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Introduction:

People can evaluate their own talents and capabilities, think about what they want out of life, and establish objectives for themselves through the process of personal and professional career development. This allows them to realise and make the most of their own potential.

The idea of self-awareness gives you the ability to understand not just yourself but also other people and how they see you in their minds. A distinct understanding of yourself, your personality, your principles, and the manner in which you interact with others outside of work will all have an impact on how well you fit into a job position. 

This report will include models and theories used to carry out personal development in relation to achieving an employment goal, such as Smart goals, Swot, Maslow, Johari, Vark, Honey and Mumford. 

By setting goals you are providing yourself with a target to aim for.
Swot analysis is a technique used in strategic planning that includes evaluation tools.
Maslow’s theory that explains our behaviours are driven by a hierarchy of physiological and physiological needs. 
Johari window is a technique designed to help better understand people and their relationships with themselves and others.
VARK's learning style is a strategy for gaining knowledge, good skills, and attitude.
The Honey and Mumford learning styles are four distinct styles of learning. 



































Main Findings: 

1. Personal Smart goal:

Smart goals (1981), developed by Doran, Miller and Cunningham stands for Specific, Measurable, Achievable, Realistic, Time-bound. It gives criteria to guide in setting goals and objectives for better results. Businesses use smart goals all the time. When establishing goals, they should be well thought out and within reach. 

My primary personal goal is to find a well-paying job in my home country because I have a strong desire to get back in touch with my loved ones and my family.  At this point in my life, I recognise the importance of establishing myself in a place that I can call home and where I have the opportunity to perhaps one day raise a family alongside my own. My parents are getting older, which means that they will soon require financial and caregiving assistance from me so this gives me even more motivation. 

According to Maslow (1943), which uses a Pyramid of needs, when physiological and safety criteria are met, a third layer appears. You desire friends, a sweetheart, children, loving connections, and a sense of belonging. On the negative side, you run the risk of loneliness and social anxiety. Our desire to marry, have a family, be a part of a community, a church, a fraternity, a gang, or a bowling club demonstrates these desires.

I also found a theory conducted by Nair (2003), that explains how Life goals are desired states that people aim to attain maintain or avoid. These goals may impact motivation to participate in the recovery process.

I have a strong desire to spend more time with the people who are important to me, and as a result, I have made the decision to go back to school in order to earn a degree that will be helpful to me in the country in which I was born. It will feel like a major accomplishment for me to find a job that not only pays well but is also located in close proximity to where my parents live.



2. Personal Swot analysis:

Every company needs to have a well-defined plan in place in order for it to continue expanding its operations, and every individual requires professional focus and direction. And this is where the Swot analysis comes in useful.  The SWOT analysis(1960), was created by Albert Humphrey. It is a useful and quick tool for taking stock of your situation. It stands for Strengths, Weaknesses, Opportunities, Threats. 


· Strengths are all the talents and experiences that make you stand out from others.
· Weaknesses include everything that prevents you from reaching your full potential
· Opportunities include all of the favourable external conditions that have the potential to put you at an advantage
· Threats are external forces that can be tough to overcome or set impediments in your way.

If you conduct an analysis of these four aspects of yourself or of a company, you will be able to filter out the irrelevant information and concentrate on what is truly important. 

Tows and conversion strategies are useful tools to better understand the strategic choices that you make. 

I will analyse 3 of my biggest weaknesses using the swot analysis and convert them into strengths and opportunities. 

1. Short temper -> channel my anger into productive actions.  
2. Fear of public speaking  ->  focus more on my material, not on the audience 
3. Impatient -> impatience most of the time goes hand to hand with high performance.



Therefore, the first step is going to consist of an introspective procedure that involves objectively assessing yourself or asking for feedback from a trusted person.  
Aligning one's weaknesses with available possibilities in order to acquire a competitive advantage and then converting them into strengths and opportunities. 

As I was trying to better understand the swot analysis I found a statement from Sarsby (2016), that explains that SWOT analysis by itself will not produce a strategy. It is a tool for both analysis and development; yet, a tool is only as good as the person using it. You are still responsible for carrying out the tasks, interpreting the results of the analysis, and choosing a course of action.



3. Skills Audit:

Skills relevant to employment are those that increase a candidate's likelihood of being hired. Employability abilities are skills that are required to execute a job effectively in a given occupation. 
I made some research regarding employability skills and I found that according to Gravells (2010), the employability skills can be shared in four groups: Knowledge, skills, attitudes and behaviour.
· Knowledge: is regarding subject matter, organisation specific 
· Skills: adaptability, hard-working, organising, planning, resilient, trustworthy 
· Attitude: common sense, enthusiasm, initiative, integrity.
· Behaviours:  customer service, self-management, teamwork, time management. 

In this report, I'll discuss employability skills I lack, using the Johari window(1955),designed by Joseph Luft and Harry Ingham to promote self-awareness and comprehension of others and ourselves. 
Their model has 4 windows.

