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Assignment


1.0  Indroduction:
In this assignment, I will talk about how I will analyze my own SWOT analysis, my strengths, and weaknesses and what opportunities I have and what is a threat to me and how weaknesses will become strengths. And in the second part, you will see my own Johari Window test that I wrote about myself, what I think is suitable for me and what my groupmates think of me, what I am, what are open things and there are things that are hidden or I do not know about it. And then what kind of feedback came and what I need to change to think about me today. And in the third part, my Lifeline test is the past, the present and the future from birth on what things were very important to me and changed my life the turning point for me and what is what I have now and what I want in the future. The fourth point of the Personal Development Plan is what they love in the future and how I will achieve them and how it felt when I reached and when the time I want to achieve. The fifth point is Learning Style: VAK and Honey and Mumford what learning habits I have analyzed my own what is characteristic of me the way I learn more easily. And in my sixth point, the Career Center test is when you look for a new job, what do you think are the points that are more important to the employer and what do you think about it that you consider important. And in the seventh point, a SMART test sets your goal for what you want to achieve and a deadline for when. The last point is the Employment Goals and Action plan, what your goals are and what your plan is for me to achieve them.



2.0 SWOT: 
A SWOT analyses is an examination of what you break down into parts and so you will see step by step what is in it. It examines the correlations separately. So we get the positive and negative facts after the analysis. It consists of strengths, weaknesses, opportunities and threats. We start from these and try to rely on the positives consciously and the negatives need to be improved and how we need to. Opportunities must be seized and threats avoided. Opportunities are worth reconciling with strengths, and we can reduce most of the threats by developing our weaknesses.  In my experience, it has helped me a lot to see what they need to change in my skills.
There are a lot of flaws in my personal analysis. Health and social care is my job in a B and M Carehome I work there with my strengths so I can use to solve a problem. Team play and  quick learning are very important, also good communication otherwise you cannot work together as a team. Weaknesses in written communication be it email or daily administrations in the workplace, daily routines or medication signing or anything like that really important this I try to improve a lot I read and go to a private tutor to improve myself. Since computer administration is done on my IT skills I also try to improve from time to time that trainees watch videos. My time schedule varies if it is a borderline job then it is ready on time at any time. But I tend to be late for work sometimes. Public speaking in front of a crowd or lectures or rallies do not go towards me. I try to change these trainees in front of a mirror by reading and watching videos so that I can master this skill better. My voice or posture is more consciously more perfectly used. I have opportunities at the university to use the internet or library to acquire knowledge or further training. Threats here may be lack of time due to work or roles. By workplace support, I mean providing rest days on university days(Esteves, 2020).


	
STRENGTHS

Work experience in healthcare
My ability to solve a problem
Quick decision making
Strong personality
Team player
I am persistent
I like the challenges
team leader
Central person
I learn quickly
Knowledge
Motivation
Good communication skills




	                                       WEAKNESSES

Written communication
Time management
IT skills
Public speeches


	OPPORTUNITIES

Job opportunities
trainings
Internet
libraries
Knowledge development
University
New possibilities
Video


	THREATS

Workplace support
My schedule
Lack of money
Graduating from university
Public speaking nervousness
Family issues
Sickness
Covid 19
Brexit












2.1 Johari Window:
  With the help of the Johari Window self-knowledge can be hold. They are in the open window that I know about myself properties and others can see and know this about me as this is my behavior. It is in the blind window which is a hidden feature for me. But others know about me and the hidden window is what I know about myself but others do not because I do not show it and unknow is an area unknown to me and others. The point is that the “I” that I know and know about myself is the other that is hidden and I don’t know and the other is the “others” that others know about me and that is unknown to them(Khatoon, 2018).



   Known to self.                           Not known to self.

