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Introduction:
This report has been prepared on the previous work basis. The purpose of this report is to introduce reader to a reflection on academic report and a group presentation. Therefore, in this report, reader can learn about what a reflective writing is. How to write a report and how to construct your work. Where to research appropriate information for your work. How to make a presentation and how to present it. Also, it’s shows how students work as a team and how they involve and motivate other team members to participate in a group work. This report shows different types of difficulties of working in a team, as a recommendation on how to improve future actions.

Reflective writing:
Reflective writing is analytical practice, based on description of interaction or memory. It’s described and evaluate past situation. The purpose of reflective writing is to take lessons from practical experience. It’s will help get connection between theory and practice and between past and present knowledge. Reflective writing requires of use a formal language and fully referenced information. Reflective writing is used in university to examine your response. There are three most important parts of reflection: Description, Interpretation, and Outcome. 
· Description – describe, of what student will be reflecting on.
· Interpretation – student will focus on a feeling of the important moments.
· Conclusion – summary of what you learned.
Reflection writing are based on module of reflection.  A module of reflection is a structured process that guide to personal analysis. There is a different type of reflection modules: Gibbs reflective cycle, Kolb reflective cycle, Driscoll model, Schon model etc. 
Professor Graham Gibbs develop Gibbs reflective cycle in 1988. This cycle includes six main parts: Description, Feelings, Analysis, Evaluation, Conclusion and Action Plan. Gibbs reflective cycle is self-reflection tool that help people think clearly about the previous experience and make a conclusion. This cycle is helpful when reflecting on your feelings, thought and actions. Reflection is very important, as it’s allowed to learn from what has happened.



Reflection on Task 1:
This reflective report is based on an Academic report from the first part of the assignment. I did my report on a particular question: ‘What is the most effective way to motivate staff?’ I was very afraid and did not know where to start report itself. I was worried that I would not succeed but I managed to get myself together and start doing my report.
Firstly, what I did it’s constructed my work. Taken a template from our lesson and did an action plan. Afterword divides 2000 words for all the parts of reflective writing. Therefore, I found a bit challenging when myself split 200 words for introduction and conclusion and left the rest for a main body. Me personally tried to research all the information about staff motivation which one was searching in university library and Google scholar. This resource was quite useful on appropriate information and new material. Spending too much time on researching and reading especially with the books, I was straggling with reference list until looked in Harvard Referencing Handbook. Inside this book I found all the information how to reference books, blogs, articles, journals etc. Furthermore, I get all the information need it, and started constructing my report with appropriate font, font size, and spacing. Also inserting cover page and adding page numbers.
I was calm knowing how to did my work. When myself couldn’t find the necessary resources, I started to get nervous, but at the same time don’t give up and continue to research. Mainly worries was about the time, which was not enough, because children and work take most of it and there is no energy left for studying. I started worry when time began run out and it was necessary to submit a report, but glad that I managed and submitted on time. Hopefully, that I didn’t make mistakes and did everything right. In a meantime, now I know my strengths and weaknesses. My strength is my perseverance. No matter what happens, I do it on time. Weaknesses are the wrong distribution of time and laziness. Need to add them to my development plan and work on it. When I become lazy, I am thinking that I still have plenty of time to write a report and I didn’t notice that my time run out already and it’s a last day when I still have a time.
I think the reason that I most struggle it was with timekeeping. When I do my work slowly every day, I have enough time to check all the gramma and spelling, put in an appropriate position and construct the main purpose of the report. My report goes well because of the knowledge of reflective report structure. I attend all the lessons in time. Every lesson I make a note of the main part and highlighted a key word to find all the information quick when I need it. Me tried to listen every word what lecturer were saying. If I didn’t know something, it’s just because of language barrier but I translated with dictionary all the unknown words. Academic and employability skills lesson helped me improve my English. Especially in this report, researching and translating too much information for the last few months. Still can remember half of the information, which one will be helpful for me in a future study. On my opinion I did good job on myself. I was doing my report while constantly being distracted by helping other students. I tried to do everything right and finish on time. I will continue to work on myself and reduce my mistakes.
Reflection on Task 2:
As a part of the study in Birmingham city campus, there was a lecture about group presentation. All students were divided by lecturer on a small group. It was group of four people. That people were from different parts of the city and almost everyone studying online. Therefore, in presentation should be used simple words and ideas, and included completing structure. Also, presentation should be specific and detailed. The task was to build a company poster or presentation and present it in a class. Everyone from the team must participate in research and communicate with each other. Students tried to build a confident and encourage all team members to do some notetaking or researching for part of the task. Therefore, students separated all the tasks between four of them. The main two persons was in charge for the design and structure of the presentation, but the other two was researching some part of the information. Hopefully, by the next presentation students build their confidence and arrange a spare time for work as a team member.
 At the beginning, everyone was satisfied with the work in the group, but not everyone understood how they would do it. On this basis, many team members were very nervous and worried. They asked for help from another member of the group. Therefore, they helped each other to do all the work correctly, so that they would succeed and relax. The team members presented well. They use smile, eye contact and engaged the audience. One person was presenting in a class, and another helped answer on questions online.  Students should do some work on the mistakes. At first it seemed that it would be difficult to work in a team, but all the participants tried and completed the presentation great. Now everyone feels relaxed and satisfied with themselves. The whole team is motivated to do next presentation or group work better. The good part of this teamwork that each group presenting well and produce a quality work. Moreover, some of the team took day off to complete their work, what motivated the whole group. The bad side is that it’s not a lot of time to complete all work together. Therefore, students’ can save time by preparing task by their own and after just summarised in a team.
Team members did their presentation well because each person choose what part of presentation they want to work on. All work was divided by person strength. Students enjoy working in a group. They raise all the information and summarise different opinions together. Daily communication between students improves team performance. Composure, responsibility, and perfectionism make teamwork effective. According on these qualities team members comes to successful work.  Summarising group work students know that for the next teamwork they must draw an action plan first. It’s necessary to allocate who does what and designate a time. It’s best to set a place and time for the whole team and meet in a person. Work goes better when the team does it together. In the future teamwork need to improve timekeeping and communication skills. Need to add timekeeping to a development plan for improving. Since many students work, and some have families and children, they do not have enough time to work together. Students should adapt to others for the best results. Everyone can have a bad situations in their live when they can’t finish work on time. On this occasion team members must be polite and honest and help to each other. Only through communication team members can adjust the time and process of work for more effective result.











