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This report will be focused on importance of employability skill for an employee. 

An employer always wants a skilful recut for his organization. In today’s competitive world employability skill is must for a job seeker. Soft skill and hard skill are two types of employability skill. As a job seeker you need to focused on both types of skill. Soft skill of a person is a combination of communication skill, courtesy skill, flexibility skill, integrity skill, interpersonal skill, positive attitude, professionalism, responsibility, team work, work ethic. Hard skill refers those skill which can be achieve though job experience, training, online course, freelancing.

You have to evaluate your own skill and then you have to focused on those skill what you need to achieve in future. If you can plan properly you easily can make yourself more confident & Improve your integration capability. (Stement, n.d.)
 









Employability Skill
Employability skill can be defined as the convenient skill needed by an individual to make them “employable”. (Youth center, n.d.)
An employer always a skilful employee for their organization. An employer always wants 
· Commercial awareness 
· Communication skills 
· Teamwork skills 
· Negotiation and persuasion skills 
· Problem solving ability 
· Leadership ability 
· Organisational skills
· Perseverance and motivation 
· The ability to work under pressure
· Technological skill
· Time management skill

Those Skill from an employee. As we know today is the world of competition. In order to get a job in that competitive job world an employee must need those skill (job-analysis, n.d.)

                            		 Types of employability skill 
There are two types of employability skill.
· Soft skill
· Hard skill




· Soft skill
Soft skill refers personal qualities of a person. Soft skill of a person is a combination of communication skill, courtesy skill, flexibility skill, integrity skill, interpersonal skill, positive attitude, professionalism, responsibility, team work, work ethic. (information vine, n.d.)
· Communication  
· Verbal speaking ability 
· Presenting 
· Listening
· Courtesy 
· Manners
· Gesture

· Flexibility
· Adaptability
· Change maker
· Fast learning & adapting capability

· Integrity
· Honesty
· Ethical
· Moral value

· Interpersonal skill
· Self-control
· Social skill
· Friendly and helpful

· Positive attitude 
· Confident
· Optimistic

· Professionalism
· Responsible
· Focused

· Team work
· Cooperative
· Supportive
· Leadership

· Hard skill
Hard skill refers those ability of an employee to perform a type of task. Hard skill refers those skill which can be achieve though job experience, training, online course, freelancing. (The balance, n.d.)
Some hard skills are 
· Computer skill
· MS Word
· MS Excel
· MS PowerPoint
· MS Access
· Video editing
· Content writing 
· Data analysis 
· Coding
· Programming 

· Social media 
· Digital marketing

Understanding what an employer want is very important for an employee. Although practical knowledge along with theoretical knowledge are relevant for a workplace.  
· Practical knowledge
It is important to realize how things work in practical life. Practical knowledge gain though experience. You need to have those kinds of knowledge which is interrelated of that specific workplace. Learning is the way how you can gain knowledge. Practical knowledge helps you to realize the deeper understanding. If you cannot apply your knowledge in practical workplace you cannot survive there for a long period of time.
Part time job & business competition are some component by which you can able to learn how to manage situation and take decisions practical situation.  (Target study, n.d.)

· Theoretical knowledge 
Theoretical knowledge indicates those knowledge which can be gained by doing formal education. Theoretical knowledge is a must for an employee to apply for a job in any sector. Theoretical education helps to make sub-plan so that when one plan fails how the second one needs to apply. When I go for a part time job, theoretical knowledge helps me to apply it in practical work life. (Unisource, n.d.)
So, if someone want a good job he or she needs to gain & know how to apply theoretical knowledge and practical knowledge properly in workplace.

My skill analysis
In order to prepare myself, I must need to do research and know which skills that workforce demand. I have to investigate and focused on those task that is related with the job. Communication skill, Teamwork skill, Problem solving skill, Planning & organizing skill, Self-management skill, Time management, Long-run thinking capability, Technology skill, Presentation skill, Leadership & personal management skill & learning skills are some of the basic skill that an employer want from an employee. (open learn, n.d.)
· Skill that I have 
Leadership & personal management, Communication skill, Teamwork skill, Self-management, Planning & organizing skill, Technological skill. 
· Skill that I need to achieve
Problem solving skill, Time management skill, Long-run thinking capability, presentation skill.
An employee needs to know how to communicate with client, how to create a plan for a project, how to solve or take decision on a situation. An employee also needs to be up-to-date with the technology. If an employee has a proper research, information & skill he or she will get that job they want to do. (Open Learn, n.d.)