The open area includes everything you know about yourself and is willing to divulge about yourself to others.
The blind area is anything you do not know about yourself but others are aware of it.
The hidden area is regarding facts that you know about yourself but you might not want others to know. 
The unknown area is unknown both to you and anyone else. 

The primary skills that other people find that I am lacking with it are teamwork and collaboration, communication, and working with tools and technology. 

The goal of the model is to make the open area as large as possible probably the easiest way is to expand the open area is to move more into the hidden area this can be done with the help of self-disclosure or simply sharing more of yourself. Expanding the open area into the blind area involves both asking for and receiving feedback. And then self-disclosure and feedback among participants will provide the shared knowledge that will you more into the unknown area. The greater is the trust of the feedback and the sharing of information will continue to enlarge the open area.   




	Open area
	Blind area




	Hidden area
	Unknown area





4. Learning Styles:

Different students learn in their own unique ways, which are referred to as learning styles. The technique in which an individual prefers to take in, process, assimilate and remember new knowledge is referred to as their preferred learning style.

In this report, I am going to talk about Vark’s, Honey and Mumford's learning styles. 

Vark(1987), a questionnaire developed by Neil Fleming suggests that there are 4 types of learners: Visual, Auditory, reading/writing, and kinaesthetic. 
· Visual: those types of people help themselves to learn faster by using pictures, maps, diagrams.
· Auditory: they learn faster by following lectures, and discussions even with music. 
· Reading/writing: they like to make lists, read textbooks, taking notes. 
· Kinaesthetic: they like to experiment, to do activities always in movement. 

Honey and Mumford's (1986), learning styles were published by Peter Honey and Alan Mumford. This model identifies four different styles that people use to learn something new to them: Activist, Theorist, Pragmatist, and Reflector. 
· Activist: People like that gain knowledge through experience. They are willing to try new things, they don't mind getting their hands dirty, and they put 100% of themselves into whatever they do.
· Theorists: They need models, facts and concepts in order to engage. 
· Pragmatists: They have to apply the different learning methods they've developed in the real world.
· Reflectors: they learn by observing and thinking about what happened. 

I was able to prove that I am a visual learner by completing Vark's questionnaire. This indicates that I find it easiest to study via the use of visual aids such as pictures, maps, and graphic organisers. Because creating mental images of information helps me recall it better, I do it whenever possible.
Because I like to fully immerse myself in new experiences, I have an open mind, and the majority of the time, I tend to act first and think about the consequences later; Honey and Mumford's activist learner is another learning style that would work well for me. This is because I like to fully engage myself in new experiences, and I have an open mind.




5. Personal Development plan:

A personal development plan, or PDP plan, is a framework in which you use your talents to attain your career ambitions by developing your personal goals. These personal goals are intended to help you grow and progress in essential capabilities or up skills in certain areas. It is necessary to have a clear picture of both where you currently stand and where you want to be in the future. This requires you to take stock of the abilities you already possess and consider the areas in which you have room for growth or improvement. 

According to Melton (2008), a PDP is used whenever project disorder is possible. Project chaos is "complete confusion," and we may detect it by late or overbudget delivery—poor-quality and unsatisfactory projects.

I am going to highlight two skills that I personally need to improve, and I am going to describe how I will develop them. 


	Development objective 
	Specific actions 
	Barriers and how they will be removed 
	Support required 
	How I will know when I have achieved the objective. 

	To improve fear of public speaking 
	Practice more public speaking, as theorist from Honey and Mumford learning style I am an activist learner, I like to be involved in new experiences and I am not sceptical, I tend to act first and think about the consequences later.  
	Shy. 
	Moral support from people close to me. 
	When I will be completely confident in having public speech.  

	To improve tolls and technology 

	Not avoid using technology instruments like laptops and especially excel—learning and understanding more of those tools. As a theorist of the Fleming Vark model, I am a visual learner: I learn by seeing illustrations, handouts, and videos. Because visualising information’s in my mind will help me to remember better 
	Giving up too soon. 
	Video tutorials, diagrams and maps. 
	When I will stop to completely avoid using those tools. 

	
	
	
	
	




Conclusion:

In order to advance in my professional life, I have a specific strategy outlining the academic and employability skills that I need to strengthen. In order to improve my employability and acquire new skills, I intend to put the strengths, weaknesses, opportunities, and threats analysis to use whenever it is necessary. In this manner, I will acquire the knowledge necessary to remedy my deficiencies, and in this manner, I will be able to realise my SMART objectives. 

I was able to gain a better understanding of my learning styles with the assistance of the Vark, Honey and Mumford questionnaire. As a result, whenever I am going to be required to learn a new skill, I will make it a point to learn according to my particular learning style in order to achieve that skill in the most effective manner that is open to me.
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