

Sophie Morgan 2205071
Description 
I was given my first assignment and came across software such as ‘Mind Meister’ which I needed to use but had not used previously. I also had to use Harvard referencing which I was also unfamiliar with but was essential for the assignment. I decided to divide my time into different increments to allow myself time to be able to really focus on each section carefully, especially the ones which required using new software. I also made sure to leave enough time before the assignment was due to complete the word so that none of the sections would be rushed. According to (UCL2020), breaking work into segments is beneficial as it helps manage the workload better.

Feelings    
During the assignment I was feeling overwhelmed due to using software that I was unfamiliar with. According to (The Mental Health Foundation 2018), 74% of people who had surveys said that they had felt stressed or overwhelmed at some point in the year. I know from speaking to other people on my course that many others were also feeling overwhelmed by the latest changes they were facing. When I started to use the software more frequently and explored it more, I started to relax. I felt more anxious as the deadline was vastly approaching, however, (Joe Pindar,2022) states that over 8 million people (1/8 of the UK population) in the UK experience some type of anxiety, so I know that this is normal to feel when faced with new challenges.   

Evaluation 
After careful consideration and using structure to complete my assignment, I felt that overall completing my first assignment went well in terms of completing it by the turn in date. However, if I were to do it differently next time, I would go into more depth of the topics covered and give myself more time to complete the assignment in order to reach a higher mark. I think I would stick to a structure in order to complete work in segments to manage the workload better. According to (GOV.UK,2018) evaluating work is essential to aiding improvement for future projects. 

Analysis  
I think for the most part my first assignment in higher education went well because I used a plan to carefully manage my workload. I divided my work into sections to ensure that I was not doing too much without looking through my work thoroughly. I also gave myself a decent amount of time to look back through my work and make any improvements that were needed. A website online (Simplify Training,2018.) States that planning is important when it comes to projects to avoid the work becoming unorganized and hard to follow and to prevent stress, as well as an aging time correctly. I believe that if I followed my plan more thoroughly then I would’ve been less stressed when completing my assignment. In future, I will follow different websites suggested by the university in order to manage my stress and time to a better standard. Another thing I will look more closely at is the sources that I will need in order to complete my assignment, had I have given myself enough time look over these more thoroughly, I could’ve found and included more relative information related to the assignment to produce a better piece of work.  The NHS article (NHS,2020) suggests breathing exercises and relaxation as well as taking time to plan for work carefully to know what to expect when it comes to completing the work. 




Conclusion
Overall, I have learnt that in order to work efficiently and effectively, time management and careful planning and preparation are essential in order to produce a good price of work for the date of the deadline. I have learnt that sectioning work is important in order not to feel overwhelmed by the workload and to manage your time effectively, working around my day-to-day schedule. The environment in which you learn in also impacts how well you can work on a piece of work; in future I will use resources such as the university library and study rooms in order to create a space that is designed for learning and studying in to better perform when writing my assignments. 

Action plan 
When writing an assignment next time, I will pay particular attention to structuring a detailed plan so that I am less anxious when it comes to producing the final piece for my essay. I will also take the time to investigate areas I am not confident in, such as Harvard referencing, in order to gain better knowledge to not only give me confidence when writing my assignment but to also better my mark in the next assignment. Lastly, I will make sure to proofread my work more thoroughly to ensure that I have covered all points that need to be covered and to make sure that I have produced the best piece of work I could have possibly produced.






















Task 2 – Personal Development Plan

	Student Name
	Student Number
	Module
	Code

	Sophie Morgan
	2205071
	Learning in the Digital Era
	BMPL4007
BMPS4009

	What goals do I want to achieve?

	How will I measure my progress?


	What resources or support will I need?

	How is the objective relevant to my personal aspirations?

	What is the timeframe for the achievement of my goals?


	Specific
	Measurable
	Achievable
	Relevant
	Timebound

	

I want to improve my fitness 

	

Timetabling around work and university in order to create designated time to go to the gym. 


	

I will need to purchase more gym clothing fit for purpose when working out. I will also use a planner to plan meals and exercise that will need to be carried out. 
I will need a planner to track progress and to plan goals that I wish to meet such as weight loss or being able to run a 5K
	

I need to become fitter in order to pass my fitness test to become a police officer when I finish my degree. Fitness plays an important part in the job role and so it is essential to improve basic fitness. “The health benefits of regular exercise and physical activity are hard to ignore. Everyone benefits from exercise, regardless of age, sex or physical ability” (Mayo Clinic Staff, 2019) 
	

I will know if I have improved my fitness by meeting daily targets such as calories being burnt and meeting my step count of 10,000 steps per day. I will also know if I have made progress by keeping note of weight loss and exercises becoming easier over time.




	I want to become a special constable 
	Ensuring that I will meet the requirement to become a special constable 
	I will need to complete several tests including a fitness test. 
I will need to train for the fitness test and to do so I will need to add time for the gym to my schedule. 
	I need to Improve my fitness to pass the test and to be able to perform to the best of my abilities within my job role. 

	I will know if I have prepared well if I have stick to my fitness test and complete all other areas and tests. I will also know if I pass the tests.

	I want to improve my study skills 
	Timetabling to ensure I dedicate time to revision 
planning revision sessions to know what I will be revising and for how long. 
Folders dedicated to revision. 
	I will need to make time for revision 
I will need my iPad, laptop, phone and any notes made already from lectures.
I will need to use the university PowerPoints.
	I need to revise in order to pass exams and assignments to remain in my course and eventually graduate. 
	I will know if I have improved my study skills if I perform well in exams and can demonstrate a good knowledge in the topics that I have been lectured on.  

	I want to find a full-time hobby. 
	I will have to find a hobby which fits within my spare time. Potentially try taster class to find what I enjoy. 
	I may need money as a resource, or the hobby may require certain materials. E.g., Art requires art supplies. 
	If I had a new hobby, I would see myself with less free time since I would be investing my time into my hobby. “Hobby: A hobby is usually defined as an enjoyable leisure activity that we engage in voluntarily and consistently when we are free from the demands of work or other responsibilities.” (Parker Pope, 2020)
	I will look at new hobbies starting in 2021 so I can start the new year with a new interest. I will start taster sessions to find the best hobby for myself and use this as a form of relaxation after university, work and other commitments. 
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