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1. Job Advert Comparison and Identification of Key Skills
1.1 Job Advertisements
To understand the skills required for my chosen career, I compared two finance vacancies: an Accounts Payable & Finance Assistant role advertised by Adecco in Brentford and a Finance Assistant/Assistant Management Accountant role advertised by Fletcher George. Both are relevant to my career aim because they require practical accounting knowledge, accuracy, accounting software and Excel skills. The Fletcher George role also provides greater exposure to management accounting.
The Adecco role includes accounts payable, invoice and payment processing, supplier management, reconciliations, financial records and month-end support. The Fletcher George role includes preparing accounts to trial balance, supplier reconciliations, management accounts, VAT returns, financial analysis and using Sage and Excel. Therefore, both roles require accurate transaction processing and reconciliation, while Fletcher George places greater emphasis on analysis and management accounting. This comparison shows that progression in finance requires me to develop beyond transaction processing towards interpreting financial information and supporting business decisions. Finance assistant roles generally combine accounting knowledge, software skills, accuracy, organisation and communication (Indeed Editorial Team, 2025). Therefore, the roles require varied skills and knowledge to complete challenging tasks.
1.2 Common Skills and Knowledge
The comparison identified the following common requirements:
• Accounts payable and invoice processing
• Supplier, customer and bank reconciliation
• VAT and payroll knowledge
• Accounting software and Microsoft Excel skills
• Financial reporting
• Attention to detail
• Organisation and time management
• Communication and teamwork
• Ability to work independently and as part of a team
These requirements are consistent with wider information about accounting assistant roles, where software knowledge, communication, organisation, accuracy and accounting knowledge are important employability skills (Indeed Editorial Team, 2025). Recruitment guidance also identifies reconciliations, Excel, finance systems, query resolution and attention to detail as important Finance Assistant requirements (CV-Library, 2025).
Finance employees must demonstrate professional behaviour because they handle confidential financial information. Accuracy is also important because errors in invoices, reconciliations or VAT records can affect financial reporting and business decisions. My experience checking transactions and resolving supplier differences demonstrates that I understand these responsibilities in practice.
1.3 Reconciliation as a Key Employability Skill
Reconciliation is an important skill for my career. It involves checking financial records to ensure transactions are accurate and agree with supporting documents (Prospects, 2026). This identifies errors and maintains reliable information. In my future role, I will use reconciliation when checking supplier accounts, bank transactions and general ledger balances. My previous experience has developed this skill in different contexts, including suppliers and banks. At Everest Accountants Ltd, I complete bank reconciliations, process financial transactions and prepare accounting records. At Chelsea Motorcycle Groups, I also completed monthly bank reconciliations and reconciled customer, supplier and intercompany accounts.
Reconciliation has developed my communication and problem-solving skills. For example, while reconciling a supplier account, I identified a difference between the supplier statement and our accounting records. I checked invoices, payments and credit notes and, when I could not resolve the issue, contacted the supplier. I compared their response with our records, identified the difference, and communicated the required action to my manager. This demonstrated that reconciliation is not only a technical accounting activity; it also requires investigation, judgement, communication and problem-solving. These transferable skills are relevant to progression into analytical finance roles (Indeed Editorial Team, 2025; Prospects, 2026). I now understand the importance of my developing and implanting effective communication, problem-solving and analytical skills in finance roles.
1st 
[image: ]
[image: ]
[image: ]
[image: ]

2nd
[image: ]
[image: ]


[image: ]

[image: ]











