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Introduction:

This report looks at the different aspect of student development, focusing on topics which come up during the final terms since it is important for students to be prepared to step into the job world. In this report, five of these aspects have been explained on a reflective basis. The first aspect is about reflective writing. The second is about writing a good CV, the third is about making a good covering letter, and the fourth is focusing on critical and analytical learning. Last aspect is about presentations, where I tried to apply the topic to the experimental reflection theory of David Kolb.
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[bookmark: _Toc49701939]Reflective writing: 
When talking about reflective writing, we are talking about analysing on a given situation, context, matter and accordingly adding one's own experience to it. In this writing, every opinion is written as the first person by analysing the total background and making known the thought process and understanding of the topic. This was given fundamental importance in the this term as part of personality development. I was, in the beginning, a little surprised as to why something as reflective writing should be part of the student development. It is something to be done by those who were interested in writing. This is what at least, I thought. But the reality was that it was encouraged so that we students can start analysing ourselves and taking start a process of deep thinking. It could not be done in the class as any role play (O’Shea, 2018). Also now I understood that any concrete learning experience is just a part from the experiential learning process, and it should include a mix of reflection, theory and also subsequent application  (Kolb, 1984). In other words, “Reflection  is generically understood as a moment of detached, dispassionate self-observation – a quiet moment away from the emotional complications of concrete experience.” (Maund et all., p416 ). So in this essay I tried to focus on the things we learned during classes and which it helped me to improve myself, and my journey as a student. Also I find this term much more demanding than first one, as I start working again, so my time allocated for University it was considerably reduced. 

[bookmark: _Toc49701940]CV writing –  
[bookmark: _Toc49701941]“A CV is a document aimed at convincing an employer that who you are, your qualifications, work experience and your skills makes it worthwhile for them to offer you either work experience or a chance to move forward in a formal selection process.” (Morgan.P, p339) 
[bookmark: _Toc49701942]As one reaches the age of employability, or when he or she just wants to change their job, it is necessary to have a well-made out and tailored professional resume. The modern usage of the same is Curriculum Vitae. It is the professional qualifications, ability and background of the person who is documented.  It should be made with proper care, and attention as the person reviewing has to be convinced of its inherent strength. Writing a CV is a must for every employable individual, and this times is no longer just filling a template with few lines listing what you have done till that moment. Is way more than that.
The well-known saying goes that "face is the index of the mind". I would slightly refine it and put it as CV is the index of the face.  I was convinced of this in my final term at the university, when the topic was taken up in our class. As the tutor went deep into the need for a good CV and we in the class discussed on the same, the reality dawned on me. It is no longer the good old days when a person could take out a piece of paper and write down a few lines neatly with the pen about themselves (Ciarocco, 2018). 
Today is the era of corporate giants, digital age, globalisation. Companies expect professional and focus approached even before candidates step in. There are structured formats on the internet to make a good CV (Yate, 2016). By the time a student is nearing the end of the academic career, he or she should be ready with the crisp profile both online and printed format. This readiness may be in the final year of graduation or by the end of higher studies. But it should be done to get that post (Anders, 2016). 

[bookmark: _Toc49701943]Writing a covering letter: 
[bookmark: _Toc49701944]“A covering letter is a professional business which provides an employer with an introduction to an accompanying CV.” (Morgan, p339)
No job application is complete without a covering letter. Instead, a covering note is equally essential. If it is an online application, then CV in the word of PDF is attached to the mail, and the covering content is put in the email body. If the application is sent postal, which is rare, but even so, a presentable and concise covering letter has to be attached along with the professional profile. It is just a few lines, but it can make a lot of difference (Rivera, 2016). I found that many of my classmates were rather casual about it, and this included myself as well. The reason was that focus was on preparing a good CV, and all reflective exercises were towards it. 

