanding of the experience and help you plan and act.
To learn and develop these skillsets will not only help me in my professional career, but these will also help me through my personal development as well. It is crucial to have this knowledge if I want to develop my life and reach the goals that I aim for. 
I also learnt how important it is to be unique and have the qualities that stand out from the crowd to get hold of potential employers. I learned how to make the CV more appealing to the employer and how to better express myself with my words. To have the employment skills and qualities to put myself out in the eyes of employers.
I developed some of the IT skills that are essential for employment. All these skills and knowledge are vital for career progression and self-improvement. 
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