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Introduction
In this report I will be writing about the technology that is used in the workplace today and how it helps to keep the company in date and modern. In more detail I will be looking at tablets and smartphones as well as web based emails. while doing this I will look at disadvantages, advantages and compare companies. Lastly I will create a profile on LinkedIn to give me a better chance of being employed and able to be viewed by employers. Included will be advantages, disadvantages, how easy it was to sign up and the benefits in the workplace and for user.

Tablet and smartphones
Tablets and smartphones are devices that are wireless and can be held in your hands. The tablet and smartphone both have a screen on the front of the device which can be controlled by your finger. The sizes of the devices can range with tablets being bigger than a smartphone and smaller than a laptop. (Kenna 2015) mentions in his blog that an advantage of smartphones and tablets is the ability it has when compared to a computer. The devices can pretty much do what a laptop is able to do also it is handheld so you can stay interacted, work on the go, email and much more. 
More companies are allowing employees to use tablets in the workplace as there are many ways they can be used to benefit the company. Memo jotting, information at a click and more staff work from home. Staff taking notes at conferences and meetings can use apps that allows vocals to be transferred into writing this ensures nothing was missed when using a cloud on your device it will ensure your work is saved and not lost. Information at your fingertips can help the staff stay in touch with events that happen instantly this helps saving time when crucial information is needed urgently (Sears 2014).
When comparing Samsung and Apple products there are software that can only be supported to a certain brand. Apple have there own range of software they have iCloud, safari and iTunes.  Where as Samsung have Microsoft programmes such as chrome, word, PowerPoint and one drive. Samsung seem to come across as a business phone as there tablets come loaded with above mentioned where as Apple seem to be more easier to use and not as intellect. 

Web based emails
Web based emails and standard emails are identical apart from one small difference the way you access. They both allow you to send and receive mail you can send copied work, attached files and add media files this meaning nearly anything that needs to be presented can.
Invoices, delivery, responding to customers and dealing with Traders are a few ways that web based emails are used in the workplace. This makes task like invoices more easier and time efficient. Invoices can be sent to companies without having to wait for it to be delivered this meaning it was quicker so funds maybe be paid faster. Deliveries made by email ensure that products will be ordered on schedule and less work is needed meaning no one has to travel to collect or  select products. Basically emails save a lot of time which can be used elsewhere. Responding to customers feedback whether it be a complaint or enquiry, being in contact and responding helps the company with customer relationship. Benefits for the company when using emails are money is saved as no travelling is done and more time spare meaning other goals and objectives can be done. Using emails can help you communicate with the person you want to in a quick response manner meaning Less lack of communication breakdown and the situation on hand is handled quicker.
When comparing two of the leading web based emails Outlook and Gmail storage is a main area I will be looking at as well as Mail handling and add-ons. Outlook and Gmail both have an app that can be easily accessed on your tablet smartphone and PCs. 
Outlook basically has no Limits storage controls junk mail and puts it in a separate folder has the auto response to emails if selected can add other accounts to your email who you communicate with and you can customise the folders to the way you Like. In more depth you have to select auto response are you have to reply manually. Add-ons that can be connected to the email are PayPal, to do lists and email encryption to name a few. Used right this helps to handle finance, buy and sell in a quicker fashion and alongside the to-do list time will be used correctly. The encryption add-on helps to keep your emails secure and safe as they travel across the internet making it harder to unscramble and read when travelling the email is then decoded so the receiver can read (www.lifewire.com/outlook-mail-on-the-web-review-4093852).
Gmail also has a free unlimited storage a simple to use, shows ads based on your searched words, can get details of people you communicate with who use google+, spam filters and add on software. Looking into Gmail as email system it does not have an auto response and does not have as many add-ons has outlook however it does automatically collect personal information and detail with the person of people you communicate with that are using Google Plus (https://www.lifewire.com/gmail-review-1171846) 
If you are able to send and receive emails this is essential to know as it can help when being employed having the knowledge to communicate on behalf of the company to traders and customers is very useful as documents, invoices and deliveries can be handled and cared for correctly.

Social media
Social media is a platform that allows one person to communicate with another person across the internet. Using certain platforms like Facebook, twitter and Instagram can keep you in communication with friends and family all across the globe. Social media has been around since 1997 with Six Degrees being the first where you could upload a picture and add friends. Social media did not really become a Sensation until 1999 when blogging sites were introduced.
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The social media site I think will help me the most out of Facebook twitter, Instagram and LinkedIn when searching for a job would have to be LinkedIn. LinkedIn allows you to be visible to thousands of employers and millions of individual people. LinkedIn allows companies who are looking to employ to view profiles of people which will allow them to see industry of work they would like to venture into, see there qualifications and experience. This will allow more opportunities to come available in the future.
LinkedIn is a platform that allows a person to upload there credentials they have so an employer can see. LinkedIn allows an individual to have more of a chance when searching for a job as employers that are connected to the network can see their profiles. This making it easier for the employee as you don't have to search newspapers, internet and other resources to find a job. Profiles can only be seen by users who have already signed up so your security is safe.
When signing up to (www.linkin.com)  there are three main steps before you can login and open your account. During the first step you'll be asked to put in your first name, followed by entering the second name, you have to put a email that is active and the password what is the minimum of 6 characters. The second Step varies however as it depends on the choice you make when selecting a status of employment. The first part of the second Step is to choose your employment status it could be working, not working, a company manager, self-employed, learning as a student or searching for employment. When choosing employed the details you will have to submit will be the name of the organisation, what role you fill in the company, what country and the postcode where you live. Selection business owner you will be prompted to enter these details the organizations name, what line of work you are in, your country and postcode which you live at. Looking for work and being self-employed follow the same fields to be answered they are what type of work you are in or looking for, the country and postal area of where you are accommodated. Last but not least if you are a student you have to fill these compulsory Fields where you are studying, when you started and end studying, your country and postal area where you live. Step three is the easiest have a email sent to you and all you have to do is confirm the email and then you are done you are ready to sign in. You can now add contacts from your emails and other apps that are compatible. The information available for others to see will be what you blog, the status of your employment what you are good at and skills you have achieved.
LinkedIn has some major benefits for both of the company and the employer as they can gain extra information on there staff like knowing what their hobbies are what books do you like where they went to school and a lot more. Other benefits include being able to collect information as it happens, communicate and build professional foundations quicker and you can advertise if openings meetings and appointments are available (Kelley 2011).
Using LinkedIn does have some downfalls here are a few what the disadvantages you have to maintain and dedicate time daily be taken serious and look professional. Privacy is a another as anybody that is signed in two LinkedIn can see your details and personal information play there is a membership fee if you want extras like Direct and instant contact with users where you can send emails, instant message and much more.

Conclusion
In this report I found out how tablets and smartphones work efficient in the company saving time and money it also helps deal with some key areas like communications with other customers or companies, dealing with queries from public or businesses, helping out stocking products and selling products. Summarised on a whole tablets and smartphones have helped companies improve their status if used correctly. Web based emails are another good way of communication as it can do all of above when the app is installed on these devices, working together is the key To Success. I was a bit sceptical about social media but having signed up to linkedin.com I have noticed some major benefits for myself I have now given myself a better chance of being employed as an employer can see my work experience, qualifications,  a bit of background knowledge on me and my aims and objectives.
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