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[bookmark: _Toc82074258]Introduction 
This portion of the module of ‘Academic and Employability Skills’ requires a reflection of the experiences or learnings. Thus, the paper contains a concise description of a major model – the Gibbs Reflective model to reflect the experience that I have attained throughout the class or working on this module of “Academic and Employability Skills”. Later of this paper includes the discussion of the reflection of some major experiences such as summarizing, public speaking and presentation, and organizing study that I have experienced throughout the class or working on this module through using the discussed model of reflection.


[bookmark: _Toc82074259]Reflective model 
Throughout the whole period of working on “Academic and Employability Skills”, I have experienced different kinds of learning or achieve some academic skills like presentation, writing or summarizing, referencing, or organizing tasks in time, or online learning, etc.  Some of these skills or experiences are reflected in the report with the Gibbs reflective cycle that was developed in 1988 by Graham Gibbs to reflect learning from experiences through the following stages: 


[bookmark: _Toc82074260]Figure 1 Gibbs Reflective model
Source: (Bassot, 2015)
The first stage of description requires a detailed explanation to form a solid background of the situation/event including all the facts of the event and no conclusion should be made/draw at this stage like the description of what happened, why this situation incur, how others react, or why I was there, or what I expect to happen, and what I have done, etc. In the next step, feelings or thoughts of the situation/event should be discussed like what I was thinking before the situation occur, what was my feelings during and after the situation incur, and what others feel or think about the situation, etc. After that, I need to conduct an evaluation of the situation through what tasks are finished well, what did not goes well, or what goes as plan or works positively, what actions affect negatively, what contribution I and others made in the situation, etc. along with the result of the contribution. In the analysis section, I need to assess possible forces to support the situation positively or hinder it negatively, or what are the past experiences or knowledge or model that assists in dealing with the situation or contribute positively, what senses I have developed whereas, in the stage of conclusion, I need to identify what I have learned from the situation, what experiences/skills I need to develop, (Adeani, Febriani and Syafryadin, 2020) or how the situation can be developed, how could I act to get more positive result/to avoid negative outcomes, etc. And in the final stage of the action plan, I need to make a plan on how should I react in a similar situation in the future, how I deal with or react differently, or how I can develop the required skills, etc. 
[bookmark: _Toc82074261]Summarizing 
Summarizing indicates the summary or brief discussion of any given topic without changing the meaning of the original topic or in other words, summarizing is the short writing that highlights the main point of any document like a report or literature, or other writings (Rižnar, 2016). During working on this module along with in-class as homework, I have to write a summary of different topics or writing which improves my experiences of summarizing. This experience is very helpful as this assists me to write the abstract or summary of the formal report in a proper way. The reflection of the experience of summarizing is described below with Gibbs reflective model:
[bookmark: _Toc82074262]Table: Reflection of summarizing  
	Steps 
	Reflection 

	Description 
	During working on the module of ‘Academic and Employability Skills’, I have to write the summary/introduction in the presentation and reflective report as part of my academic activities. As I have learned about summarizing in the class by teachers, I have expected that I can do it easily. But during the work, I have faced difficulties in identifying what are the main points and what points I need to include in the summary, and also I have included all the unnecessary points which make the summary large. My other classmates also find it difficult to finish properly.

	Feeling
	Before working on this module, I along with my classmates thought summarizing is a very easy task to do like just to describe the key points from the original writing. But during working, we felt it a very difficult task to do as we cannot identify what to write/include or what are important points or how to express long writings in a shortly or briefly. While, after completing this module, I find it interesting but requires enough critical thinking skills to describe long writings in short.

	Evaluation
	The good thing is that I have been able to generate quality writing throughout the module with good academic writing skills and all of my classmates are very much cooperative but provide unique writings which affect me positively. But the thing that does not go well is that I expect to summarize the writings easily. Also, I cannot identify the key points and face difficulty in concise the whole module in some sentences.

	Analysis
	One of the major reasons or negative forces that lead to difficulty in summarizing is the lack of high vocabulary knowledge to express things for which I face problems in describing long discussions in a concise manner or some sentences. Also, inefficiency in selecting what points to include is another reason for facing difficulty. But, my fast reading/quick understanding skills help a lot as I can understand the long writing by reading it in a short time. Also, some strategies of summarizing like focus on the major discussion/transit words, avoid less important points or provide a summary of the topic (Diliduzgun and Genc, 2015) rather than personal opinion, etc. help me finish the task. 