	OPEN:

Able 
Adventurouse
Confident
Powerful
Helpful
Happy
Independent
Kind
Loyal
Listener
Silly
Flexible
Friendly
Energetic
Dominating
Responsive

	BLIND:

Clever
Knowledgeable
Motivator
Intelligent
Reliable
Private
Trustworthy

	HIDDEN:

Bold
Compliant
Shy
Sensible
Tense
Wise
Self aware
Mature
Observant

	UNKNOWN:

Agressive
Critical
Religious
Caring
Quite
Wise
Witty
Tenacious
Systemathic
Thorough



 
After completing this test, there were four questions:


1. What was the biggest surprise to you regarding the BLIND spots?

I did not really know how others would think of me. Most of me have been confronted with truly it. The surprise for me was really smart. Because I never feel really prepared or smart. I think there is always something to learn day by day. That means they think about me is a really big surprise to me.


2. Which adjectives may be helpful to you since you now know others' perceptions and observations?

They think they are important to me so they can be determined to really utilize them in a job and a private life. Important: smart, helpful, kind, attentive, sensitive, flexible.







3. What HIDDEN adjectives would you like to show more often to your team members?

The descriptions in the HIDDEN window are somewhat something I do not always show my teammates. My shyness or being sensitive several times should show me how to get closer to people but I am distant to prevent disappointments. I protect myself. The other is the observant compared to my age I am mature with a lot of experience but since I do not know this I am with him I am young and do not have enough experience. I should show this to my group colleagues several times that I have enough experience and knowledge





4. What would be the first step you could take to move in this direction?
I try to talk more about myself with my teammates about my work to get to know me better than I really who I am. Let their image of me change in a different direction. Because it is very hard for me to let anyone close to me and talk about myself openly. I would say this is a weakness that will make it hard for me to think so. But I try to stand differently for people. We chose to treat it differently. I find it harder to open because I am shy. But I will change that, I will be more open to my classmates.




2.2 Life Line:

In this practice, you can see very well in which year what you achieved and what happened to you and how you felt then and how you experienced that life situation and how it affected your past and future decisions.The high point in my life was when I moved out to England and left Hungary at home for six with my friends and family and started a whole new life out there. And the low point was when I was out here and I was left alone. I had a hard time dealing with both situations.
High Points



 



     Birth                10                 20                 30                   40                   50                        60   





Low Points

Birth: 24. 03.1993 / Hungary /Past
3-6 year nursery was already strong here I was very talkative and friendly and very positive because this is the beggining without any disappoitment.
At the age of 7 I started elementary school writing reading learning and everything else that gave me the foundation.

10: / Past/ I started high school when I was 14 years old I was very excited I felt like an adult. Because I felt I would have more life experiences.
I loved my graduation at the age of 18. Then was the first great love of my life. That is when there were the big disappointments in my life. Which is a mile stone for everyone.


20:/ Present/ I was engaged when I was 20 and was a life partner. That is when I got my first professions as Waiter and Chef and Social Carer and Nurse.
At the age of 20, I also had my first job in a nursing home.
At the age of 22, my relationship ended after the engagement.
I was 24 when I moved to England with my friend and then it was also that I was left alone because the relationship between us did not work I felt very alone but I persevered and I did not give up I was left alone.
I was 25 when I was accepted to college and I was very happy but it was a difficult period as I work 12 hours as a nurse.
When I was 26, I became a Team Leader out here in England
 When I was 27, that is, I am always alone now, but I am slowly and persistently graduating with my first year at university.


30-40-50-60  /Future/ : I want a take my own home and my own car and then achieve a better driving position in the workplace. Successful career, successful privacy and big family and husband. I would like everything to be in order in my life to be a manager in a leading position with my degree and to further train myself with training and pass a language exam. I want to create a stable and secure future for myself or my family. First in the part of existence from which I can benefit later.



2.3 Personal Development Plan: 

The essence of a personal development plan is how long you will achieve the given goals and what you will do for them. In a lot of places, the personal development plan is requested by the employer alongside the resume from the employees. What a 5-year plan where you envision yourself what you will do for it look at how motivated you are. It also includes career opportunities and risk analysis. My plan is based on real things I do a lot for myself to be able to change my workplace so I get a good letter with which I can change. To graduate from university, I also write the entries I study and attend classes. In order to have a better language in the workplace on a daily basis, I also speak foreign language routines to develop my language. All you need to get a license is money and time. Buying a house has been around for quite a few years but I have been raising money for these real goals in no time(Cottrell, S.2010).