2. Self-Assessment Using SWOT Analysis
A SWOT analysis helps me assess my current abilities and identify actions for career development. It also helps me consider external opportunities and threats affecting employability (Indeed Editorial Team, 2025; Prospects, 2026).
2.1 Strengths
My main strength is my practical accounting experience. I have more than eight years of finance experience, including bookkeeping, ledgers, VAT, payroll, bank reconciliations, journals, trial balances and management accounts. My Assistant Accountant role at Everest Accountants Ltd includes sales and purchase invoices, bank reconciliations, VAT returns, year-end support and management reporting. These responsibilities demonstrate my knowledge in this sector.
A second strength is communication. I communicate with managers, colleagues and suppliers about financial queries and reconciliations. With senior colleagues, I use technical language and communicate key information succinctly because of limited time. With clients, I simplify my language so they are not overwhelmed by technical jargon. When investigating differences between records and supplier statements, I ask questions, check information and explain outcomes clearly. This demonstrates communication, listening and problem-solving skills, which are relevant because accounting assistants communicate with clients and colleagues (Indeed Editorial Team, 2025).
2.2 Weaknesses
My main developmental need is advanced Excel. Although I use Excel at work, I want to improve PivotTables, XLOOKUP, SUMIFS, data analysis and financial modelling. Without these skills, I may miss higher-level roles where they are required. Developing them would improve my efficiency and meet employer expectations. Strong spreadsheet skills are relevant because Finance Assistant roles involve analysing data, reconciliations and reporting (CV-Library, 2025).
I also have limited experience with larger ERP systems. I have used Sage, Xero and QuickBooks, but larger organisations may use systems such as Microsoft Dynamics. Developing ERP knowledge would increase my flexibility and employment opportunities. I also want to improve financial analysis so I can interpret management accounts, analyse variances and explain business performance more confidently (Prospects, 2026). Experience alone may not be enough for management accounting progression, so I need to move from processing information towards interpreting it and explaining its meaning for the business.
2.3 Opportunities
Completing my BSc Business degree will strengthen my academic and business knowledge and support applications for advanced finance positions. I can develop advanced Excel and ERP skills through online courses and workplace practice. Another opportunity is studying towards ACCA or CIMA, which could support progression into management accounting and senior finance roles (Prospects, 2026). My current employment allows me to take on additional responsibilities, learn from experienced accountants and develop analytical skills through management accounts and month-end activities.
Technology can also be viewed as an opportunity. Improving Excel, ERP and analytical skills should help me work effectively alongside automated systems and contribute to process improvement.
2.4 Threats
A key threat to my future employability is the increasing use of automation in accounting. Routine tasks such as invoice processing can increasingly be automated, meaning finance professionals need digital, analytical, communication and problem-solving skills rather than relying only on transaction processing (Indeed Editorial Team, 2025).
Competition for finance positions is another threat because employers may prefer candidates with professional qualifications which I do not possess at this time, strong digital skills and relevant experience. Changes in accounting rules and technology also require continuous learning. I can reduce these risks through professional development and keeping my technical knowledge current.
2.5 Evidence of Readiness for Employability and Personal Advancement
My previous work experience provides evidence that I am ready for career progression. I have worked as a Junior Accountant at James Pendleton, Assistant Accountant at Chelsea Motorcycle Groups and currently as an Assistant Accountant at Everest Accountants Ltd. Across these roles, I have gained experience in financial reporting, VAT returns, payroll, reconciliations, supplier management, customer accounts and month-end procedures. These experiences demonstrate the technical skills required for finance positions. My software and Excel experience also supports job requirements (Indeed, 2025; CV-Library, 2025).
My academic achievements demonstrate my commitment to personal development. I hold a BA in Accounting from National University, a Certificate in Accounting from Everest Accountants Ltd, and I am completing a BSc Business degree at the UWTSD. Combining education with practical experience has prepared me for employment.
Constructive feedback from colleagues and managers has shown that I am reliable, organised and able to complete accounting tasks accurately. These qualities are important because finance professionals must be trusted with confidential information. My professional experience, commitment to higher education and willingness to learn demonstrate my readiness for advancement.
3. Employment Goals and Personal Development Plan
3.1 Employment Goals
My first short-term goal, within 6–12 months, is to improve advanced Excel and accounting-system skills. My second goal is to improve financial analysis by developing confidence in interpreting management accounts and explaining variances. These goals directly address the development areas identified in my SWOT analysis.
My long-term goal, within three to five years, is to progress into an Assistant Management Accountant or Management Accountant role. I also aim to begin an ACCA or CIMA qualification (Kaplan Publishing, 2025).These goals are consistent with skills required in management accounting, including analytical ability, communication, teamwork and IT skills (Prospects, 2026).
3.2 Personal Development Plan
	Development Area
	Action
	Timeline
	Measurement

	Advanced Excel
	Complete training and practise PivotTables, XLOOKUP and SUMIFS
	6 months
	Use at least three advanced Excel techniques independently at work within this timeframe and gain feedback from my line manager

