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Career profile. A CV summary acts as the opening statement for your CV. It's a brief introduction that tells the hiring manager who you are, what skills and strengths you have, and the professional experience that you possess. This section highlights some of your biggest achievements and discusses your goals. It should include your top skills. You should adapt this for each job you apply for.
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The employment history section of your CV is often one of the most interesting for hiring managers. It highlights the job roles and experience you have things you learnt. It should show them what kind of work you have done, where you've done it, and for how long. Be descriptive.


COMPANY NAME
JOB TITLE  (DATES – DATES)
The employment history section of your CV is often one of the most interesting for hiring managers. It highlights the job roles and experience you have things you learnt. It should show them what kind of work you have done, where you've done it, and for how long. Be descriptive.


SKILLS
· Languages spoken
· IT programs?
· Can you drive?		
· Any other skills?
· Relevant qualifications			
			
				
Some other things to remember

· A CV summary or career proﬁle is a brief statement at the top of your resume. If you are looking to change direction or have many years of experience, create a powerful summary to highlight your accomplishments and skills. Show the employer, at a glance, why you're qualiﬁed for the job and what you are interested in and where you want to go. Don't repeat what they are about to read below - just give them the highlights.
· Keep CV to two pages max. Longer than that and it won’t get read.
· Instead of listing all of the tasks in your jobs, write short paragraphs. This will also help you to reduce pages and is easier to read.
· Don’t put referees contact details on your CV. If they want the information, they’ll ask for it.
· Skills should be any relevant qualifications of experience. Hobbies and passions are not needed on a CV unless they are relevant to the role (or if they ask you). You do not need to write things like ambitious, conscientious, hardworking etc. These kinds of words should be written throughout your CV and in your application.
· It's important that you have a 'master' CV which you keep throughout your career. This can then be used as a source of information for your current CV (which will change throughout your life.)
· Adapt your CV for every job you apply for to make it applicable for that role. 

I hope this is helpful!