	What do I want/need to learn?
	What will I do to achieve this?
	What resources or support will I need? 
	What will my success criteria be?
	Target dates for review nad completion

	
I would like to complete my course. Certificate of Higher Education skills for the workplace Health and Social Care.
	
I will learn on the moodle and reading the book list. Attendence on the class. Passing exams. Learning to the next class.
	
Lecture/Teacher
Internet
Book
Laptop
Library
	
Better and more knowledge. More understanding about the course. More self confidence
	

2020. October

	I want to change my job for Senior Carer. I would liketo find the better job with better staff and better company who is support the carer.
	I will write a new CV. I will look around on the Job website to the other job. Preper everything to the interview.
	Email 
Communication skills
Experience
Reference letter
	Positive feedback when i got a new job.
Success experience.
New challange.
	2020. December

	Better English langauge and writting skills.
	Read more book and I will going to the private teacher for a private lesson. Doing more to improve my writting skills. Resarching for online classes.
	Online english video.
Download or buying the english grammary book.
Watching a video about the better pronunciation.
	Confident.
One of my weaknesses is developing.
Better public speaking because after I have good communication skills.

	2020. September

	I would like to get the drive lience.
	Enroll in driving school next year.
	I will learning the test exercise. I will practice the driving. 
	When I will got the driving licence good performance feeling for myself and later I will buy a car for myself.
	2022. February

	I would like to buy a house.
	I will make the saving account on my bank account. I will doing extra shift. I do not buying anything not useful.
	My workplace.
My partner because we saving the money together is easy and quicker. 
Bank give a credit for me buying a house.
	New life. 
New chance.


	2025. January






3.0 Learning Style: 

There are a number of theories as to what the real purpose of this is to observe differences in learning. Be it the way you learn things easier or harder. Therefore, they create various tests to make people figure out how to learn more easily what learning habits they have.




3.1 VAK:
This form of learning uses three important senses for learning. The learner focuses on the visual and tactile organs. After the practice, the Visual learning style came out for me. Which means I believe more in what I see than what I hear. If I write and take note form in my notebook it is much easier to learn afterward than just to hear or imagine. I remember what I learn in writing much more than I hear or imagine.Visual ,Auditoy and Kinaesthetic. I attached the dissertations at the end of the exercise there to see in it that more answers to the Visual learning style came out(Designing Effective Projects: Thinking Skills Frameworks Learning Styles, 2020).




3.2 Honey and Mumford:
The goal of this exercise is to examine learning preferences to find out what kind of learning form an individual is following. Developed learning habits that, based on experience, work better than other methods. There is no right or wrong answer for every answer given by the person so give what he thinks is good. There are four types, activists, reflectors, theorists, and pragmatists. For me, after the test, the Pragmatists came out. I like to create new ideas and implement them quickly in a short time. Do not wait long for the moment to create more of them. I like to experiment to assess things. I am doing everything and after I would rather act first than think. I am impatient with any disputes. Finals I communicate and I act. I attached the lesson practice in the appendix.