	Conclusion
	I have learned that for ensuring effective summarizing, I need to focus on reading and identifying main points and try to understand those properly to express in brief. Also, I need to follow various summarizing strategies to avoid negative outcomes.

	Action plan 
	In the future for similar works, I would first read the text carefully to select major points and improve my vocabulary knowledge to ensure a better performance or act differently. 



[bookmark: _Toc82074263]Public speaking and presentation 
As part of this module, I need to do a presentation that requires developing presentation and public speaking skills. though it is very difficult to develop as I face many problems while practicing, it is very useful too as it helps me to improve communication skills, express properly, or conduct an attractive/interesting discussion with others which assist me through the academic and professional life (Vishnu, 2016). The reflection of the experience of public speaking and presentation are described below with Gibbs reflective model: 
[bookmark: _Toc82074264]Table: Reflection of public speaking and presentation 
	Steps 
	Reflection 

	Description 
	During working on this module, I have to participate in a presentation as part of my studies. While practicing the presentation speech I have found that I could not do it properly or face many difficulties.

	Feeling
	Before practicing the speech, I thought it will be very easy to present or provide public speech like just read/explain the slides. But while starting the practice, I have felt nervous or found no words to speak.

	Evaluation
	The good thing is that I have finished the slides and prepare the speech with enough time to practice but I could not perform as expected due to a lack of confidence or lack of experience in public speaking. Also, I have found difficulties in using proper tones or facial expressions, or body language according to the requirement of the speech. 

	Analysis
	I think lack of confidence or inexperience leads me to feel nervous or out of speech while improper tones or non-verbal cues made my speech unattractive. But later on, various tools the Virginia Satir’s model for non-verbal communication (Yıldırım, 2017) or strategies for public speaking assists me to improve my presentation skills. 

	Conclusion
	Throughout this experience, I have learned that for ensuring effective public speaking I need to develop my confidence, practice regularly, and improve communication skills along with following various strategies/tools.

	Action plan 
	For ensuring effective performance in the future for a similar situation, I should have gather prior knowledge about the audience, engage audiences in the presentation through asking questions, and improve story-telling skills properly (M.I., 2021) to improve public speaking skills.



[bookmark: _Toc82074265]Organizing study 
Academic studies require students to do a lot of tasks regularly which students need to organize on time properly to perform better. During working on this module, I have to organize and submit the assigned tasks on time which improves the experience of organizing. It is very much useful as it will assist me to go as per the plan and finish tasks timely. The reflection of the experience of organizing study are described below with Gibbs reflective model: 
[bookmark: _Toc82074266]Table: Reflection of organizing study 
	Steps 
	Reflection 

	Description 
	While working on the module as part of my study, I could not able to finish my planned tasks or organize the activities of the study on time which create challenges/problems in finishing plans/summiting tasks of the module in time. Other classmates also face difficulties in organizing the task timely which we have expected to finish as per the plan. 

	Feeling
	Before started working or when making a plan to work on this module, I have thought that I could be able to work as per the plan and organize the tasks on time but during started working I have faced challenges in completing tasks on time.

	Evaluation
	The good thing is that I have made an effective plan that is relative to satisfy the purpose of the module and feasible/realistic in practice. But lack of avoiding unnecessary tasks or delay in organizing all the materials made the plan failed.

	Analysis
	One of the major problems that lead to negative outcomes is to set priority about which tasks to complete first or which to avoid unnecessary tasks or how to organize the task in a structured way (Ballard and Seibold, 2016). For this, I have searched for some tools to improve efficiency or organizing tasks like a calendar or to-do lists or note-taking, etc. 

	Conclusion
	I have learned from this experience that I should have developed time management skills and focus on completing daily plans properly to organize tasks. Also, I should remove all the irrelevant activities from the plans.

	Action plan 
	If I have experienced the same situation in the future I will follow the SMART framework to set priorities and make plans along with the 4D’s model of time management (Williams and Reid, 2017) to act differently or organizing studies on time. 




[bookmark: _Toc82074267]Conclusion 
For ensuring better performance or improving positive experiences, I need to attain more skills especially major skills like time management or communication and focus on personal development through using numerous models like personal development plans. Also, for better reflection of the experiences gathered, I should acquire profound knowledge about other reflective models like Kolb’s experiential learning model or Driscoll model along with attaining knowledge to write the effective reflective report.
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