
How to share files on OneDrive
By Bianca Vasile(2526556)

Step 1
• Select the file or folder.

Step 2
• click share at the top or 

next to the  file name.

Step 3

• Enter the email address 
of the recipient or 
select Copy Link to 
paste it elsewhere.

Step 4

• Click the pencil icon to 
set permissions: "Can 
edit" or "Can view".
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