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Academic portfolio tends to be organised with academic experiences, professional developments and achievements. Besides, as it consists of some sorts of documents that tend to illustrate the quality and variety of work thus, it reflects on the overall development of the students' career over time. 
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Based on my intended career, my academic skills are content skills that are considered lower-level skills. As the academic skills include communication, test-taking, technical skills, doing effective planning thus, I must engage myself in reading and understanding the overall accurate information by writing essays, applying note-taking methods, and conducting research and exams.
The employability skills that need to be gained by me are the development of proper communication, effective teamwork, problem-solving ability, leadership and organisational skills, commercial awareness and the skill relating to motivation and perseverance. Being a student, I have also learned to acquire the ability to work under pressure and the confidence to achieve the desired things. Some employability skills that I need to achieve for the upcoming future in terms of strengthening the employability skills that can be helpful enough in providing effective suggestions to my future career. The skill of reflection carries the meaning of the analysis of own experiences in order to improve the ways of learning the work. Likewise, this reflection skill is being proved as a valuable skill. It assists the learners, and the professionals gain the desired experiences, self-awareness, and confidence so far. Being a student, along with the reflection skills and time management skills, I should improve on an immediate basis for proper planning and decision-making for getting prioritised.
Additionally, by setting the required boundaries and delegating and outsourcing the tasks, I must engage these skills to be an efficient employee in the future. Henceforth, as per my understanding, I must build up and strengthen the system for acquiring these skills by following those systematically. The presentation skills I also need to develop include honesty and enthusiasm. A complete focus needs to be made on the individuals by increasing the ability to make things simple.
[bookmark: _Toc92834251]Facilitation of effective study in higher education through research strategies and software skills 
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As a student, I can thoroughly be facilitated with the effective study relating to higher education with the help of various kinds of research strategies and software skills. Likewise, as the research strategy can be helpful enough in making a concrete plan for conducting the complete research study, thus, it also guides the researcher to make proper planning, monitoring and executing the study. Along with the utilisation of research strategies, I can make myself able to use the software skills where I can be chosen for measuring the abilities and knowledge that I have already gained by me. Hence, these skills also allow me to utilise computer skills by making the appropriate association with the technology. I can gain internet access skills, file management, and make presentations through this. As the software skills are also being regarded as computer skills thus, the usage of several communication tools, word processing tools, graphic design, presentation tools and computer programming tools also need to be grabbed by me. 
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In my opinion, being a student, I think, if I face any difficulty or send any delivered task to my teachers, I must wait for the correct feedback for getting encouraged towards setting the goals and making my reflections respectively. 


. 
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As a student, I should focus on small achievements relating to my academic career and that I already gained from my classroom activities. Besides, I also need to set the appropriate manageable goals related to my classroom activities that can also be beneficial for me in seeking out lots of positive experiences for considering a reward system based on my performances and abilities. In my opinion, I can develop these management skills by knowing my strengths properly and focusing on a single task at a time and also creating a whole organisational system by setting short-term and long-term goals. I can also develop reflection skills by applying strategies relating to reading, asking, watching and feeling about paying attention and seeking out ways to deal with the negative cues. I can develop presentation skills by putting constant efforts into a specific point to get familiar with the respective subject matter and make a conversation with the peer groups to practice it before them. 
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	Strengths 
Creative skill 
Excellent communication skill 
Completely committed to the success of my future employability 
	Weakness 
Time management skill 
Unable to do the task in a quick way 
Getting stressed and pressurised for completing too many tasks at a time 
Lack of the presentation skill 

	Opportunities 
Chances of enhancing the reputation in the future wok field 
Having the best career development opportunity for the upgradation and improvement of skills in the upcoming future 
Having the opportunity of using strategic networking while attending various effective seminars 
	Threats 
Threats relating to decreasing the ability to not properly and timely accomplish the whole task 
Sometimes, for the negative economic climate, slow growth can be observed in business. 
Due to having a weakness in public speaking, I get nervous and commit a mistake unnecessarily. Thus, I get too much anxiety and loss confidence. 



Table 1: Personal SWOT analysis 
(Source: Developed by the writer) 
The personal SWOT analysis, as stated above, needs to be analysed on the basis of the strengths and weaknesses that already have or exist in me and by reviewing the strengths. Along with that, some opportunities must be achieved to take the most significant possible advantages and options to mitigate the problem and make out the respective solutions (Tang, 2019). 
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The time management tools that I learned in the classroom to apply to my situation are as follow: 
Active Collab
This tool helps me a lot by managing and tracking the time properly and also assists in organising the projects, files and tasks at one particular place. 
Harvest
It assists me in setting a proper goal regarding good harvesting and utilising the time properly while getting engaged in a specific task. Besides, by applying this tool, I can improve task quality and maximise my work productivity in the future (Bennett, 2019). 
Clarizen 
I have also learned about this tool as it optimises the whole team work for solutions by encouraging conversations to accomplish tasks and projects in real-time. Likewise, as the project portfolio helps in reviewing, validating and prioritising the respective information thus, it also assists in managing, prioritising the changes and solving the critical problems effectively. 
Replicon 
This particular tool helps me view, record, and approve the time and measure the overall expenses and manage the time properly while getting involved in a task or being instructed to do it successfully (Choate et al., 2019). 
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	Required skills 
	How to be developed such skills 
	Future implications 

	Ability to do multiple tasks at a time 
	By prioritising the task, reducing the distractions, monitoring the progress, practising and delegating the tasks 
	It can be helpful in future by improving the performance and efficiency by focusing on the task only. 

