Learning in the Digital Era
ACCA4025
Assignment 1: E-Portfolio






Student Name:Nina kumari 
Student ID:2540581
Module code Acca4025
Lecturer Martin sevjda/ Malik mehmood

Table of Contents
1) IEEE Referencing & written summary on essential academic and employment skills	4
1.1 Essential Academic and Employability Skills	4
1.1.1 Digital Literacy	4
1.1.2 Communication and Collaboration Skills	4
1.2 Turnitin Similarity Check Practice Reflection	4
2) Collaborative Teamwork and Professional Academic Poster	6
Part A: Collaborative Group Activity - Online Mind-Map	6
2.1 Communication and Collaboration Technologies Used	6
2.2 Reflection on Teamwork Experience	6
Part B: Personal A3 Academic Poster	8
2.3 Teamwork Concepts and Definitions	9
2.4 The Importance of Teamwork in Careers	9
2.5 The Role of Technology and Collaborative Learning	9
3) Automatic Referencing Tool	10
Part A: Topic Summary - Virtual Collaboration	10
3.1 Key Concepts of Virtual Collaboration	10
3.2 The Importance of Using Automatic Referencing Tools	11
3.3 IEEE In-text Citations	11
Part B: RefWorks Evidence	11
3.4 Reflections on Using RefWorks	12
4) E-Portfolio Creation and Review	13
Part A: Creating an e-Portfolio Site	13
4.1 Selected Website Builder	13
4.2 Structure of e-portfolio	13
Part B: Exemplary Review of E-Portfolio Tool Selection	13
4.3 Tools Used and Reasons for Selection	13
Reference List	15

List of Figures 
Figure 1: Mind Map	6


[bookmark: _Toc232288858]1) IEEE Referencing & written summary on essential academic and employment skills
[bookmark: _Toc232288859]1.1 Essential Academic and Employability Skills
To have a successful career in the education and employment sectors in the UK, a student needs to have a variety of academic and employability skills (ElSayary, 2023). Technology in education is crucial to providing an effective learning environment and boosting students' employability today, particularly in the digital world. Critical thinking, communication skills, problem-solving skills, digital literacy, teamwork and effective time management are essential for a career in Computing and Digital Technologies. 
[bookmark: _Toc232288860]1.1.1 Digital Literacy
Digital literacy is one of the skills most paramount in the modern education system. The Jisc Digital Capability Framework (DCF) for the UK is designed to enable students and professionals to safely and effectively use a range of digital technologies (Dumitru et al., 2023). Students who engage in learning activities through the use of Moodle, Microsoft Teams and other educational technologies develop their ability to use digital technologies and are prepared for their work.
[bookmark: _Toc232288861]1.1.2 Communication and Collaboration Skills
It is essential to communicate effectively in oral, written and digital formats in order to be successful in school and the workplace. Students can develop their group work skills through online discussion, group projects and online meetings (Maer-Matei et al., 2019). These skills will help them to work in a multi-faceted work environment in the future. Analytical thinking is an important skill to solve complex problems in computing and digital technology. These skills can be acquired through research, project activities and real-life scenarios. These skills can be applied in the workplace for decision-making and creating innovative solutions 
[bookmark: _Toc232288862]1.2 Turnitin Similarity Check Practice Reflection
Reflection on Turnitin Similarity Score
On Moodle, I uploaded my work to Turnitin Similarity Check and was told that it was similar to about 14% of the other work. This means that most of my work is original, but there also may be some similarity due to common academic terms, proper citations and references. Appropriate citation of all sources has been done according to IEEE referencing guidelines and this has fostered academic integrity (ElSayary, 2023). In the future, I will be using more paraphrasing than quotation, and quote information more analytically, to enhance my similarity score. Furthermore, I will look for and edit any plagiarism with Turnitin feedback prior to submission. I will also make sure that if I use AI-written material, I will cite it in the proper manner. 



