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[bookmark: _Toc49380366]Introduction 
Employability skill is important for both getting job as well as sustaining in that workplace. It includes all the skill needed at present and in future. Many articles have been written about the employability skills. They are focused on various needs of the employees. Even a student needs a number of skills to do his or her daily jobs. These are different for each and every person. This report will discuss the skills mentioned in the articles and the skills really needed by a student. There are many differences, it will finally prove, as time changes, the requirement of skills also changes. 



[bookmark: _Toc49380367]Task 1
Employability includes a group of skill, knowledge, traits and other things important for getting jobs and also getting them done (Overtoom, 2010). This is developing over every year. Employers needs several skills and knowledge for the vacant posts in their organisation. Different articles have covered what the employers really need. 
[bookmark: _Toc49380368]Online articles 
[bookmark: _Toc49380369]Forbes- The Most Important Job Skills: 
According to Bernard Marr (2019), the world industry has already experienced the fourth revolution. It has changed the skills and knowledge needed for executing tasks in a workplace. People have to enrich the adaptability as they need to keep learning new things when needed. The strategy that was acceptable on yesterdays may not be perfect for the next days. So, employees need to be flexible to the changes happening. The changes need them to be creative too. New situation and problems need new solutions. To maintain the stability of the workplace environment, emotional intelligence, cultural intelligence, diverse knowledge are some important skills of the employees now as the present workplaces now involve different races, sex orientations, cultures, nationalities and so on. These need separate treatment from the employees or cab create chaos in the workplace. Employees have to analyse different numerical data through critical thinking, technology savviness, information knowledge, decision making and so on. They continuously collect information from the market, surroundings or others and take proper decision regarding the information. Leadership skill is another significant skill needed to sustain in the diverse workplace.  Employees need full control on the self-management. At present, the workload is real. Employees need to manage and prepare proper schedules, manage any interruption, set priorities, take proper break for stress management. 
[bookmark: _Toc49380370]The Balance Career: 
[bookmark: _Hlk49297165]The job sector of technology is growing around 12% per annum (Alison, 2020). The jobs are quite exciting, pleasing and profitable. But to be succeeded in the job, first of all, employees will require the proper field knowledge. Without the skill of codes, developing the applications, software, designing the hardware, knowledge regarding artificial intelligence, HTML, C language and others are required to get a better job first. The next skill needed is communication skill. As the employees have to serve the people with less or no technology knowledge, they need to have the proper idea how to communicate with their clients. They also need to lead, operate and direct large groups of professionals and apprentices. Proper communication is needed to complete the projects in time. The good communication skill extends to a wide network. They need to build a knowledge sharing system that will utilise every potentiality of the employees. Time management here is another significant skill. The timeline of a project can change several times. So, scheduling, set daily goals, managing teams from distant area, providing information about improvements and other tasks have to be managed timely and efficiently. In addition to these, problem solving skill is needed in each and every new situation which cause problems to daily work or project completion (McLaughlin, 2015). 
[bookmark: _Toc49380371]Skills Most Hired Employees Have:
This article has focused on the knowledge gap of generation Z. the changing technology and high competition has brought decreased labour necessity and requirement of new skill set. Around 58% recruiters think generation Z graduates lack the many required qualities (RYAN, 2019). 74% organisations are trying to train their employees for upskilling and reskilling. They are focusing first on the soft skills. Technologies can optimise the old ideas while people need to provide new ideas. So, creativity is the first sift skill needed. Now whatever the product or service is, if one cannot sell that, all effort will go in vain. Many recruiters believe that a person has to have the ability to sell himself first. Persuasion is the main player here. In this era of artificial intelligence, the market and competition are more immense. So, skill of collaboration is needed to sustain in the market. They also have to show adaptability to changes of technology and market. People also need hard skills to execute the tasks properly. Human management is now more about coaching and empowering them. One need to assess the data and use analytics to turn those into valuable information. Cloud computing is another most demanding skill among the employees. Sales leadership, video and audio production, translation etcetera are the other hard skills demanded in the job market. 