4.0 Career Center: 

When you completing this questionnaire, you will realize here that when you start looking for a job you are considering what kind of job you want and thinking about what you want to do and what you are good at. The skills you may have already developed in school or at work or in your private life or in your own life experience. The first body that I attached in the appendix at the end of the dissertation is what skills are important to employers.
 My answers since I work as a care assistant in care home my problem-solving skills are important because you never know when there will be an unexpected situation that needs to be resolved at that moment to adapt flexibly to the situation. 
The second is verbal communication skills communication is different people can not work in a team at work every morning they provide us the handover both verbally and non-verbally and tell what happened at night and the other the daily things know the reason they do not go differently working in a team is very important to communicate clearly and concretely in order to avoid any misunderstanding. 
The other is Teamwork skills for me this is because I like to share teamwork and discuss who does what and always changing jobs is never always the same.
 Computer skills are also important on a daily basis in my workplace as administrations in the daily routine of the computer are done. Emails or meetings are all done online. 
Flexibility for me at work must be flexible first because anything can happen to anyone if they need to be replaced because they will get sick or whatever happens in their private life will be tolerated for each other. You do not know when you will be in the same situation. Strong work this point is also important to me I always try to get the most out of myself be it work or home anywhere anytime in any situation I like to make the most and do everything. The initiative of this property should come from whatever help the staff half of you need to feel and see that is just needed for this.
 Interpersonal skills this is the ability to work together which is important to me again because I decide together when I need to and have problems or thought to solve together as a team. 
Analytical skills mean finding a solution to a problem and solving it.






4.1 SMART: 

  The Smart model is the smartest goal modeling. People always ask each other for advice on what will be better for them to acquire certain abilities or how to achieve the set goals but only they can know it for themselves as it is about their own goals. I think the best way to find out their exact goals is to draw a map and see how you will get there. Which consists of four parts. 
  First the specific here the goals should be specific things that you already know. 
  Measurable you need to see where you will reach that goal, but you also need to see where you are now compared to it. If you can not measure things then your goal is probably not accurate enough yet.
  Achievable which means realistic targets firestone that you know with your abilities will be available.
  Relevant to this point is the most important thing you love and love to do you will have the experience of success. If you believe in it and are interested then you will have a lot of success while moving towards the goal.
  Time-bound when you limit the old time you need to be ready with it. Have a date that is specific until you have to meet. In the end, the summary of the five parts together should be so valid(Sundaravadivel, 2017).


	Specific
	I would like to graduate from college to do another training and be a Nurse. I will want to work for the NHS afterwards because I like the way they think and work the way managers treat their subordinates. Everyone is equal and this is very important in today’s world. The reason is because I like to help people I like to see the feedback on people’s faces and that is positive for me too. This is my wing: "Every day is a good deed." Elsewhere, I couldn’t even imagine myself in another job for a long time.

	Measurable
	This target is very much in the beginning. I have been studying abroad for a while now and I recently started university last October. I have a nurse's certificate in Hungary but I can not use it here. That is why I started all over again. I am not worried I will stand on solid foundations. So I think I am in the beginning but what is very important is this real plan can be realized. Because I have experienced here, I already work in this, that is, I am a health and social care, care assistant in a care home and I see all the insights when I work.

	Achievable
	A feasible goal for me. I think I will do it for me and I will get my degree and since I have friends who work there so I have information on what it took to bring me to work there. I divide my time so I can spend time studying and since I like working with people and dealing with them I love what I do so it is not that hard every step. But I will live as a success if I get my degree.

	Relevant
	It is very important to me to take a higher position. I always want to learn more and more things. When I already have a lot of experience when they like to be a boss at a big company. But it already comes with a greater responsibility to work with more professionals. I really enjoy what I do and I love it because I am doing it well these feedback back came from my co-workers

	Time -bound
	I will get my degree in Septermber 2025.







4.2 Employment goals and action plan:

My employment goals are my career plan for my future where I started and now where I am. My starting point where I started I graduated from school 5 years ago in Hungary I started working in a nursing home where we started with 95 people and it was hard to have 3 floors. It was then that I decided that I would like to pursue this with more experience and want to constantly learn new things in the profession and gain more experience. But the most important thing is to acquire more skills from which I can learn and develop in the future. Solve challenges and work on my weaknesses so that there is no problem with it. To feel confident and have enough knowledge for my job. I want to increase my knowledge to build my future and be in a better position in my workplace to gain even more experience in the workplace and improve my communication. Team building with colleagues is very important to me because in vain I have a goal if it needs teamwork. Better jobs better co-workers make me and my environment happier.

