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Learning how to manage incoming information and applying a personal approach to it, allows individuals to process and interpret it in a useful manner. Study skills set is a tool more than an actual way of approaching and acting and people who uphold these skills set can implement it in effective information transition, extracting the necessary information flow. The Study Skills Handbook, by Stella Cottrell is a useful tool for understanding what exactly the study skills are, how students can use them in the most effective manner and how gaining the knowledge shared in the book can support their future in a matter of career, by managing information flow. 
The book is simplified and illustrated, which makes the visualization of the information easier, therefore simplifying the understanding. Learning how to use academic skills as a tool of personal and professional/academic development is of high importance for individuals, as information transfer is part of each activity, whether it’s for personal or professional purposes. The study skills set includes – time management/ organizing study, critical thinking, reflection, teamwork, and motivation. All those skills are relatable to personal discipline and show the capability of one to manage themselves and manage the given tasks in an effective manner. 
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Academic skills are the methodology of formally approaching the surrounding environment, especially respected establishments like higher education institutions and corporations. It represents a formal manner of speech, behavior, and personal discipline, which are usually not part of the everyday life of individuals. It simplifies the components of proper professional behavior and implements it in education, elaboratively becoming part of the student’s life before they become part of the labor market. 
Critical Thinking is a broad skill of questioning the gained information throughout researching a certain topic that appears as the question. The questions often appearing when conducting the analysis are “what” is the information and “how” is the information gained, as well as if it is reliable, to develop a conclusion. It is used to weigh up arguments and evidence “for” and “against” (Cottrell, 2019). 
Developing a conclusion depends on making a judgment, by evaluating arguments and evidence gathered through research. Critical thinking allows the researcher to step out of the scene of action and enable their vision over all angles of the topic of research, whether it’s for educational, work, or personal purposes. Setting aside the influence of emotions and unproven opinions, even if it’s coming from a trusted source (relative, friend, colleague, or teacher) and considering in-depth evaluation and filtering of the information to find truth in it and adapt the most accurate conclusion as personal opinion on the topic.
Processing information often relies on a point of view and perspective built around gathered information about a topic, however, critical thinking is a skill that makes people go out of their comfort zone and allow them to discover new methods, processes, and streams of information, implementing it in personalized techniques, that makes one’s thinking adaptive and capable to chase relevance in information. This skill often brings individuals the capability to deal successfully with time management, scheduling, research, completing set tasks, and building argument statements, which increases the individual's employability. Assessing evidence usually leads to further discoveries, inconsequential whether the topic is superficial or deep for discussion, therefore people upholding the skill to think critically can appear as more reliable from the employers/investors’ point of view.   
As a person who has always been career and development-oriented, I had the chance to explore on many occasions what is the value of critical thinking and how impactful it can be on showing dedication to the set tasks and going above and beyond to complete them. Critical thinking can be mind mapped to personal time management. For instance, if an individual is not capable of critically evaluating situations, as well as time, there are chances of occurring time gaps or overlaps, which can destroy one’s personal schedule. Poor schedule leads to the incapability of completing tasks, therefore incapability of fulfilling work requirements. Critical thinking often appears in the form of “what if” questions which lead to the well-known “what exactly” and “how exactly”, evaluation, developing the conclusion of answering the question – “Can I make it for 15 minutes, or should I leave 30 minutes earlier?”. Analyzing obstacles such as time of departure, travel gap, the possibility of occurring obstructions on the road, and time of arrival, and planning further properly is affecting one’s capabilities of personal management. Employers, partners, or even employees could easily notice improper time management, in the form of uncompleted tasks, being late, and appearing as not reliable, which are all harming the personal and professional relationships of individuals, all depending on forecasting and personal management, capable to avoid with a dose of critical thinking and evaluation of information/ obstacles.
Critical thinking in cooperation with the rest of the academic skills, which are usually divided into different sections are in fact connected to each other. Time management, organization, evaluation, and motivation, all depend on the capability to use those skills when needed, creating a base for character development and improvement of professional capabilities. Academic skills are often methods of interpreting, understanding, and using gained information and representing it in the proper manner. For instance, the various vocations in higher education can be drastically different, however, the business environment, the research on topics, and the academic language are all the same when discussing the implementation of academic skills in the study/ work processes. Critical evaluation can be used in any type of research, whether it’s science, marketing, business expansion decision, reaching all base and follow-up questions. 
Stella Cottrell’s book dedicated to academic skills is focused not only on the elaboration of those skills but also boosts the personal implementation of the students to those skills, making them expand their vision on the overall importance of higher education, academia, and the skills gained throughout the years of study, displaying the impact of those skills on personal character building and future career development. Understanding and personal interpretation can appear as signs of willingness and capability, therefore individuals who can understand and use when appropriate academic skills could face success in regard to career development. Academic skills are used to connect students with their education, afterward evolving in career opportunities, making them confident in how to use and express their statements, and evolve further in knowledge and capability. 
[bookmark: _Toc111728005]Conclusion
Critical thinking has a wide range of reach, starting with simple everyday evaluations leading to personal decisions, followed by career capabilities and growth, and ultimately leads to success or failure in a business. This method of evaluating argument and evidence can have a major impact which is often measured the same way as success or failure. Individuals tend to use critical thinking on various occasions, and its impact on decision-making appears as a valued skill to employers. The reason for that is that critical thinking allows individuals to develop discoveries based on accurate information, through the methods of filtering, assessing, and adapting, allowing them to extract the most truthful conclusions based on the evidence. The impact of academic skills reaches far more than just the years of higher education, which is simply the base of modifying one’s understanding of the business environment. Whilst students follow their vocation, academic skills support their knowledge and show them how to use it, present it, and work with the information, in a respecting manner, presenting them in the best way possible. 
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