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INTRODUCTION:
Reflecting on academic and digital skill development is critical for continual progress in higher education. This essay will use Gibbs' Reflective Cycle (1988) to structure a critical review of my learning experiences, highlighting strengths and places for progress. Gibbs' approach is divided into six stages: description, feelings, assessment, analysis, conclusion, and action plan. These steps guide a greater knowledge of previous experiences and future improvements. The internet era provides many kinds of tools, such as Trello and Notion for self-paced learning, which have influenced my academic experience. By reflecting on my experiences, I hope to understand how these tools helped my development and discover methods to improve my talents even more.
MAIN BODY:
1. Description
During my first semester of university, I faced both chances and obstacles in strengthening my academic and digital skills. The transition to digital learning forced me to quickly adjust to a variety of technologies, including Trello for task management, Notion for notetaking, and Coursera for extra learning resources. Group projects put my internet collaboration skills to the test, and coursework deadlines needed good time management skills. Initially, I struggled with social media distractions and trouble prioritising activities, but I eventually learnt techniques to increase my productivity.
2. Feelings
At the start of the term, I was overwhelmed by the sheer volume of coursework and the necessity to manage my time wisely. The change to digital tools was both exciting and difficult at times, particularly when I became distracted by online information. For example, while working on projects, I frequently moved between tasks, which led to inefficiency. However, as I began to develop disciplined study plans and use applications like Cold Turkey to prevent distractions, I felt a sense of success and control over my academic progress. Despite some initial discomfort, I gradually gained trust in my ability to navigate digital learning.
3. Evaluation
Looking back, some parts of my academic and digital skill development went smoothly. Trello and Google Calendar helped me stay organised, and Notion's digital notetaking enabled me to easily take important thoughts. I also profited from online study groups on sites such as Discord, which allowed me to discuss schoolwork and get new perspectives. However, I struggled to stay focused during online courses due to unrelated distractions. Additionally, poor time management in the early weeks resulted in last-minute submissions, which increased stress levels. Overall, as my digital literacy grew, I recognised the need for more self-discipline in dealing with online distractions.
4. Analysis
This experience has taught me important things about my learning style and areas for development. According to the Eisenhower Matrix, prioritising tasks based on urgency and importance helps improve time management (Covey, 2020). I realised that my first difficulties came from focussing too much on non-urgent tasks while ignoring high-priority ones. Furthermore, the Pomodoro Technique (Cirillo, 2018), which consists of short, focused study periods mixed with breaks, was useful in improving my concentration. Digital literacy is also an important ability in modern education (Selwyn, 2021), and my growing familiarity with online resources has made me a more self-sufficient student. Moving forward, I intend to improve my time management and focus techniques.
5. Conclusion
Reflecting on my first term, I have received valuable insight into my academic talents and weaknesses. While I have effectively adapted to digital learning tools, I need to improve my focus and time management to be more productive. Recognising the importance of structured preparation, self-discipline, and efficient study techniques has proven useful. This perspective emphasises the value of constant self-improvement in academic and digital skill development.

SMART Action Plan
To improve my skills for the upcoming term, I have created a SMART action plan.
Specific: goals include improving my time management and reducing distractions by organised study periods.
Measurable: I track my progress using Trello and Google Calendar to ensure that all deadlines are met on time.
Achievable: Set realistic study goals, such as two hours of focused study per day using the Pomodoro Technique.
Relevant: These improvements are consistent with my academic objectives and will enable me to do better in courses and group assignments.
Time-bound: By the end of the next term, I hope to have completed 90% of my assignments at least two days before the deadline and minimise distractions during study periods.
Conclusion:
Reflecting on my academic and digital skill development using Gibbs' Reflective Cycle revealed both my accomplishments and opportunities for improvement. My first issues with time management and digital distractions were severe, but structured ways like the Eisenhower Matrix and the Pomodoro Technique helped me improve my attention and productivity. The use of digital tools such as Trello, Notion, and Google Calendar was critical to my academic development, allowing for improved organisation and cooperation. While distractions initially affected my productivity, using self-discipline techniques like Cold Turkey helped me regain control of my study habits.
As Korzynski and Protsiuk (2024) argue, good time management is critical for success in higher education, requiring constant effort and strategic preparation. My experiences support this, suggesting that systematic approaches to task prioritisation, goal design, and digital literacy can have a major impact on academic success. Moving forward, my SMART action plan will help me to maintain these gains, resulting in a more balanced and productive academic experience. By constantly improving my time management abilities and reducing distractions, I can set myself up for long-term success in university and beyond.
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