I have always planned in my life be it a short term plan or a long term action plan. My short-term plans include completing this year here at the university and getting my degree to be a successful experience. This is the first of my short-term plans. Develop my weaknesses to transform into my strengths. I deal more with my insides and I will constantly train myself to make my English language much better and stronger as I speak and write. The long-term action plan includes that the 2 years of training that will be done and I can be a Nurse and work in a hospital to help people I may not have much experience since I am young but if I do not I will not be expected forever. Because you have to start somewhere. Working in a nursing home is a good start for the rest of your set time already and it is a matter of perseverance.


5.0 Conclusion:

Drawing conclusions after tests and analyzes. Using myself as an example in my analyzes.For me, I have something to learn about my own mistakes, your development, what my weaknesses are or what my mistakes or shortcomings I need to change to improve. Like at work or during goals what I want to achieve and what I do for it. After the tests, there is a lot to think about what I want and how soon I will achieve. By describing, one becomes aware of what one wants and how long it takes to achieve them.
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Al this point you may also find it helpful to read through Characteristics of the Four Learning Styles, which follow.
This provides more detail and should help you clarify your sense of your own preferred style(s).

ivitists (Do)
+  Immerse themselves fully in new experiences
«  Enjoy here and now
*  Open minded, enthusiastic, flexible
Act first, consider consequences later
Seek to centre activity around themselves
Reflectors (Review)
o Stand back and observe
« Cautious, take a back seat
«  Collect and analyze data about experience and events, slow to reach conclusions

*  Use information from past, present and immediate observations to maintain a big picture perspective.

Theorists (Conclude)
*  Think through problems in a logical manner, value rationality and objectivity
o Assimilate disparate facts into coherent theories
« Disciplined, aiming to fit things into rational order

= Keen on basic assumptions, principles, theories, models and systems thinking

Pragmatists (Plan)
«  Keen to put ideas, theories and techniques into practice
«  Search new ideas and experiment
+  Act quickly and confidently on ideas, gets straight to the point

« Are impatient with endless discussion
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Career Center

der careers that would be right for you, it is important to know what
oing. Over the years you have developed many skills from
hips, jobs and your total life experiences. Ifyou've
you've used skills that are not limited to any

Transferable Skills

As you begin your job search or consi
you are good at and what you enjoy d
coursework, extracurricular activities, interns

researched, written, edited and presented papers for classes,

one academic discipline or knowledge area but are transferable to many occupations.

What Skills and Qualities Are Important to Employers?
According to the 2012 National Association of Colleges and Employers (NACE) Job Outlook Survey, the
top 10 qualities/skills employers seek are transferable skills.

1. Verbal communication skills 6. Problem-solving skills
7. Written communication skills

2. Strong work ethic

3. Teamwork skills (works well with others) 8. Interpersonal skills (relates well to others)
4. Analytical skills 9. Computer skills

5. Initiative 10. Flexibility/adaptability

Your Ten Most Preferred Skills Brief Example of How You've Used Each Skill

Any problem arises for me it is easy to focus on solving

Problem — solving skills
and searching for cases.

It is very important that we can convince ourselves of

Verbal communication skills
our colleagues.

Teamwork is easy for me since | am a group leader and

Teamwork skills
everyone is equal to me.
it

I was born into a modern world so easy to handle the

Computer skills
computer.

It is important to my knowledge of the writting for me is

Written communication skills
important im reading always and listening .

fu

6. | Flexibility / adaptability

The workplace always takes priority in every case.

| always try to do my best and get the most out of

7. |Strong work ethic
everything.

8. |Inititave Half of the problem is solving the problem with help.

9. |Interpersonal skills In the workplace is important how you can work
together or the communication or the problem solving

and decision making with the others.

10. | Analytical skills The importance of analytical skills is to monitor the
problem and find a solution.
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Take Stock of Your Transferable Skills
Review the lists in the following 5 categories il
gories and mark all the skill: ave.

back and circle the L eiTHeRgS
10 underlined skills you would enjoy using most. Write these top 10 skills in the spaces provided under
Ten Mns( Pv‘ererred Skills” and write a brief example of how you have demonstrated each skill in a job,
class, internship, or extracurricular activity. This will help as you consider career options and as you
prepare for a job search and interviews.