Analysis
An employer always wants a skilful employee for their company. In order to make myself more skilful I must need to do an analysis on my strength, weakness, opportunities & threats. It helps me to draw conclusion about the substitutes and determine specific tactics for achieving my goal.  (mindtools, n.d.)
· Strength 
· Communication skill: I can easily communicate with people
· Self-management skill: I am very punctual on my workplace
· Leadership skill: I can lead & organize my team well
· Teamwork skill: I can manage my team members as a result best output come
· Weakness
· Problem solving skill: Sometimes I am thinking too much complicated way
· Time management skill: Some of my decision goes wrong in that period
· Long-run thinking capability: Sometimes I take decision for future benefit by negating present situation  

· Opportunities 
· Presentation skill: Presentation give me self-confident
· Networking skill: I have to develop my networking skill
· Technological skill: Though I am good at that but I have to be up to date in that
· Job experience: Part time profession can boost my confident



· Threats 
· There are lots of competitor 
· Massive technological change 
· Proper tanning obstacles    
As I am good at leadership & personal management, communication, collaboration, self-management, planning & forming. Now I have to focused on problem solving skill, time management skill, decision taking skill, presentation skill. These skill makes me more professional, punctual, and innovative in my professional life. In order to be specialised on those skill I need to study and know all types of theoretical knowledge on that sector and then try to apply them in practical work sector. It enhances my self-esteem as a result I can represent myself properly. (opportunityjobnetwork, n.d.)
My personal development plans 
(intelligenthq, n.d.)Employability strategies can have gained though some activities. Experience is very necessary for a job. If you have experience on the same sector of job you have more possibilities to get the job. As we know employer always want an experienced skilful worker for their company. I have to plan properly to make myself a skilful worker-
1. First, I have to set my desire goal line
2. I have to find my pros & cons
3. I have to take necessary step to reduce my cons and make my more skilful   
4. I have to evaluate my outcome
 I also need to plan for sort-time & long-time steps (managementstudyguide, n.d.)
· Sort-term goal 
· Specify my development areas
· Identify weakness 
· Build confidence  
· Proper research
· Gaining experience

· Long-term goal
· Try to achieve higher position in my organization
· Make my own identity
· Be a specialist on my job sector

to full fill my mission I have to gather experience 
Experience
· [bookmark: _Toc456901523]Part time job
· Voluntary work
· Internship 
· Engaged in networking activities
· Computer operate course
· Freelancing job

My recommendation
When you apply for that job it is necessary to know which sector that organization work. That will help you have to present your skill towards them. we have to mention our skill in our job application CV. We should have specified your special skill so that an interviewer get a clear ideal about your practical life experience. An employer always seeks some special quality and experience into an employer. So, it can be said that if you have experience it increases your opportunities to get that job.  (graduateemployability, n.d.)
Practical application helps to increase your employability skill. Like part time job experience help to increase your communication skill, self-management skill, time management skill, presentation skill & technological skill. Freelancing job experience helps to make you faster in official used software like (MS Word, MS Excel, MS PowerPoint, MS Access).  
Professional practice is the place where a person can apply is skill in practical life. In professional practice a student can extent his ability and acquaintance within an applied atmosphere. In a practical situation an employee can express his skill and can inflate his ability of doing anything. Practice in fieldwork make a person more professional and expert for workplace. Only a good professional practice can make a person an effective, efficient & moral person. Part time job, Social activities, Internship, Business competition are such practical field from where an employee gather experience. 
Outcome of professional practice (skillsyouneed, n.d.)
· Illuminate goals 
· Analysis condition
· Self-confident 
· Supports to select substitutes 
· Built problem solving capabilities & communication skill
· Improve your integration capability


Conclusion 
This report is about the importance of employability skill for an employee. Through this entire report it is focused on your skill and how to develop it. Employability skill is importance for greater job flexibility, team working, adaptation and it help to reduce supervision. An employer always wants a flexible & skilled work labour for their organization, an employee need to cope with their demand. By developing self-skill an employee can represent himself properly throughout the world. Like other employee I also needs to develop my problem-solving skill, time management skill, long-run thinking capability, presentation skill & make myself more professional at my job sector. (graduatemag, n.d.)
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