	ERP systems
	Complete introductory Microsoft Dynamics or similar training
	12 months
	Complete training and demonstrate understanding of core finance functions in financial audits that I will prepare

	Financial analysis
	Analyse management accounts and variances
	12 months
	Prepare and explain at least two financial analysis reports

	Professional qualification
	Research ACCA and CIMA requirements, costs and exemptions
	After degree
	Select the most suitable qualification and create a study plan to achieve it






This plan provides measurable actions for improving weaknesses and supporting career progression. I will review it every three months and adjust it according to my progress and workplace opportunities. I will use the training experience I have so far, workplace evidence and manager feedback to measure my development.
Overall, my career development is based on building on existing strengths while addressing skills gaps. My accounting experience gives me a strong starting point, while my BSc Business degree provides broader business knowledge. Developing advanced Excel, ERP and financial analysis skills and progressing towards a professional qualification will improve my employability and prepare me for management accounting responsibilities. As my research indicates (Indeed Editorial Team, 2025; Prospects, 2026), continuous professional development will help me remain employable as finance roles become increasingly digital and analytical.
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VAT, Payroll & Compliance

* Prepare and submit VAT returns for three Group companies.

* Ensure VAT recovery is maximised and bad debt relief claims are correctly accounted for.
« Arrange VAT payments in accordance with HMRC deadlines and requirements.

* Work alongside the Finance Director on RAL reporting requirements.

* Process approved monthly payroll payments through online banking.

« Ensure all payroll-related payments to HMRC are completed accurately and on time.

Reporting, Audit & Month-End

« Support month-end and year-end close activities.

« Assist with the preparation of financial reports and management information.

* Maintain strong working relationships with external auditors and provide information as required.
« Support the Finance Director with ad hoc finance projects and reporting requirements.

Skills & Experience Required

« Previous experience in an Accounts Payable, Finance Assistant, Finance Officer or Assistant Accountant position.
« Strong hands-on experience of payment processing and online banking platforms.

« Experience managing supplier payments and AP processes end-to-end.

« Experience posting journals and maintaining general ledger records.

« Strong reconciliation skills, including bank and balance sheet reconciliations.

* Experience preparing VAT returns.

@ OneDrive (UWTSD)

« Experience using ERP/accounting systems, ideally Soft4 and/or Microsoft Dynamics Business Central / Dynamics 365.

* Strong Excel skills.

« Excellent attention to detail and organisational skills.

« Ability to work independently and take ownership of key financial processes.

« Comfortable working closely with senior stakeholders, including the Finance Director.

Package

« Salary up to £45,000
* Discretionary annual bonus
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Package a

« Salary up to £45,000

« Discretionary annual bonus

¢ Christmas bonus

* 25 days annual leave

« Hybrid working pattern (4 days office, Fridays WFH)

Ideal Candidate

This role would suit a proactive and dependable finance professional who enjoys being hands-on in a varied finance environment.
You'll be confident managing accounts payable, payments, reconciliations and compliance a
finance function and partnering closely with the Finance Director.

ivities while supporting the wider

Immediate requirement with interviews taking place ASAP.

Adecco acts as an employment agency for permanent recruitment and an employment business for the supply of temporary
workers. The Adecco Group UK & Ireland is an Equal Opportunities Employer.

By applying for this role your details will be submitted to Adecco. Our Candidate Privacy Information Statement explaining how we
will use your information is available on our website.

Apply Now 1-Click Apply

Company: Adecco Contract Length: N/A
Job Type: Permanent Job Reference: JN -082026-488709_1786111639
Contact name: Mia Skipper Job ID: 225469164

Telephone: N/A

Remember: You should never send money to a prospective employer or disclose any financial information. Should you encounter any job
listings requesting payments or financial details, please reach out to us immediately. For further guidan
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Finance Assistant fg;

Posted 3 days ago by Fletcher George

© Uxbridge
£ £37,000 - £42,000 per annum
3 Permanent < D

Apply Now [7

Finance Assistant / Assistant Management Accountant
Uxbridge Area
Circa £40,000 | Growing International Group | Excellent Benefits

Fletcher George is delighted to be representing a successful and expanding Group of Companies with an impressive international
presence. Due to continued growth, an exciting opportunity has arisen for a Finance Assistant / Assistant Management
Accountant to join their established finance team based in the Uxbridge area.