[bookmark: _Toc232288863]2) Collaborative Teamwork and Professional Academic Poster 
[bookmark: _Toc232288864]Part A: Collaborative Group Activity - Online Mind-Map
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[bookmark: _Toc232288885]Figure 1: Mind Map 
Source:  (McCrea & Lorenzet, 2018) 
[bookmark: _Toc232288865]2.1 Communication and Collaboration Technologies Used
A variety of digital communication and collaboration technologies were used to successfully complete the group activities. Meetings were held virtually using Microsoft Teams, file sharing was done using Microsoft Teams and group discussions were held using Zoom, while online discussions were done using Microsoft Teams (Aceto et al., 2019). Formal information and documents were exchanged by Email and quick communication and updates were through WhatsApp. Moreover, team members could co-creatively organise and edit ideas online, such as MindMeister, Coggle, or GitMind. The use of these technologies helped the students to communicate effectively, make decisions together and delegate tasks and increase the productivity of the team, having an impact not only on the students' digital skills, but also on the learning process as a whole.
[bookmark: _Toc232288866]2.2 Reflection on Teamwork Experience
I have learnt how important it is to communicate, collaborate well and to divide tasks up amongst the team to ensure that the team functions well together during the team activities (Harjono Padmono Putro, 2023). We found digital tools such as MindMeister/Coggle/GitMind and communication applications like Microsoft Teams or Zoom to be very helpful when sharing ideas, making group choices and doing tasks within the allotted time. This experience has enhanced my problem-solving abilities, time management and working in teams, which I will need to use the most in my future career. I have also developed an awareness of the impact of effective technology use to enhance student learning and enable team learning to be more inclusive and productive. 

[bookmark: _Toc232288867]Part B: Personal A3 Academic Poster
[image: ]
Poster Title
The importance of teamwork should be noted and how this relates to future careers and a clear and professional title should be given.
[bookmark: _Toc232288868]2.3 Teamwork Concepts and Definitions
Explain briefly the key concepts of teamwork that were discussed in Moodle Unit 2 ("Life is a Team Sport"). Highlight the value of teamwork and its role in personal and team achievement.
[bookmark: _Toc232288869]2.4 The Importance of Teamwork in Careers
Working collaboratively is an important part of all career pathways and fosters communication, collaboration and problem-solving skills in team members who will need to work together to achieve success in their career (Wilson et al., 2017). In educational and digital technology-related fields, collaboration is essential to ensure effective communication with other team members, provide high-quality educational opportunities for students, and deliver innovative teaching methods. Good teamwork leads to good team respect, team responsibility, team leadership, team decision making and leads to increased productivity of team members in work and goal attainment. Furthermore, the incorporation of Microsoft Teams, Moodle, and other collaborative technologies simplifies and promotes effective communication and information sharing among teams, enabling them to make a positive impact in the professional world and facilitate their ongoing growth.
[bookmark: _Toc232288870]2.5 The Role of Technology and Collaborative Learning
In the current education system and in working life, the role of technology is important in the process of effectively carrying out collaborative learning. Students are able to communicate, exchange information, hold group discussions and work on projects together using digital collaborative platforms such as Microsoft Teams, Moodle, Zoom and others (Aceto et al., 2019). These technologies help to ensure active participation of students as well as improve their digital literacy, problem-solving and teamwork skills. Particularly in the UK education context, technology-based collaborative learning enriches the learning experience of students, creates an inclusive learning environment and helps them acquire the professional skills needed for their future careers. Consequently, successful teamwork is encouraged through the use of appropriate technology, and pupils are well equipped for the 21st-century workplace. 
To sum up, good teamwork and use of suitable technology are vital in education and employment. These skills are valuable for students' learning and enrichment and to their professional development, and they are positively affecting their future careers.



[bookmark: _Toc232288871]3) Automatic Referencing Tool
[bookmark: _Toc232288872]Part A: Topic Summary - Virtual Collaboration
Today's digital world has made virtual collaboration a key component to education and employment. Virtual collaboration, as outlined in Moodle Unit 3, is the effective and productive communication, sharing of information and collaborative working between geographically distant persons/team members through the use of a digital tool (Dumitru et al., 2023). Microsoft Teams, Zoom, Moodle, Google Workspace and other collaborative platforms are an important element to establishing a collaborative work environment among students and professionals. 
[bookmark: _Toc232288873]3.1 Key Concepts of Virtual Collaboration
Effective Digital Communication
Effective communication in digital means is a key part of each of them, the capacity to collaborate virtually. Information is easily shared among team members via email, video conferencing, instant messaging and discussion forums (Harjono Padmono Putro, 2023). Effective communication is essential to teamwork and is clear, timely and professional. 
Use of Collaborative Technologies
Microsoft Teams, Zoom, and Moodle are technologies that can be used for team project management, sharing of documents and collaborative decision-making. These technologies enhance learners' digital competences and do so in a participative and inclusive way.
Teamwork and Role Allocation
It is important to have the roles and responsibilities of each member in the virtual work environment clear to ensure completion of the work. Delegation enhances productivity and makes sure that work gets done on time (Roco & Barberà, 2020). 
Time Management and Flexibility
It is possible for students to work at their own rate in virtual collaboration. However, for success to be achieved, there needs to be a degree of co-operation, adherence to time schedule, regular monitoring and planning.
The role of virtual collaboration in improving the learning experience
The use of suitable technology helps to develop students' ability to work in groups, think critically, problem solve and actively participate. Virtual collaboration in the UK education system is crucial in enabling student-centred learning and development of digital skills for future employment opportunities (McCrea & Lorenzet, 2018). 
[bookmark: _Toc232288874]3.2 The Importance of Using Automatic Referencing Tools
Accurate and precise citations and reference lists are important and automatic reference tools, like RefWorks, are very important in academic writing (Shehata & Viswanath, 2025). These can be used to store, organise and manage multiple sources easily and can automatically convert the sources to the chosen referencing style, e.g. IEEE. This decreases the risk of referencing errors, saves time and facilitates academic honesty. These also help students and researchers in developing their skills in the professional conduct of academic work by providing the means to give credit to the sources from which their ideas and materials have been drawn in the process of research and composition of assignments. 
[bookmark: _Toc232288875]3.3 IEEE In-text Citations
Students gain effective communication and collaborative problem-solving skills through virtual collaboration. Students' learning experience is more participative and inclusive using collaborative technology. Academic referencing is essential for enabling students to maintain academic integrity and automated referencing systems like RefWorks are invaluable in creating accurate references.
[bookmark: _Toc232288876]Part B: RefWorks Evidence
Screenshot 1: Login and new account access to RefWorks
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Screenshot 2: Reference import process 