[bookmark: _Toc49701945]Critical and Analytical thinking: 
[bookmark: _Toc49701946]“Critical thinking is the development and use of information beyond memory and repetition.” (Morgan, p.69)
It is the act of analysing an issue or a step to be taken from it various angles. When some are able to analyse the different aspects, then he or she is in a better position to make a decision. When we first came upon this topic during the term, I always used to think whether this is an inborn talent or something that can be cultivated. Today I have come to a conclusion, that it is a combination of both.  Some people have the ability to probe deep into every fact. At the same time, I feel everyone can be a critical learner through some deep introspection of events and occurrences. As I started getting into it, one fact became evident that analytical thinking is one of the best mind exercises. It has many advantages like problem-solving, memory betterment, fast decision making, developing leadership skills, knowledge development. Most importantly, it builds up the self-confidence to jo for that desired job (Birgili,  2015).  
[bookmark: _Toc49701947]Presentation: 
In simple words, we can define presentation as “the oral delivery of information to achieve (a) particular objective(s).” (Morgan, p.180). 
Delivering presentation it was another topic taken in the final term. It was about developing skill to put things forward in the right way. The presentation was about addressing the entire management of a company to express a particular idea or a new plan. It could also be a short informal interaction with few peers on a specific belief. In both cases, success depended on how the core theme was conveyed. The skill of a presentation was in driving home the point crisply and succinctly. I observed those with excellent presentation skills were naturally confident about themselves even if they were not too high in grades (Kwon, and Kudrowitz,  2018). 
Also, I found the topic very interesting, and a good opportunity for me to improve this skill. It was one of my favourite topics in class, as usually my oral communication is much better than my writing skills, and now I had the chance to improve it even better, and to understand deeply all this process. Also we received some tips how to deal with nerves before having an oral presentation, how to manage to achieve presentation’s objectives and how to make sure everything is well prepared, good structured and message delivered.
David Kolb Learning Theory - 
I could finally deliver a good presentation, if not the best through a process of self-reflection by selecting the right model. This was the reflection theory propounded by University of Leicester professor David Kolb. The teachings were part of his studies and the 1984 book released by him titled - Experiential Learning: Experience as the Source of Learning. This theory is also known as experimental learning. It is a multilinear model of adult development. I selected this theory because it gives a reasonable degree of importance on experience. This does not mean just work experience but the overall worldly experience. It has the following four stages :

Concrete experience –
[bookmark: _Hlk49672715] The individual or entity is assigned a vital task. This is not just observing and watching but actual involvement. This involvement is through practical exercises and team games. We were divided into groups. Each group had to make a presentation on a specific topic, and try to be as interesting as possible, and also to keep a time-frame. After that, each person was given few minutes to talk about their work. It was a good brain sharpener (Kolb, and Kolb, 2017).
Reflective observation – I found that some people were good listeners and others were impatient. Also, in my group some of us were better in writing the theory part, but it was very hard for them to deliver the message when we had to do the oral presentation.
Abstract conceptualisation – This is the second stage. Each person had to make the presentation more enjoyable to all, trying to link the reaction of all the listeners, and to provide best information in the correct way. We had to observe and think carefully about what we did. Questions were exchanged, and there was a lot of discussion happening. Feedback and useful tips were essential, also we had the opportunity to think of changing the written theory support we had for delivering the presentation, if needed. 
Active experimentation – Whatever learnt has now to be converted into practice through actual implantation. This is the part that makes use of planning and new learning curves. This enables us to predict and make changes or revision (Kolb and Kolb, 2018).  I tried to keep everybody involved during the presentation, I apply the theories we have learned in the class and try to observe the attitude of all the people present. This worked, and I think my part of the presentation it was a successful one, this thanks to all things learned in the class.
I will conclude that this was my favourite lesson from all, as presentation is not only about to be used for academic purposes, but in everyday life too, as “(…)everything you see on tv, hear on the radio or get in some other way is a presentation in some way. It may not be called a presentation, but such situations will present you with some kind of information or will entertain you – or both.” (Morgan P., 2017)
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