[bookmark: _Hlk100047560]Personal Development Plan: 
	Personal Target
	How will I achieve this?
	How will this improve my academic or employability prospects?
	How will I know that I have achieved this?
	When will I achieve this by?

	1. I need pass this module
	I achieve this by completing my assignments
	It’s can lead me to another module
	I get email from university, and I can find on Turnitin
	I achieve this by 6 of April

	2. I want to pass a level 4
	I achieve this by completing all modules
	It’s can lead me to a higher level
	I can find out from Turnitin online service
	I achieve this by the end of December this year

	3. I want to become a nurse
	I achieve it by completing all levels
	I gain new knowledge with work position
	I receive email from university
	I achieve this in 5 years’ time


	4. I want to find a good work
	I achieve it by research and sending application form to a different company
	I can often communicate with varied level of people
	I get email from the employer or agency
	I achieve this when I finish my university

	5. I need to improve my timekeeping and luck of motivation
	I achieve it by hard work and plan making and become more active
	Every year of my study can improve my score
	I will know that when I start doing everything on time
	I achieve this by the end of this year


(Jarmusevica, 2022)


 
Conclusion:
In summary, this report holding information on how to reflect on report and presentation. What type of knowledge you must produce for better achievement? Students must find a motivation on what and why they are doing this study. Therefore, they most do it an action plan and development plan. Student can find useful information like a Gibbs cycle or what is reflective writing and how to reflect on it. As a part of a group need to develop confidence and better communication skills. Also, it is important to manage a time for researching and submission. Furthermore, for a future presentation need to practise with appropriate format.
Students learn how to communicate with each other. Some of them gain better knowledge in using Word and Power Point.  Moreover, reading books online and using library and internet resources was useful part of our achievement for this module.
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