Screenshot 3: IEEE referencing style selection

Screenshot 4: Automatically generated reference list 


[bookmark: _Toc232288877]3.4 Reflections on Using RefWorks
RefWorks has demonstrated to me that automated referencing works are more organised, more accurate and do not waste time. Producing correct citations and reference lists for IEEE referencing are easier and human errors have been minimised. Moreover, accessibility of a variety of sources to store and manage has maintained academic integrity (Maer-Matei et al., 2019). By using RefWorks to import, organise and automatically generate lists of references, it has improved my research technique and adds to the quality of academic research. The use of this type of tools will be beneficial in future research, report preparation and creation of my e-portfolio, which will further enhance my academic and professional skills. 



[bookmark: _Toc232288878]4) E-Portfolio Creation and Review
[bookmark: _Toc232288879]Part A: Creating an e-Portfolio Site
This ePortfolio will be used as a representation of evidence to support learning experiences, academic skills and professional development utilising appropriate digital technology (Roco & Barberà, 2020). The e-Portfolio is designed to support the learning outcomes and the use of technology is an effective means to enrich students' learning experiences and prepare them for future career opportunities. A well-organised e-Portfolio, along with evidence of academic achievement, is reflective of personal growth and learning. 
[bookmark: _Toc232288880]4.1 Selected Website Builder
Google Sites was used to create the e-Portfolio. Google Sites is a free, simple and user-friendly website building system that allows you to create professional e-Portfolios with no web design knowledge (Shehata & Viswanath, 2025). It easily connects with Google Drive, Google Docs, Google Slides, and other Google Workspace products, allowing you to present a wide range of education products in one place.
[bookmark: _Toc232288881]4.2 Structure of e-portfolio
· Home/Welcome Page
· Task 1: IEEE Referencing and Essential Academic and Employability Skills
· Task 2: Collaborative Teamwork and Professional Academic Poster
· Task 3: Automated Referencing Tools
· Task 4: E-Portfolio Review
[bookmark: _Toc232288882]Part B: Exemplary Review of E-Portfolio Tool Selection
[bookmark: _Toc232288883]4.3 Tools Used and Reasons for Selection
Google Sites was selected for the creation of this e-portfolio, as it is a simple, free and user-friendly website creation platform. With Google Sites, professional e-portfolios were no longer out of the question with no complicated technical skills. With its Drag-and-Drop functionality, it was also simple to arrange content, while also being plug-and-play compatible with other Google Workspace applications, making it easier to present educational materials (Maer-Matei et al., 2019). In addition, since Google Sites is cloud-based, it is possible to access and edit e-portfolios from any location and device. It proved to be a great tool for co-creating, updating and managing digital learning resources. The use of this tool enhanced my digital competencies and kept my experience with a hands-on approach to making learning experiences more enriched with technology. The Digital Capability Framework developed by Jisc states that it is crucial for students to learn information management, communication and professional development skills with digital technologies. In a similar manner, Barrett reported that e-portfolios are effective for students in reflecting on their learning, demonstrating their learning, and forming their professional identity. For this reason, Google Sites has been regarded as an adequate and effective media in building the e-portfolio. 
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