STUDENT
AFFAIRS

Duke

Human Relations Design & Problem Solving
Attend to the social, physical or Imagine the future, develop a process
mental needs of people for creating it
O counseling O anticipating problems
O advocating O creating images

M coaching O designing programs
O providingcare [ displaying

O conveying feelings R brainstorming new ideas
O empathizing O improvising
K interpersonal skills O composing

O facilitating group process O thinking visually
O activelistening O anticipating consequences of action
O motivating O conceptualizing

O developing rapport O creating innovative solutions
O persuading others [Xdefining problems

O beingpatient O identifying possible causes

[0 multitasking

Organization, Management Research & Planning
The search for specific knowledge expression of

mmunication
:xchange, transmissionand _ Direct and guide a group in
mowledge and ideas completing tasks and attaining goals

7 speaking effectively O initiating new ideas etting goals

d writing [0 making decisions analyzing ideas

] listening attentively ~ Clleading [ analyzing data

] expressingideas [l solving problems [ defining needs

1 facilitating discussion eeting deadlines [ investigating

] providing appropriate feedback [ supervising /Qextracﬁng important information
] negotiating [0 motivating [ gathering information

| perceiving nonverbal messages 1 coordinating tasks O formulating hypotheses
| persuading [ assuming responsibility O calculating and comparing

" describing feelings [ setting priorities WEveloping theory

_ interviewing I}éaching O observing

( editing [ interpreting policy [I identifying resources
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VAK Test
VAK Learning Styles Self-Assessment Questionnaire

Circle or tick the answer that most represents how you generally behave.

(It's best to complete the questionnaire before reading the accompanying explanation.)

1. When I operate new equipment I generally:
a)/ read the instructions first
) listen to an explanation from someone who has used it before
©) go ahead and have a go, I can figure it out as I use it

look at a map
b) ask for spoken directions
¢) follow my nose and maybe use a compass

3. When I cook a new dish, 1 like to:
follow a written recipe
b) call a friend for an explanation
c) follow my instincts, testing as I cook

o n I need directions for travelling I usually:

write instructions down for them
give them a verbal explanation
©) demonstrate first and then let them have a go

43 Ii@m teaching someone something new, I tend to:
a
)

5. I tend to say:
a) watch how I do it
b), 'listen to me explain
©) you have a go

6. During my free time I most enjoy:

going to museums and galleries
listening to music and talking to my friends

c) playing sport or doing DIY

imagine what they would look like on
B) discuss them with the shop staff
c) try them on and test them out

V. n I go shopping for clothes, I tend to:

8. When I am choosing a holiday I usually:
a) read lots of brochures
listen to recommendations from friends
c)/ imagine what it would be like to be there

e AR AR AR
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VAK Test

18, When I have to revise for an exam, I generall:
2)" write [ots of revision notes and diagrams
). talk over my notes, alone or with other people
©  imagine making the movement or creating the formula

19. If I am explaining to someone I tend to:
a) show them what I mean
%\) explain to them in different ways until they understand
encourage them to try and talk them through my idea as they do it

20. I really love:

watching films, photography, looking at art or people watching
b)) listening to music, the radio or talking to friends
taking part in sporting activities, eating fine foods and wines or dancing

21, Most of my free time s spent:
a) Awatching television
talking to friends

©)  doing physical activity or making things

22, When I first contact a new person, I usually:
)\ arrange a face to face meeting
talk to them on the telephone

€) try to get together whilst doing something else, such as an activity or a meal

23. I first notice how people:
a) look and dress

)\, sound and speak
<) Jstand and move

24.1£1 am angry, I tend to: !
&) keep replaying in my mind what it s that has upset me
raise my voice and tell people how I feel

©) stamp about, slam doors and physically demonstrate my anger

25. 1find it easiest to remember:
@ faces

names
¢) things I have done

26. 1 think that you can tell if someone is lying if:
they avoid looking at you
their voices changes
c) they give me funny vibes

