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Introduction
This report will reflect on the importance of time management, my note taking skills and the different measures I tried and experienced, I have included my personal development plan, my plan is a strategy with a realistic time length, I completed my swot analysis which is based on my attendance and my academic performance. The Academic skills are Time management; Reading; Referencing; Note taking presentations and many others, below is a description of my time management and the importance of routine or structure.
















[image: ]Time management
[bookmark: _Int_d6jazHvX][bookmark: _Int_2f4zUTGj]Time management is very important, and it may actually affect individual's overall performance and achievements. (Razali et al,2018). While attending the university I notice my time keeping was fine I always made sure I planned a day ahead, I always charge my laptop and make a pack lunch a day before lessons, before starting the modules I research which books are the best to buy for the subjects I am studying.
Time management challenges are Planning, Procrastination and Perfectionism below are my experiences on the three topics.
Planning 
[bookmark: _Int_bvorLsnx]Poor planning can result in me not wanting to continue and in order for me to avoid this I create a schedule that is realistic, I have an extra week more than other students to complete assignments due to my autism and dyslexia if I have an assignment due in the next four weeks including the extra week, every day I would write fifty words and during the extra week I go over my work with a list of everything needed in the assignment.
Procrastination
[bookmark: _Int_U8YJrRGu]The beginning of my studies I did put off tasks etc I noticed that putting off tasks on till last minute was quite common for student at the university, but this can only lead to poor attention on your work and quality, I remember rushing to do my assignment for another class and I made the deadline but my work wasn’t the best. I had instant regret and I knew I had to take full responsibility, I then created a schedule and outlined all my subjects my books and I created a comfortable space for me to study I brought a new desk a new chair and a mini white board this helped me significantly.
Perfectionism
[bookmark: _Int_PSlPrYqm]The first five weeks of attending this university I realised the difference between the routine timetable and my personal life had many distractions for example, if a family member came to visit I would then take a break from my work to entertain guest and upon leaving I feel like cleaning and going to bed when in actual fact I could of got a lot of work done. I found that I had to eliminate all distractions, I reduce the amount of time I would spend socialising and on the fifth of February I stopped drinking I really do not think students should drink Alcohol during academic studies it effects your concentration and overall ability to focus, I am very disciplined in trying to apply my efforts in my studies, I think by me adopting to discipline and
making strategies to improve my time management skills has helped me overcome things I never thought was possible. 
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Note taking 
Note-taking is the hegemonic study activity at university and, in many cases, the main ground for educational interaction between teacher and students. (Castelló and Monereo 2005)
Taking notes is important weather you work in customer service, the fast-food industry, teaching whatever career it is important to take notes 
[bookmark: _Int_gJFZJuCt]There are many ways of note taking I found that I was not particularly good at it, when I am trying to write what has been said I lose concentration but when I tried to just listen and then take note, I found I would take notes better but I still would ask question or for the person to repeated parts I didn’t hear. Based on this module I identify as average memory I remember up to four or five pieces of information at a time, below is a list of notetaking methods; 
The Cornell Method 
This method was developed by Walter Pauk, this method involves dividing three sections of paper one side I done my notes and the middle I wrote questions and the on the end I would summarize the main points this helped me a lot especially the questions in the middle. 
The Outlining Method
I did not try this method but the odea of this method is to start with the topic at the top of the page, underneath this topic or idea write anything that supports this idea and underneath that u write more supporting topics or ideas and continue to break it down in smaller parts u would need to structure the information better use spaces etc to identify the idea better.
The Charting Method 
[bookmark: _Int_41Dtl4Vg]I tried to do this, and I got confused maybe it's not for every student but for me it only confused me, the chart requires u to organise information into tables or charts u can use this to compare or contrast ideas, by creating a table or chart each column would have a category which represents the idea, this wasn’t as understanding as the others, in the holidays I will be attemping the sentence method .
The first day I started this university I had a notebook, and I would only note down things I knew I would not remember I would write things into my own words for example if I were to note down the word information, I would write info, instead of writing explain I would write ex, I found shortening my words would help me write notes quicker and able to understand the note I took in class.
What was challenging about my note taking found it difficult to keep up with the paste of the discussion hence why I now use a recorder we have covered a lot of subjects and it was a challenge to keep up with other students. I found it a struggle to identify the key information
and my handwriting was not the best at the time, I often look back at my notes and I can understand the I just feel I did not write down enough information.
Not taking & disabilities
[bookmark: _Int_uGTSWjQZ]I use the text-to-speech software this tool helps me keep up with lectures I also use my recorder for class, my laptop has a background changer which changes colours or font it also has highlight text in colour format that tracks my reading. 
  
My Personal development Plan
	Personal Target
	How will I achieve this?
	How will this improve my academic or employability prospects?
	How will I know that I have achieved this?
	When will I achieve this by?

	1. opening my family business
	Complete my course and continue to level five and six, create a business plan
	This will improve my critical thinking skills and my development
	When I complete the course and completed my business plan
	I year

	2.open my family business 
	Complete level five and continue to level six look for funding and personal funding 
	Receiving the knowledge continue to level six and funding 
	When I complete level 5 and receive the correct finding 
	2 years

	3.Open my family business 
	Complete level six use finding and personal savings
	Gain more knowledge from level six and use funding to open the family business
	Graduating from university open family business
	3 years



Based on my studies at this university I wanted to set realistic goals and targets. My personal devlopment plan is a structure I created to follow as I continue with my studies.


My swot Analysis
[image: ]

My swot analysis is based on my attendance at the university, I found interesting things about my personality and my ability to learn, I found that one of my biggest strengths are problem solving I can help others solve problems, my weaknesses are collaboration in large groups, I participated in a group task which consists of four people I found that we all had different strengths and a lot of weaknesses, I believe that when collaborating all group members should communicate and all putt in their efforts, unfortunately this wasn’t the case and in this situation one can only do their best I feel I worked better in smaller groups there was more communication and structure even deadlines were met. I am happy about my opportunities I am grateful for the staff and the extra help I was given; I am happy to continue with my studies I feel that I can achieve more in my academic studies. The support from lecturers and student support has been helpful and more help is implemented for my next academic year which I am incredibly grateful for.
My treats are based on the beginning of the academic year, when new students with disabilities start university for the first time, I feel strongly that there should have been support before attending so it is not so confusing.
[bookmark: _Int_dYTI5CJm][bookmark: _Int_y27Sm4Ga] Help with understanding timetables or software u will be using and even helping u understand the case study. I found that there were limited resources for support I needed more information on where to get support, however the support that I did receive helped me tremendously than you. 
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To sum up everything that has been stated so far, my time management can be improved my note taking is where I find needs the most attention my personal development plan has a realistic time length and, in that time, I can continue my studies and concentrate on my swot analysis, continue to work on my weaknesses and build them into strengths. 
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‘ My Swot Analysis

Strengths

The ability to think outside of the box
Atention to detail

Perseverance and determination
Altruistic

Planning

Problem solving and creativity

Opportunities

Support
Learn more skills
Further education

Entrepreneurship

Weaknesses

« Collaboration in large groups

« Sensory sensitivities

* Noise

* Routine changes

Treats

« Stigma and discrimination

« Awareness of autism in academic settings
« Limited resources for support




image.png
% University of Wales
Trinity Saint David
BIRMINGHAM 1822 - 2022




image3.jpg




image2.jpg