Offering a salary of circa £40,000, depending on experience, this is an excellent opportunity for an ambitious finance professional
looking to develop their career within a progressive international business.

Working closely with the senior management team, you will become an integral member of a friendly and professional finance
department. This is a highly varied role offering exposure to management accounts, commercial reporting, reconciliations,
international accounting and process improvement across a diverse Group of Companies.

Our client is looking for an ambitious finance professional who is keen to continue developing their career within a progressive
organisation. As the Group continues to grow, there will be genuine opportunities to broaden your responsi ies, develop your
technical expertise and progress into more senior finance positions over time. If you are looking for a role where you can make a
real contribution whilst building a long-term career, this is an opportunity not to be missed.
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Similar Jobs

Finance Assistant

Posted 24/07/2026 by OPR Resourcing

Specialists
© Hounslow, Greater London

£ £30,000 - £35,000 per annum

[5) Permanent

< Easy Apply

Finance Assistant

Posted 24/07/2026 by Omni RMS

© HA4, South Ruislip, Greater
London

£ £30,000 per annum

[5) Permanent

< Easy Apply
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The Role -
Your responsibilities will include:
« Preparing accounts to Trial Balance for the Group's US entity, to include

« Posting supplier invoices and reconciling supplier statements.
« Resolving supplier queries and issuing remittance advice.
« Posting and allocating bank transactions.

* Assisting with the preparation of monthly management accounts, to include

« Performing stock, profit and intercompany reconciliations.
« Posting payroll journals.
« Accounting for sales, stock reconciliations and invoicing.
Preparing VAT Returns.
Producing sales and margin reporting.
Preparing management accounts for two smaller Group companies.
« Supporting the year-end audit process.
Analysing expenditure and preparing monthly procurement reports.
Reviewing merchandising and promotional expenditure.
Reconciling payment trackers.
* Assisting with the implementation of new finance processes and systems.
Providing additional support to the Management Accounts team as required.

About You
To be successful, you will ideally have:

« Previous experience within an Assistant Management Accountant, Finance Assistant or Assistant Accountant or similar
finance role.

o AAT Part Qualified or actively studying towards qualification or studying towards ACCA or CIMA.

« Experience preparing accounts to Trial Balance.

« Strong Excel skills with the confidence to analyse financial information.

« Experience using Sage or equivalent.
a Vnowladan af \IAT v
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« Experience using Sage or equivalent.
* Knowledge of VAT.

« Experience working within a Group environment with intercompany transactions.

« Experience of retail accounting would be beneficial.

« Excellent organisational skills with a proactive and positive approach.

« Agenuine desire to continue developing your finance career within a successful and growing international business.

What's in it for You?

Salary circa £40,000, with a guide range of £38,000 - £42,000, depending on experience.

Office-based role within a friendly and professional finance team, offering excellent exposure to the wider finance function and
the opportunity to work closely with experienced colleagues.

Monday to Friday, 8.00am - 4.00pm, with a one-hour lunch break, providing an excellent work-life balance and an early finish
each day.

25 days' holiday plus Bank Holidays.

Pension scheme.

* On-site parking.

* Join a successful and expanding international Group with an exciting future.

« Avaried role with exposure to management accounts, commercial reporting and Group finance.

« Genuine opportunities to develop your technical skills and progress your career as the business continues to grow.

« Work alongside experienced finance professionals within a supportive finance team.

« Play an important role in improving finance processes and contributing to the continued success of the Group.

Apply Today

If you are looking for an Assistant Management Accountant opportunity where you can build on your existing experience whilst
developing your management accounting skills within a successful and expanding international Group, we would be delighted to
hear from you.

This opportunity is based in the Uxbridge area and is easily commutable from Uxbridge, Iver, Slough, Hayes, Windsor, West Drayton,
Denham, Gerrards Cross, Hillingdon and Ruislip.

Fletcher George is acting as an employment agency on behalf of our client. The salary banding has been set by Fletcher George as a
guide to the level of experience expected for the position. We are very happy to consider applications from candidates who may si
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« Work alongside experienced finance professionals within a supportive finance team.
« Play an important role in improving finance processes and contributing to the continued success of the Group.