Sc & A Chapman 2005,
© V Chislett MSc & A Chapman 2 B
From www.businessballs.com. Not to be sold or published. Authors accept no liability
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27. When I meet an old friend:
a) Tsay it's great to see your”
I say “it’s great to hear from you!”
ST give them a hug or a handshake

28. Lremember things best by:
é)j writing notes or keeping printed details
Saving them aloud or repeating words and key points n my head
©). doing and practising the activity or imagining it being done
29. 11 I have to complain about faulty goods, T am most comfortable:
a) writing a letter
complaining over the phone
<)/ taking the item back to the store or posting it to head office

30. I tend to say:
a) I see what you mean

I hear what you are saying
€), T know how you feel

Now add up how many A's, B's and C's you selected,
L
A /U( Bs= Y Csi= Ig) 4

If you chose mostly A's you have a VISUAL learning style.
If you chose mostly B's you have an AUDITORY learning style.

If you chose mostly C's you have a KINAESTHETIC learning style.

Some people find that their learning style may be a blend of two or three styles, in this case read
about the styles that apply to you in the explanation below.

i i les explanations and
When you have identified your learning style(s), read the learning styl
cunsidgr how this might help you to identify learning and development that best meets your

preference(s).

Now see the VAK Learning Styles Explanation.

© V Chislett MSc & A Chapman 2005, R
From www.businessballs.com. Not to be sold or published. Authors accept no liability
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Development plan

NAME: Krisztina Szegvari Student 1908223

NUMBER:
COVERING THE TO: Professional Career Development
PERIOD FROM:

Planned outcome

This record sheet is for your guidance only - you may present your development plan in any other format.

Where do T want to be by the end of this period? What do I want to be doing? (This may be evolutionary or “more of the same”.)

What do I want/need to learn?

What will T do to achieve this?

What resources or support will T
need?

What will my success criteria be?

Target dates for review and
completion

l

I want a finished with this course
and T want change my job.

I want more experience in my job
and better English langauge and
reading skills in the future.

I will more reading a book or
internet pages.

More and more learning and listening
on the classes about the langauge
and T can understand everything
later.

T will going to the English teacher 2
times a week.

My time management because Im
working and Im in the University as
well. The workplace my boss is
prefer if Tm learning more English
langauge and is better for the school
as well more understanding.

If T can manage T can finished the | The

another challenge and be confident

time of this completion is

around 1 years.
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Johari Window Descriptors S
Able Giving Powerful
Accepting Happy Private
Adventurous Helpful Proud
Aggressive Humorous Quiet
Assertive Idealistic Reflective
Autocratic Impulsive Relaxed
Autonomous Independent Reliable
Bold Influential Religious
Calm Ingenious Responsive
Caring Innovative Risk Taker
Cheerful Inspirational Searching
Clever Intelligent Self Aware
Complex Introverted Self Conscious
Compliant Intuitive Self Contained
Confident Kind Sensible
Courageous Knowledgeable Sentimental
Critical Listener Shy
Decisive Logical Silly
Demanding Loving Spiritual
Dependable Loyal A Spontaneous
Dignified Mature Systematic
_Diplomatic Modest Talkative
' Dominating | Motivator Tenacious
| Empathetic _ Nervous Tense
Energetic Observant Thorough
[Eventempered | Open i Trustworthy
| Extroverted | Organized Warm
| Flexible A Patient Wise
| Friendly | Persuasive Witty
©2013 Executive Velocity Inc, Beth A Miller beth.miller@executive-velocity.com 2
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¥ Each participant will receive a copy of “Johari Window Adjectives List”. The person receiving
insights will chose 12 adjectives that best describe themself. The other participants will each
choose 8 adjectives that best describe the individual receiving insights.