[bookmark: _Toc49380372]Target Jobs: 
This article has term employability skills as transferable skills (Targetjobs, 2020). They can be earned and progressed over time. To achieve success in the career, one must possess the following skills. First of all, it is about being aware of the business goals. They need to have the full knowledge how the business work in the industry and the way it can succeed in the long run. For that, every message has to be passed to all the employees with clarity. Proper oral and written communication are needed for good communication skill. Unclear messages can create much miscommunications which harm the workplace. While managing a team, delegating, directing, resolving conflicts are some serious issues. These skills can make every team member work with full potentiality. The power of negotiating and pursuing are important to sell the products and services of the business. It also needs problem solving skill to deal with any situation with critical reasoning and thinking. They also need the skill to motivate others so that the employees can give full attention on their performance. It also increases the confidence. The employees have to ready to manage any ambiguity arisen in the workplace. Being resilient is another significant skill for the employees as it increases the adaptability in the new situations and any changes. 
[bookmark: _Toc49380373]My Employability skills
I need to practise a number of skills that help in my job as well as in academy lessons. Now I am working as a part time waiter in near restaurants but often I have to prepare assignments which need a good writing skill. The employability skills I possess are:
Communication: Several types of people visit a restaurant. They come of different country, culture and surrounding. So, having a proper communication with them is necessary to know what they really want (Fallows & Steven, 2009). The same goes with the assignments. What the teacher wants and the words have to be chosen very carefully so that those do not offend the readers. The communication is also significant in workplace to build a good network among the insiders and outsiders that will help anyone succeed. I prefer to read books and follow popular figure to improve my communication skill.
Creativity: As a waiter, I have to show creativity while presenting a new preparation on the menu or serve that to the customers. A creative way can let me earn good tips as well as make my manager pleased. In addition, I have to read a lot of books to find a perfect source for information that enrich the assignments. Creativity offers proper solutions for any problem in the workplace (Rosenberg et al, 2009). Many tests and courses are available to improve the mental ability that increase creativity. I tried many of them and those are sometimes really effective. 
Discipline: In both of the work, I have to be disciplined. Every customer has to be attended in a disciplined way so that no one feel any discriminatory vibe. It also makes them satisfied at the service of the restaurants. In writing, discipline is needed for the consistency in the work. It also let me finish my assignment before the deadlines. I prefer to prepare my to-do list every day that help me lead a disciplined life. It also helps to finish any projects on time in office times. 
Hard skills: I need a number of hard skills like the skill of writing, paraphrase different topics, proper idea what I am writing about, the full knowledge about the menu of the restaurant I work on, the way I should attend the customers and so on. These are mainly the primary skills required to do the job perfectly. I have to practise more and more to improve these skills. These are primary to get a job first. It gives the first impression to the employer.
Energetic: I have to keep the same energy throughout the whole work time. Being a waiter, it needs physical activity like taking orders, serving them, providing any extra things if customers want, taking bills, dealing with comments and so on. For preparing assignments and reports, I have to search for many magazines, books, papers which are located in different store. I have to be energetic all the time to grab the best output. I do physical exercise daily for retaining energy. One has to be energetic in the workplace too when the workload is higher. 
Observant: I have to be observant of the convenience of the customers and serve them whenever they need anything (Lowden, 2011). I also have to be observant about the topics that are most read now to prepare a good work. I point out my flaws every day to improve my observation so that I do not repeat them the next day. This decrease the chance of making big mistakes when working for outsiders in the workplace. 
Punctuality: I have to be punctual for my classes and assignments to get a good grade in the examination. Any delay submission leaves a bad impression on the image that can affect the class performance. By being punctual, it also helps in stress management when pressure of examination and classes are going on. It is helpful in the workplace too when workload is high. It needs same to-do list with a routine like one needed for being disciplined. 

[bookmark: _Toc49380374]Conclusion 
Forbes has reported that adaptability, flexibility, stability, emotional intelligence, cultural intelligence, diverse knowledge, critical thinking, technology savviness, information knowledge, decision making, leadership skill, self-management and stress management are the most required skills whilst The Balance Career suggests coding, developing the applications, software, C language, communication skill, time management, problem solving skill are more important for IT jobs. Inc.com has said creativity, collaboration, human management, sales leadership are the significant ones. Finally, target jobs has prepared an article saying communication, delegating, directing, resolving conflicts, problem solving skill, confidence, resilience are the main qualities. But communication, creativity, discipline, researching, punctuality, language skills are the mostly required for me.
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