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[bookmark: _oaezjko4qupi]Introduction
This particular assignment is focusing on preparing for a mock interview by applying for a production supervisor role in a Food manufacturing Company. The chosen role is focused on real job requirements where managing teams, meeting production targets and maintaining quality are important. As a candidate I already have experience as a line manager, so my role shows a natural career step forward. The task includes creating a CV and a cover letter that is connected with the job along with preparing for interview questions. I want to show my skills, experience and readiness for a higher position as a future career and I believe that it will also help in improving my confidence and understanding for real job expectations.
[bookmark: _t2ubfl8m6w71]Tailored CV
Name: Maria Bianca Manafu
Location: Erith, United Kingdom
Contact: 07349 133904
Email: bianca_edy_4@yahoo.com.uk
Personal profile
Hi I am Maria Bianca Manafu. I am hard working and responsible person with an experience of 4 years in the food production industry. I am able to work in an environment that is quickly changing because of the demand of customers and I am able to do this with collaborative teamwork as a result of being able to perform our task in such a changing environment appropriately, efficiently and within a given time. As I work as a leader, I am able to manage huge tasks together with the help of my team members where I am able to support them and because of my leadership they are also always ready to help me and support me. I am searching for a better role that can help me in future to grow professionally
Work experience
Line leader - Ferndale Food, Erith (Oct 2015 – Present)
As a line leader I am responsible for supervising the production line employees and ensuring that everything has been done smoothly. Daily targets are checked and maintained appropriately. Then I also ensure hygiene and safety rules are followed properly by the staff. New employees are trained and guided when it is necessary. Problems during production are so quickly in order to avoid any kind of delay and reports are sometimes prepared to track progress.
Education
High school diploma, Romania (2014)
Skills
· Teamwork and basic leadership skill
· Time management
· Good communication skills
· Flexibility and quick learning skill
· Adaptability
· Problem-solving abilities
Language
English (Fluent), Romanian (Native)
Interest
Travelling, music, and spending time with family.

[bookmark: _4758l97bur4]Tailored Cover Letter	
Maria Bianca Manafu
Erith, United Kingdom
Kullvindeer
Oscar Mayer
Eastern Industrial Estate
40 Hailey Road, Erith, Kent
DA18 4AR
Date: 22/03/2026

Dear Ms Kullvindeer,
This cover letter is written to show my interest towards the job role of production supervisor that I have seen in the job advertisement on LinkedIn. I found this role very suitable for my experience and future career plan. Please find my CV that is attached for your kind review.
I am an employee with 4 years of experience in the production line and in this 4 years of experience I have learned so much information and skills that are responsible for achieving success. I have been working as a line leader at Ferndale Food in Erith where I am responsible for managing daily production activities and supporting My members. It is a busy environment, so I need to learn quickly how to stay organised and focused.
In my current job role, I am supervising all the employees and ensuring that daily targets are completed within time. Work is checked properly and regularly in order to maintain quality and I am also ready to check for ensuring that hygiene and safety rules are followed properly that is very important in food production. It is quite common that problems will appear suddenly and I face the situation many times but I did not get nervous. Instead I work with my entire Team by taking their ideas and suggestions that can help in overcoming the problem quickly. As a leader I involve the entire team both in a serious situation and a situation of taking new responsibilities or ideas that ultimately help me to make the entire team trusted and respected towards me. I am also responsible for training the new employees who join the organisation and explain everything clearly to them. During the training the main thing that I focus on is to improve their communication time management and problem solving skills that ultimately help me to make an environment that is positive and comfortable for everyone.
My experience is able to improve my time management skill and problem solving skill so I know the importance of these skills and I tried to deal with every situation as much as possible and change my ideas and planning according to the situation. I try to give my best in every responsibility that I need to perform or every task that we are assigned with.
As I have seen the advertisement of this job role in LinkedIn I am very much excited to join the company and the sector and I really believe that my quality and skills will make me effective to perform the job responsibility well. For more detail you can go through my CV and if you think I dissolve an opportunity then let us discuss about me in detail in future. Thank you for giving your precious time to read my cover letter. I will wait for your response.

Yours sincerely,
Maria Bianca Manafu

[bookmark: _uvigdtccjpfw]Job Advertisement & Person Specification
Job title: Production Supervisor
I have selected this job, role of production supervisor from LinkedIn that was posted by Sterling Choice. The organisation is located in the United Kingdom Manchester and it is offering an opportunity to get the job of full time position with a salary of £30,000 to £31400 per year. The most important thing that makes me excited is the timing of the job role that is from Monday to Friday and from 6:00 a.m. to 2:30. That is really perfect for me to perform other tasks or other responsibilities of my life for the rest of the day.
In this role, I will need to manage a team of almost 20 to 30 employees to ensure production is running smoothly and it also includes checking performance such as waste, speed and efficiency. The job needs to ensure that all products meet food safety standards like HACCP and GMP (Owusu-Apenten and Vieira, 2022). Sometimes audits and customer visits are also managed in this role. The company is focusing on those employees who have good communication skills so I can confirm that with my good communication skill I will be a perfect match for this job role and I can lead a busy environment very well with calm of mind (Sharma et al., 2022). I am able to solve the problems weekly along with time and my experience and I can perform each and every responsibility appropriately. So it is clear that this job role is a perfect match with my current experience. L.
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Figure 1: Production Supervisor
(Source: Linkedin, 2026)
[bookmark: _rp3i5weltoin]Interview Preparation Notes: a possible interview question and model answer
Tell me about yourself
I am currently working as a Line manager in a food production company in Erith. I have more than four years of experience in this field and in my role, I manage a small team and ensure the daily production runs properly. I am also able to check safety and hygiene rules and along with time. I learned how to deal with pressure and solve small problems quickly. I am working with people and supporting them in work. I am looking for a better role where I can grow more and take bigger responsibility.
Why do you want this role?
This job role makes me really interested because the roles and responsibilities as I go to the job description are a perfect match with my current job role. Till now in this 4 years of experience I have given so many skills and knowledge that are appropriate to implement in this organisation so I think it is a better opportunity for me for my future growth as a professional.
What are your strengths for this job role?
Along with my experience I have gained so many strengths. I am able to work in a team appropriately where I do not put all the responsibilities towards the team. Instead I divide tasks on each of the team members and also take the responsibility of the task that makes my team effective. I am also able to solve the problem quickly by considering the opinion and ideas of each team member that make them feel valued.
Tell me about your team work experience?
I have so much work experience regarding teamwork but I would like to discuss here about one situation that I faced. Once there was a problem on the line and we managed it by delivering tasks that helped us to finish work on time.
What are your weaknesses?
Along with my strength, I have some weaknesses also and one weakness is sometimes I am not able to take on too many responsibilities at once and myself. I tried to do everything fast that can make me a bit stressed, but now I am learning to share work with my team and manage time better.

[bookmark: _5xlxnc9mo39k]Conclusion 
In this particular assignment, I have prepared myself for a real job interview situation by selecting a suitable job role and creating a CV as well as a cover letter focused on it. I also understood what skills are necessary for a production supervisor role and how my experience is connecting with it. While doing this, I realised that communication and confidence are very important. Repairing answers helps me to think more clearly about my own strength and areas to improve. Some mistakes were noticed, but it also helped me to learn. This task has made me more ready for future job opportunities and interviews. 
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