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[bookmark: _GoBack] Being career ready entails three primary skills including central academic skills and the capacity to apply such skills to real-life situations and function within a work setting and day-to-day tasks; employability skills like responsibility and critical thinking, which play a central role in the career aspect; and job-specific technical skills to develop a distinct career path. Several studies consider such skills vital in enabling students join a reliable career path, which provides career growth opportunities and family-sustaining compensation. Academic skills involve those concepts that enable students to hone career-ready skills. They prepare learners for post-secondary and post-college education and careers. Every student requires foundational academic knowledge to survive in the modern economic and workplace environment. Academic skills enable the students to pursue high learning without remediation. However, employability skills allow students to utilize their academics within the work context and career development. Often, employers use vast written communication in intricate technical reports, letters, memos and proposals; thus, the need to be adequately equipped to develop, analyze and apply such materials academically (Cottrell, 2010). The objective of this essay is twofold. Firstly, the essay will apply the Gibbs model to analyze how the academic writing, research methods and academic referencing techniques I learned throughout the course help develop both my academic and employability skills. Secondly, I will apply the Gibbs model to identify any skill gaps and recommended how I will improve such gaps through an action plan.

Gibbs Framework
For this paper, I will apply the Gibbs (1988) model, Reflective Learning Cycle to write a reflection about my academic skills and employability skills course. The model follows a 6-stage process including describing the situation, examining the feelings, assessing the experience, analysis, conclusion and an action plan.
Description:
Throughout this course, the lecturer taught us various concepts about academic and employment skills. In term one, the lecturer taught us the various approaches to time management. I studied how to develop and utilize my development plan, how to maximize my time as a student, how to become time efficient, and the implication as well as employing the to-do list. Our lecturer also used Eisenhower to explain time management approaches and styles. Besides this, the lecturer clarified how to gather relevant information to use in writing reports, essays, thesis and projects. Some of the important aspects identified included taking notes during lecturers and from readings, note taking approaches, source analysis, how to discover good scholarly sources, acceptable sources and assessing information from websites. Such aspects are especially important in academic writing. The lecturer went further to teach us other several approaches to academic writing. I gained more understanding of grammar and language use; for instance, how to borrow and use vocabulary, how to develop the sentence structure and body paragraphs. The lecturer provided us with a brief guideline to academic writing styles, the fundamental essay structures, and paragraph structure (Mackevic, 2014). Through this guideline, I developed my skills by understanding the many language instructions to advance my academic witting. I also discovered several approaches to understanding the structure of clauses, sentence structures, and academic essays.
Another important aspect that I learned during the course was paraphrasing. I explored through the important paraphrasing steps by exercising and practicing on the examples. Most importantly, I studied the role of referencing in academic writing. Particularly, the lecturer taught use Harvard referencing techniques using the 2018 Harvard referencing guide and several referencing exercises. In a report writing exercise, I learned how reports are written and the primary similarities and differences between an essay and report. I gained more skills on how to summarize a source through either paraphrasing or summarizing. Towards the end of term one, we studied how to make and deliver PowerPoint representations and the techniques to develop our public speaking skills. I explored the most effective ways to apply PowerPoint, the ways to advance my presentations, the role of body language and the things about people or audience that the speaker must understand.
In term two, I learned how to write my curriculum vitae (CV). The lecturer taught us the important things to consider when designing a CV. For instance, I discovered that a one-page CV leaves a good impression given that it is brief and to the point. I also learned the top terminologies for my job interview and the secrets to becoming successful in an interview. The five tips authored by a Harvard career advisor was an important source in this part. I learned how role-playing increases the chances of passing an interview. Particularly, the lecturer explained the various ways one can pass the interview, how to respond to interview questions, my future prospects and the importance of identifying the weak and strong points. The lecturer also taught us how to write an excellent and professional cover letter for a job application.
The lecturer introduced us to fundamental researching skills. I learned the meaning of academic research, a six-step process for writing research, and differences between secondary and primary sources. I learned how to select a controllable research topic and the steps to develop a good topic. This involved the use of several exercises to learn how to establish whether the research topic is too narrow or broad. The lecturer explored reflective writing by introducing us to its concepts, the steps to writing a reflective report, the application of the Schon’s Reflective Practice and the use of the learning reflective model.