Apply Today

If you are looking for an Assistant Management Accountant opportunity where you can build on your existing experience whilst
developing your management accounting skills within a successful and expanding international Group, we would be delighted to
hear from you.

This opportunity is based in the Uxbridge area and is easily commutable from Uxbridge, Iver, Slough, Hayes, Windsor, West Drayton,
Denham, Gerrards Cross, Hillingdon and Ruislip.

Fletcher George is acting as an employment agency on behalf of our client. The salary banding has been set by Fletcher George as a
guide to the level of experience expected for the position. We are very happy to consider applications from candidates who may sit
slightly outside of this salary range where they can demonstrate relevant experience and are excited by the opportunity to join this
growing international Group.

Apply Now [F

Company: Fletcher George Contract Length: N/A
Job Type: Permanent Job Reference: 2623
Contact name: Darran Crellin Job ID: 225454079

Telephone: 01372 364160

Remember: You should never send money to a prospective employer or disclose any financial information. Should you encounter any job
listings requesting payments or financial details, please reach out to us immediately. For further guidance, visit jobsaware.co.uk.
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Similar Jobs
Accounts Payable & Finance Assistant Adecco
Expiring soon
Posted today by Adecco
© London Finance Officer
£ £45,000 per annum (Accounts Payable)...
e " Posted 03/06/2026 by i-jobs
ermanen
< A © Basingstoke
pAEas/ARDlY) (3] Permanent
Apply Now 1-Click Apply
Accounts Payable & Finance Assistant Finance Officer -
) ) Accounts Payable
Location: Brentford (4 days office based, Fridays WFH)
Salary: Up to £45,000 + Benefits Posted 21/07/2026 by Hays Accounts
Reporting to: Finance Director and Finance
Company: £7m Turnover Leasing Group ® London
The Role £ £15-£16 per hour
An established leasing group is seeking a highly capable and hands-on finance professional to work directly alongside the Finance [ Temporary
Director. This is a broad role with a strong emphasis on Accounts Payable, payment processing, cash management, reconciliations % Easy Apply
and month-end support.
The successful candidate will take ownership of key finance processes across multiple entities, ensuring accurate financial records,
timely payments, regulatory compliance and support for reporting activities. Expiring soon
Key Responsibilities
Accounts Payable
Accounts Payable & Payments Officer (Financial)
« Full ownership of the Accounts Payable function. Posted 17/06/2026 by i-jobs
& 20° 1| N ENG 22:06:26
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Accounts Payable

Accounts Payable & Payments Officer (Financial)

« Full ownership of the Accounts Payable function. Posted 17/06/2026 by i-jobs
* Process supplier invoices and maintain accurate supplier records.

« Reconcile supplier statements and investigate discrepancies. © Portsmouth

« Set up and process bank payments in accordance with management approval. (3] Permanent

 Liaise with suppliers regarding payment queries and account issues.
« Monitor and manage the finance inbox, ensuring invoices are processed promptly.
* Process and pay employee expenses, providing guidance where required.

Accounts
Banking & Cash Management Payable/Finance
* Prepare and process all payment runs and ad hoc payments. Posted 27/07/2026 by Gleeson

« Handle banking administration, including communications with our Bank regarding new payees and account matters.

Recruitment Group
* Produce daily cash position reports and monitor cash movements across the Group.

« Prepare monthly bank reconciliations across all accounts. © Wolverhampton, West Midlands
« Allocate cash receipts on a daily basis. £ £30,000 - £35,000 per annum
(3] Temporary

Financial Systems & Ledger Management

« Maintain and update the Soft4 finance system, ensuring the integrity of financial records across Group companies.
« Process all sales, purchase and banking transactions accurately.

« Post general ledger journals, including payroll, acquisitions and other month-end adjustments.
« Complete monthly general ledger and balance sheet reconciliations.

’ : Accounts Payable
« Support the ongoing development and improvement of finance systems and processes.

Administrator /...

Accounts Receivable Posted 27/07/2026 by ARC Group
« Issue monthly sales invoices relating to Group property income. © Woolpit
« Post invoices within Soft4. £ £28,000 - £32,000 per annum

Follow up overdue balances and issue statements where necessary.
Process end-of-contract balance adjustments and write-offs as required.

4 Easy Apply
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