
Advertising and Brand Design Costing and Time Management exercise 
Do you know the value of your work? 
 

Project/Client Name and Brief Description How long 
have you 
spent on this 
project? 

What would 
you charge for 
the work to 
date? 

How long will 
it take to 
finish the 
project? 

So what 
would be the 
final cost? 

     

     

     

     

     

 



Can you plan ahead? 

Project Name Week 1 Week 2 Week 3 Week 4 Week 5 

      

      

      

      

      

Break down all the tasks and allocate time. 
 
 
 
 



How do you plan your time? Let’s start with next week. 
 
 Monday Tuesday Wednesday Thursday Friday Saturday Sunday 
9.00 am        

9.30        

10.00        

10.30        

11.00        

11.30        

12.00 pm        

12.30        

1.00        

1.30        

2.00        

2.30        

3.00        

3.30        

4.00        

4.30        

5.00        

5.30        

6.00        

 