	Presentation skills and public speaking 
	By improving my body language, preparing myself by taking some important points, asking relevant questions, setting proper goals and using personal stories (Jackson, 2018)
	Presentation skills and public speaking both can be beneficial for the future by learning and communicating in a better way, getting less stressed, listening to the people what they want actually. 

	Time management skills 
	By setting a specific goal, setting deadlines on my own, increasing self-belief and self-confidence and deconstructing the skills
	It can be helpful in reducing stress, setting clear goals, gaining a positive reputation, decreasing stress, increasing productivity.  


Table 2: PDP plan 
(Source: Developed by the writer) 
By analysing the above table, it can be stated that it must be applied in the own learning situation by enhancing the capacity to perform these tasks accurately. Besides, it needs to focus on improving and streamlining the decision-making in the future career. 
[bookmark: _Toc92834258]Conclusion 
[image: ]
It can be concluded that, for making the practical portfolio on the academic and employability skills, it is required to produce some employable graduates who are also a part of the procedures of education. Hence, these skills mainly reflect on the actual accomplishments and skills and abilities of the learners that also deliver momentum to the students to get directed towards acquiring higher education. The generic employability skills are also significant in making the labour market intensely competitive, which also helps the students cum future employees to look for people. Henceforth, those people must be capable enough to take the initiative to undertake a variety of tasks and be flexible enough in several task environments. 
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                         Analysis of the Academic and Employability  skills of my own  • Academic skills are content skills that are also  considered lower - level skills and that tend to  be properly utilised for helping students to  locate, store, organise and recall  information( Shtaltovna , 2019).  • Some employability skills that I need to  achieve for the upcoming future in terms of  strengthening my employability skills  ( Ciesielkiewicz , 2019 ).   3
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                         Facilitation of effective study in higher education through research  strategies and software skills  • Research strategy can be helpful enough in making a concrete plan for conducting the whole research study, thus, it also guides the researcher to make proper planning, monitoring and executing the study . • As the software skills are also being regarded as computer skills thus, the usage of several communication tools, word processing tools, graphic design, presentation tools and computer programming tools ( Bartleet et al . , 2019 ) .   4
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                           The efficiency of students to take  responsibility on own learning • The students in the academic field must take  responsibility for their own learning by not making all  the decisions through their own judgments  ( Rees,  2021 ).  • Being a student, I think, if I face any difficulty or send  any delivered task to my teachers, I must wait for the  right feedback for getting encouraged towards setting the  goals.    5
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                           • The students can be capable enough in achieving the concerned confidence by getting help from the teachers regarding practising self - acceptance and encouragement . • The efficiency of students to achieve confidence and competence by developing such employability skills as time management, presentation skills and reflection ( Walsh & Powell , 2018 ) . • Presentation skills can be developed by me through putting constant efforts on a specific point for getting familiar with the respective subject matter and making a conversation with the peer groups .    Employability 6
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                                                                    Application of the learned tools in the classroom such as PDP, Time management  tools and personal SWOT analysis and application of those in my own situation           Strengths  Creative skill  Excellent communication skill  Completely committed to the success of my future employability Weakness  Time management skill  Unable to do the task in a quick way  Getting stressed and pressurised for completing too many tasks at a time  Lack of the presentation skill Opportunities  Chances of enhancing the reputation in the future wok field  Having the best career development opportunity for the upgradation  and  improvement of skills in the upcoming future  Having the opportunity of using strategic networking while  attending  various effective seminars Threats  Threats relating to decreasing the ability to not properly and  timely  accomplish the whole task  Sometimes, for the negative economic climate, slow growth can be  observed  in business .  Due to having a weakness in public speaking, i get nervous and commit  a  mistake unnecessarily . Thus, I get too much anxiety and loss confidence . SWOT analysis 7
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                           • Active collab • Harvest • Clarizen • Replicon • Time camp    Time  management tools  8
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                                                                                PDP plan                      Required skills  How to be developed such skills  Future implications  Ability to do multiple tasks at a time  By prioritising the task, reducing the  distractions, monitoring the progress,  practising and delegating the tasks  It can be helpful in future by improving the  performance and efficiency by focusing on the  task only. Additionally, it also enhances the  capacity to perform these tasks in an accurate  manner.  Presentation skills and public speaking  By improving my body language, preparing  myself by taking some important points,  asking relevant questions, setting proper goals  and using personal stories ( Jackson, 2018)  Presentation skills and public speaking both  can be beneficial for the future by learning and  communicating in a better way, getting less  stressed, listening to the people what they want  actually.  Time management skills  By setting a specific goal, setting deadlines on  my own, increasing self - belief and self-  confidence and deconstructing the skills  It can be helpful in reducing stress, setting  clear goals, gaining a positive reputation,  decreasing stress, increasing productivity, and  improving focus on streamlining the decision  -  making. 9
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                           Conclusion • The generic employability skills also are significant equally in terms of making the labour market intensely competitive, and that also helps the students • The achieved skills reflect on the true accomplishments along with skills and abilities of the learners that also deliver momentum to the students to get directed towards the acquisition of higher education .    10
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