Feelings:
My feelings towards learning academic skills and employability skills are divided. Especially in academic writing, I discovered the learning to be both stressful and important. For instance, during the academic writing class, I felt that one needs an advanced understanding of vocabulary, grammar, and style to develop a well-refined academic work. In several respects, I learned that academic writing is unique from other forms of writing. Its demands are also unique and defined in the manner one develops grammar, sentences, body paragraphs and sentence clauses. Besides knowing the standard and practice of academic wiring, every student has to follow the writing formats for various types of writing. I discovered that a student could apply several steps and approaches to academic writing. Because of this, I did an in-depth study of various academic writing techniques and stages towards developing an academic paper. Then again, I realized that it was easy for students to be confused about writing an excellent academic project particularly when they lack insights into the application of several writing skills and language discourse functions.
Meanwhile, referencing proved to be very hard, I realized that it played a major role in validating academic writing; for instance, the manner a writer borrows and uses the works of the other authors. I learned that failure to cite the works of other authors properly leads to plagiarism. The use of the other authors’ work without acknowledgment is a serious offense, which may lead to termination. Instead, their use offers proof that backs up the claims and arguments in academic writing. The use of reliable citation reveals that one has conducted adequate research of academic and online sources. It also demonstrates that the writer is offering credit to the authors by recognizing their views. The use of references also allows the writer to maintain track of and identify the sources used in the work by including them in the reference list, works cited or bibliographies.
Evaluation:
One attainment from my academic and employability skills course was that I gained a lot of knowledge about grammar, use of vocabulary and sentence structures. In the past, I often struggled to develop a research topic, narrow it and focus on a specific research question. However, because of this course, I can easily develop a research question, identify the relevant sources and apply them to develop my paper. Since I have learned how to develop body paragraphs and sentence clauses, it is now appealing to be passionate about academic writing.    Despite these developments, I am still uncomfortable with referencing. The course mainly focused on the Harvard referencing style. Given that there are many other referencing styles such as MLA, Chicago, and APA among others, I experience a confusion establishing what writing format I should apply for a specific paper. Often, different disciplines demand the use of dissimilar writing formats given that different styles are used to write and order publication information.
Sometimes, I face challenges in comprehending the information given by other scholars. Accordingly, this presents that challenge of summarizing or paraphrasing the works properly. I also experience the challenge of differencing between scholarly and unreliable source materials. I often view that the author of the text writes all the ideas in it, especially in scholarly book sources. Without further consideration, I make the mistake of using such a source to sustain my ideas and claims. As such, I have learned that attributing the sources’ ideas and information to the proper scholars and authors is crucial. I have also discovered the need to train myself not only to acknowledge but also to assess suitably the needed sources.
Analysis:
At the end of the course, I realized that I have developed and improved my academic employability skills. The writing endeavor may seem frustrating requiring the writer to brainstorm, examine the sources and relevant information, create outlines, drafts, and edit. Because of this course, I have a better understanding of the process and I can write a project in record time. I have developed effective methods of examining and determining the assignment and researching the sources and relevant information with efficiency. The goal is to ensure that the essay links to the selected sources and provide clear validation and causes for the conclusions. The lecture on time management has also improved my writing speed and skills. I now chose to work in a suitable writing setting and avoid procrastination. The lecture on grammar, vocabulary, and styles has also helped me hone my skills in adhering to the standard structure when writing an academic paper. Then again, I have identified several gaps that require some improvement. I have to improve on the use of various referencing styles such as APA, Chicago, and MLA.
Conclusion:
In the discussion above, I have analyzed my module on academic writing, research methods and academic referencing techniques. I have improved my skills in time management and I can develop and apply my development plan to execute my daily activities. Such skills will not only help me as a student but also in the future workplace setting. I have become time efficient, observant and result oriented since I have learned not to procrastinate activities. I am now equipped academically to not only write but also to evaluate and utilize reports, projects and articles. As a student, I can effectively relate academic skills to real situations even those that I will face in my career. The skills I have also attained in critical, reflective and analytical thinking will help me adapt to problems, solve issues and communicate effectively and creatively using research-based evidence. After this course, I believe I have developed adequate skills in academic writing. With improved grammar, vocabulary, sentence structure, development of clauses, body paragraphs and referencing, I can write an excellent academic paper, research project, report or CV. Indeed, this module has helped me develop academic and employment skills.
Personal Action Plan
Both academic and employment life require a specific skill set. In academic writing, the manner in which I use time has a huge implication not only on the quality of work I deliver but also on my future deliverables. Effective time management will determine my future productivity.  I have improved in my academic writing and time management skills. I can develop an essay from unique ideas using proper grammar and vocabulary.  However, I have poor use of referencing; thus, the need to learn about the other referencing methods such as APA, MLA, and Chicago. To attain this, I will:
•    Study more on the use of APA, MLA, and Chicago.
•    I will practice on many exercises using various referencing methods.
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