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Executive Summary

What is an executive summary needed for in a report format?
An executive summary is an overview of a document. The length and scope of your executive summary will differ depending on the document it’s summarising. In the document, you will want to share all the information your readers and important stakeholders need to know (Asana J Martins, October 2022).

Table of Contents

What is a contents page needed for in a report format?
A contents page tells the reader what to expect. It is a crucial aspect in any report. A table of contents page lists out what the report includes. A table of contents is important to orient the reader by breaking up writing into manageable chunks, sections, parts, and chapters (Q. Lou, T. Watanabe, & T. Nakayama, 1996).








Terms of Reference 
The goal or cause for which the report was created is stated in the Terms of Reference. The reader can better grasp the report's authors' opinions and motivations with the use of this material (Indeed, 20223)
Introduction.
What is an introduction needed for in report format? 
The introduction should: briefly describe the context and background to the research. Describe the change, problem, or issue to be reported on. And to define the specific objectives and purpose of the report.
The introduction should include:
· Discuss the importance or significance of the research or problem to be reported
· Inform the reader of any limitations to the report, or any assumptions made.
· Outline the issues to be discussed, including the scope of the topic. 
· Define the purpose of the report (M Ellis, 2020)















Main Findings 100 words plus 1 reference
[bookmark: _Int_3DOoG6El]Findings should be arranged according to the study design, say researchers. For instance, it makes sense to convey an ethnographic study's findings in the form of a chronological narrative. Comparative studies may divide findings by research question or statistical test, whereas qualitative studies that make use of thematic coding may do so by theme or category. The findings are often given in order of relevance in the Results sections (whether the study is quantitative, qualitative, or mixed-methods), starting with the resolution of the main research questions (JMU,2023)


Task 2- Academic Writing 
Definition of academic writing
Since writing is the primary means of academic communication, academic writing is the most crucial talent in academic settings. It is also the hardest skill for the majority of students to master. Writing for the academic community at large involves communicating thoughts, knowledge, and research. Academic writing can take many different forms, including that which is impartial, accurate, critical, and organised (S Smith, 2022).
Writing can take many different forms, including academic writing, blogging, journalism, and creative writing. Each type of writing has its own set of rules. Academic writing's main objective is to inform, not to amuse. Characteristics include formality, impersonality, organisation, and hedging. Writing for academic audiences calls for the use of appropriate, professional language that is not haughty. Two very important aspects to take into account are your audience's background and level of competence. To back up your arguments, you must be able to cite credible sources. (Uvaldi K, 2021).
Why is academic writing important?
The most typical goal of academic writing is to explain a concept or research finding and persuade the audience that your theory or explanation is the right one. In order to enhance learning development, students learn academic writing. It enhances our capacity for critical thought, broadens our knowledge, fosters intellectual development, teaches us time management skills, and aids in our future planning. 
 
Academic disciplines use academic writing as a tool for knowledge production, codification, transmission, evaluation, renovation, teaching, and learning. (Z. Fang, 2021).
Additionally, your entire working and professional life depends on your ability to write academically. The bulk of jobs call upon excellent writing skills. The majority of employers place excellent writing skills at the top of their lists of requirements. 73% of the time, employers look for candidates who have strong written communication skills. Employers place a higher importance on written communication than on leadership and teamwork overall. Outstanding academic writers are adept at convincing readers through their writing. (Uvaldi k, 2021).
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Reflection
As a result, from the Turnitin draft submission, the score is 78%, from looking further into the outcome of the score there are some changes that I will need to make before final submission, these changes are as follows:
· I will need to find evidence and use the evidence carefully so that I can describe in my own words what the original author has written. 
· I will use a variety of sources to find evidence and workings through a variety of channels I.e. websites, books and journals 











Critical Analysis 
What is Critical Analysis?
Critical means a way to express views in a positive, negative, advantage and disadvantage format without being rude or aggressive, it allows the writer to critique workings and research results in a levelled manner (Writing Academically, 2023).
Analysis means to take sections of work and findings then identify the main understandings, concepts and key information for the work to flow in a natural academic format, which will then provide you with results in your main findings and key research to conclude the project (Writing Academically, 2023). 
Why is Critical analysis important?
Critical analysis is linked to a "deep approach" to learning, which implies that you make connections between what you already know and new information. In order to test your own understandings, speculatively consider ramifications, and compare and contrast situations and views, it also necessitates the analysis of theoretical concepts and ideas (Indeed, 2022).
Additionally, you must be able to tell the difference between evidence and an argument. To do this, you must challenge presumptions, acknowledge generalisations, and spot bias in what you see, read,
and hear. When you think critically, you can find connections between several, disparate bodies of knowledge, allowing you to synthesise your own well-informed thoughts.
Critical thinking is crucial in college because it enables you to comprehend and evaluate the arguments, theories, and assertions related to your area of study. You can comprehend situations and information more clearly by using critical analysis. Reflection, discussion, and concept improvement are constants in academic areas. Thus, critical examination is essential to the continued existence and development of all academic disciplines (UOWA, 2023).
Critical analysis is linked to a "deep approach" to learning, which implies that you make connections between what you already know and new information. In order to test your own understandings, speculatively consider ramifications, and compare and contrast situations and views, it also necessitates the analysis of theoretical concepts and ideas.
Additionally, you must be able to tell the difference between evidence and an argument. To do this, you must challenge presumptions, acknowledge generalisations, and spot bias in what you see, read, and hear. When you think critically, you can find connections between several, disparate bodies of knowledge, allowing you to synthesise your own well-informed thoughts. Critical thinking is crucial in college because it enables you to comprehend and
evaluate the arguments, theories, and assertions related to your area of study. You can comprehend situations and information more clearly by using critical analysis. Reflection, discussion, and concept improvement are constants in academic areas. Thus, critical examination is essential to the continued existence and development of all academic disciplines (UOWA, 2023).
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Conclusion.
Why is a conclusion important in a report?
Your comprehensive comprehension of the research topic and the likely answer is supported by a strong conclusion. Ways you can look at a strong conclusion might in 4 such areas:
The last word on your study problem should be presented. Just as the introduction gives your reader a first impression, the ending offers a chance to leave a lasting impression. You must draw attention to the important parts of your study or findings in order to engage the reader describe the major ideas and wider implications of your research. You can immediately answer to why your research is important in the conclusion. It enables you to set your work in the perspective of related earlier studies. 
Emphasise the significance of your ideas. Don't be afraid. within the conclusion, you have the chance to elaborate further on the importance of your results.
Give the research problem some fresh perspectives. This does not include offering brand-new details. It entails offering a novel viewpoint and creative approaches for framing or contextualising the research topic in light of the results of your investigation
The conclusion of your research paper is an important part that highlights the most important findings and their relevance. It offers a reflection on your findings and the paper's objective (INK,2023).
Recommendations
This section of the report is needed for results and information on research
Appendices
This section of the report is needed for additional information that is found within the report.
Why are references important in a report?
You can credit the work of other authors and researchers in your writing by using citations. Any academic work that incorporates the concepts, language, or findings of other writers must be properly referenced.
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