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Introduction
The addition of hyperlinks to PowerPoint presentations is an easy but effective means to provide a better level of interaction and accessibility. Hyperlinks can help in making your presentation more lively and easy to use, whether you want to connect to other websites, other slides in your presentation, files on your computer, etc. 
[bookmark: _Toc225795618]Step 1: Open the PowerPoint Presentation
Start by opening the PowerPoint presentation where you want to add hyperlinks. Navigate to the slide where you want the hyperlink to appear (Meibauer and Aagaard Nøhr, 2018).
[bookmark: _Toc225795619]Step 2: Select the Text or Object
Hyperlinks can be added to text, images, shapes, or any other objects. Select the text or object you wish to link from (Grätzer, 2024).
 For Text: Click and drag your cursor over the text to highlight it.
 For Objects: Click on the object (such as an image or shape) that you want to link.
[bookmark: _Toc225795620]Step 3: Insert the Hyperlink
Once you have selected the text or object, follow these instructions:
 Method 1: Using the Ribbon
  1. Go to the Insert tab on the ribbon.
  2. In the Links group, click on Link or Hyperlink (depending on your PowerPoint version).
 Method 2: Right-clicking
  1. Right-click on the selected text or object.
  2. Choose Link or Hyperlink from the context menu (Slager and Slager, 2020).
[bookmark: _Toc225795621]Step 4: Set the Link Destination
After clicking Link or Hyperlink, the Insert Hyperlink dialogue box will appear, allowing you to specify where the hyperlink will direct.
· To a Web Page: Select Existing File or Web Page. In the Address field at the bottom, enter the URL of the website you want to link to (e.g., https://www.example.com).
· To a Slide in the Same Presentation: Click on Place in This Document on the left-hand menu. A list of slides in your presentation will appear. Select the slide you want to link to (Das et al., 2025).
· To a File: Choose Existing File or Web Page and browse to select the file you want to link to. This could be a document or an image stored on your computer or network.
[bookmark: _Toc225795622]Step 5: Apply the Hyperlink
After selecting your link destination, click OK to apply the hyperlink. Your selected text or object will now act as a clickable link during your presentation (Meibauer and Aagaard Nøhr, 2018).
[bookmark: _Toc225795623]Step 6: Test the Hyperlink
It's important to test the hyperlink to ensure it works correctly. To do this:
· In Slide Show mode, click on the text or object with the hyperlink.
· The link should open the website, jump to the slide, or open the file, depending on what you set.
[bookmark: _Toc225795624]Tips for Effective Hyperlinks
· Use Clear Text: Make sure the linked text is clear about what it leads to (e.g., "Click here for the website" or "See Slide 5 for more details").
· Limit the Use of Hyperlinks: Don't overwhelm your audience with too many links. Keep it relevant and purposeful.
· Visual Cues: If using an object like an image, ensure it visually indicates it's clickable, such as adding a border or a hover effect (Grätzer, 2024).
[bookmark: _Toc225795625]Conclusion
PowerPoint presentations can be hyperlinked, and these hyperlinked presentations make your presentations more interactive and informative. Hyperlinks can be fast and easy to add to your presentation, whether it is in order to connect to external websites, in order to navigate through the slides or to access other files.
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Tntroduction
The addition of hyperlinks to PowerPoint
presentations is an easy but effective means to
provide a better level of interaction and
accessiblity. Hyperlinks can help in making
‘your presentation more fively and easy to use,
Whether you want to connect to other websites,
other slides in your presentation, files on your
computer, etc.

Step 1: Open Your PowerPoint Presentation
Start by opening the PowerPoint presentation
where you want to add hyperinks. Navigate to
the slide where you want the hyperlink to appear
(Meibauer and Aagaard Nohr, 2015).

Step 2: Select the Text or Object
Hypertinks can be added to text, images, shapes,
or any other objects. Select the text or abject you
wish to link from (Grétzer, 2024).

For Text: Click and drag your cursor over the
text to highight it

For Objects: Click on the object (such as an
image or shape) that you want to ink.
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Step 3: Tnsert the Hyperlink

Once you have selected the text or object,
Follow these instructions:

Method 1: Using the Ribbon
1.Go tathe Insert tabon the ribbon.

2. In the Links group, click on Link or
Hyperink (depending on your PowerPoint
version).

Method 2: Right-clicking
1. Right-clck on the selected text or object.

2. Choose Link or Hyperlink fom the
context menu (Stager and Slager, 2020).

Step 4: Set the Link Destination

Tips for Effective Hyperlinks

Use Clear Text: Make sure the linked text is
clear about what it leads to (e.g., "Click here
for the website” or "See Shide 5 for more
details”).

Limit the Use of Hyperlinks: Dont
overshelm your audience with too many
tinks. Keep if relevant and purposeful

‘Visual Cues: If using an object like an image,
ensure it visually indicates it clickable, such
as adding a border or a hover effect (Gritzer,
2029).

How to Insert Hyperlin|
in PowerPoint

After clicking Link or Hyperlink, the Insert
Hypertink dialogue box will appear, allowing
you to specify where the hyperlink will

irect.

To a Web Page: Select Existing File
or Web Page. In the Address field at
the bottom, enter the URL of the
website you want fo fink to (eg.
hitps/svwew. example.com).

To a Slide in the Same Presentation:
Click on Place in This Document on
the left-hand memms. A fist of slides in
your presentation will appear. Select
the slide you want to link to (Das ef
al, 2005).

To a File: Choose Existing File or
Web Page and brawse to select the file
‘you want to fink to. This could be 2
document or an image stored on your
computer or network.

Step 5: Apply the Hyperlink
After selecting your link destination, click
OK to apply the hyperink. Your selected
text or object will now act as a clickable link
during your presentation (Meibauer and
Aagaard Nohr, 2015).

Step 6: Test the Hyperlink

Its important to test the hyperink to ensure it
works correctly. To do this

In Stide Show mode, click on the text
or object with the hypertink.

The tink should open the website
jump to the slide, or open the file
depending on what you set
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Conclusion
PowerPoint presentations can be hyperlinked, and
these hyperlinked ~presentations make your
presentations more interactive and informative.
Hyperlinks can be fast and easy to add to your
presentation, whether it is in order to connect to
external websites, in order to navigate through the
slides o to access other fles
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