¥' Then have each participant reveal one adjective they feel represent the individual being
assessed. Ask the individual if the adjective was on her list, if it is place it in the OPEN box

and if it isn’t, place it in the BLIND BOX.
v Continue around the group one by one until there has been at least 10 OPEN adjectives
listed.
g adjectives that have not yet been

v 5. The individual is then asked to reveal any remainin
identified by participants. It may be that an individual identified the adjective but the sharing
process ended before they shared the adjective. If this happens add it to the OPEN list. If no
one has an adjective that the individual reveals then it should be placed in the HIDDEN box.

After all the documentation has been completed, some questions to ask the participant can
include:
u regarding the Blind Spots?

ow know others perceptions and observations?
e often to your team members? What would

« What were the biggest surprises to yo

« Which adjectives may be helpful to you since you n¢
« What Hidden adjectives would you like to show mor
be the first step you could take to move in this direction?
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Your lifeline

Many people find it helpful to look back on their experiences in order to think about what
their priorities are and what they want from life. Producing a lifeline helps to give shape
to the past rather than see it as a confusing jumble of events and experiences. This can
be the first step towards considering the future and moving forward.

1. Print this form and, starting from your birth to the present day, note down key
events in terms of the extent to which they mark high or low points of your life.

2. Were these key events instigated by you or the result of outside influences?

3. Do these experiences have anything in common?

4. Think about what happened and how you felt. What does this say about you and

how might that affect your future decisions?
This lifeline should show your high and low points. Include key events in your life.
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Questionnaire

ake you 10-15 minutes. Th
wrong answers. If you agree_more
than you agree put a cross by it. Be
pleted the quesﬁonnaire. continue

e accuracy of the

nd Mumford: Learning Styles

his questionnaire. It will probably tak
be. There are N0 right or
If you disagree more
When you have com

Honey al
There is no time limit to t
results depends on how honest you can o
than you disagree with a statement put a tick.

sure to mark each item with either @ tick or cross.
the points that follow.

this task by responding to
z 1! | have strong beliefs about what is right and wrong, good and bad.
[w]iies | often act without considering the possible consequences.
% 34 | tend to solve problems using a step-by-step approach.
j 4. | believe that formal procedures and policies restrict people.
ﬁ 53 | have a reputation for saying what | think, simply and directly.
6. | often find that actions based on feelings are as sound as those pased on careful thought and
analysis.
11 | like the sort of work where | have time for thorough preparation and \mpbementation,
8. | regularly question people about their basic assumptions.
9 What matters most is whether something works in practice.
K 10. lactively seek out new experiences.
|Z 11, When | hear about a new idea or approach | immediately start working out how to apply it in
practice.
12. lam keenon self-discipline such as watching my diet, taking regular exercise, sticking to @

fixed routine etc.

13.  |take pride in doing a thorough job.
s well with spontaneous, “irrational" people-

on best with logical, analytical people and les:
o me and avoid jumping to conclusions.

14.  lget

15. |take care over the interpretation of data available t

ch a decision carefully after weighing up man:

more to novel, unusual ideas than to practical ones.

y alternatives.

MOMNR

16.  |like torea

17.  I'm attracted
't like disorganised things and prefer to fit things into a coherel

aid down procedures and policies so long as | regar

nt pattern

18.  ldon

19. lacceptand stick to I
way of getting the job done.

| like to relate my actions to a general principle.
ight to the point.
Jationships with people at work.

d them as an efficient

20.
21.  Indiscussions | like to get straif

22, Itend to have distant, rather formal rel

23, Ithrive on the challenge of tackling something new and different.

RODERO &

24. lenjoy fun-loving, spontaneous people.
| pay meticulous attention to detail before coming to a conclusion.

25.
X 26. | find it difficult to produce ideas on impulse.
< 27. | believe in coming to the point immediately.
28. | 'am careful not to jump to conclusions too quickly.
29. | prefer to have a i { i
et s many sources of information as possible -the more data to mull over the

30.  Flippant people who don't take things seriously enough usually irritate me.

31. |llisten to other people's point of view before putting my own forward.

32. Itend to be open about how I'm feeling.

HMX




