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Element 1: Write a Zander letter to yourself

Dear Karen,

As I sit down to write this letter to you, I want to acknowledge the incredible journey you’ve embarked upon, especially at the age of 44. The decision to return to education is no small feat; it is a testament to your courage, resilience, and unwavering determination to redefine your potential. You are making a significant leap, one that speaks volumes about your character and the dreams you hold close to your heart.
I know that along this journey, you have grappled with fears and doubts, especially due to your experience with dyslexia. It’s understandable to feel intimidated by a system that often seems to emphasise traditional pathways of learning. You’ve faced challenges that many others ay never fully grasp the frustration of misinterpreted words, the anxiety during exams and the continuous struggle to convey your thoughts clearly on paper. These hurdles have sometimes left you questioning your intelligence and capabilities.
Yet, it is vital to remember that dyslexia does not define you. In fact, it has equipped you with unique strengths that will serve you well in your future career as a teacher. Your experiences have endowed you with compassion and understanding for students who feel lost or overwhelmed, just as you often have. You are learning that intelligence isn’t measured by the conventional standards of reading speed or spelling accuracy; it is multifaceted and deeply personal. Your journey has given you an innovative perspective, allowing you to approach problems creatively and empathically.
As you navigate this new academic landscape, embrace your vulnerabilities. They do not signify weakness but rather a gateway to becoming a more informed and compassionate educator. By sharing your story, you will inspire countless students who may feel marginalised by their own challenges. Remember, every great teacher has faced their adversities and emerged with a deeper understanding of their students’ needs.
This return to education is one of the best decisions you have ever made, and it’s important to celebrate each step along the way. Look at the knowledge you’ve gained, the friendships you’ve built, and the confidence that’s blossoming within you. You are broadening your horizons and proving to yourself that it’s never too late to pursue your dreams. The classroom, once a place of fear, can now become your sanctuary, a space filled with laughter, learning and growth.
You have chosen a path that allows you to pay it forward. You will empower your future students to reach heights they never thought possible. By becoming a teacher, you will be more than just an instructor; you will be a mentor, a supporter, and a beacon of hope for those who see hurdles rather than opportunities. You’ll be able to say to them, “I’ve walked this path too. I understand you. You can achieve greatness despite any challenges”.
Be proud of your commitment to this journey and allow yourself to bask in the optimism of your future. Yes, there will be difficult days ahead, nights filled with studying and the occasional self-doubt creeping in, but trust in your abilities. Each challenge you face is an opportunity for growth, both personally and professionally. Surround yourself with supportive peers, educators and mentors who inspire you and never hesitate to lean on them when you need it.
In time, you will look back on this chapter of your life and recognise the profound impact it will have on your teaching philosophy. Remember that you are not just learning for yourself; you are investing in the futures of countless students who will benefit from your experience and understanding.
Continue to dream big, Karen. The world of education awaits your unique voice and so do the many students who will be inspired by your journey. You have so much to offer, and I cannot wait to witness the extraordinary impact you will make as a teacher.

With admiration and encouragement,

Karen Cook








Elements 2: Produce a professional CV 




Karen Cook
Address: 26 Pill Road, Hook, Haverfordwest SA62 4LU.
Contact Number: 07749 906261    Email: karencook906@yahoo.com
Career focus
I am a final year student at Trinity Saint David’s University studying the Foundation Inclusive Education Degree, with plans to complete the BA Education Studies next year. I have 4 years of experience as a learning support assistant, within Primary and Secondary schools and 16 years of experience as a parent helper within Primary school too. I am a highly motivated, hardworking individual and believe that having a neurodivergent mind helps me to be creative and think outside of the box and come up with ways to solve learning issues others haven’t even considered.
I am now seeking a position within your school, that will allow me to continue to grow my passion for supporting the learning and development of children within my care and to develop my career as high as possible.

Education / Qualifications
2022-Present - Foundation Inclusive Education Degree, UWTSD   Results Pending
My foundation degree has significantly enhanced my understanding of learning and development, equipping me with a diverse set of transferable skills. I am set to advance to the BA education Studies course in September 2025, where I will deepen my knowledge in Additional Learning Needs, alongside teaching and development across various age groups. My long-term goal is to pursue a PGCE, demonstrating my strong commitment to building a career within the teaching profession.
1994 - GCSEs at St Marys Academy, Bathgate:				Grades B-D
Includes English, Maths and Science

Vocational Training & Qualifications
2015-16 – Makeup Artistry SCQF Level 6, West Lothian College 		Pass
2004-05 – Beauty Therapist HNC, West Lothian College 			Pass

Employment
1:1 Learning Support Assistant (LSA) | Fenton CP School | February 2023 – Present
In my role as a 1:1 Learning Support Assistant, I provide individualised support to a student with special needs within mainstream classroom. I develop and implement tailored strategies to address learning challenges and promote inclusion, ensuring that the student can engage fully with their peers. Collaborating closely with teachers, I contribute to creating a positive and effective learning environment. Additionally, I design and schedule activities aimed at encouraging and developing essential life skills.

Learning Support Assistant (LSA) | Haverfordwest High School | Feb 2022 – Feb 2023
In my role as a Learning Support Assistant at Haverfordwest High School, I provided dedicated support to a diverse range of students across various classroom settings, fostering an inclusive education environment. I collaborated closely with teachers to assist in lesson planning, delivery and assessments, ensuring that each student’s learning needs were effectively met. My focus on maintaining a positive and supportive atmosphere significantly contributed to the overall success and engagement of all students in the classroom.

Salon Owner | Self-Employed | July 2006 – May 2016
As the owner of a successful, award nominated, beauty salon from 2006 to 2016, I effectively managed all aspects of the business, including staff supervision, financial management, and marketing initiatives. I provided a diverse range of beauty treatments to clients, ensuring high standards of service and care. Through my efforts, I built and maintained a loyal customer base, which contributed significantly to the salon’s ongoing success.

Skills Education/Teaching related
· Supportive Educator with Strong Rapport Building Skills
Demonstrated ability to establish positive relationships with students, facilitating effective learning environments. Proficient in following instructional guidelines to assist teachers in both small group and one-on-one settings, employing hands-on and a creative approach to engage children in their educational journey.
· Facilitator of Positive Learning Environments
Successfully led activities at the Friday Afternoon Club at Fenton Primary School, notably the Roundhouse building project that fostered enjoyment and engagement not just with pupils but their parents too. This role allowed me to provide experiential learning opportunities while enhancing my confidence, communication, time management, planning and organisational skills.
· Experienced in Lesson Preparation and Class Organisation
Developed strong lesson planning and organisational abilities through my time as a learning support assistant, complemented by my recent studies in education. Designed and executed lessons that creatively linked educational activities to seasonal events, such as crafting poppies from card and glitter to make for our remembrance display for the outside of our school.

Skills Other
Cross Stitching, Rug Making and most recently Sublimation.

Referees Addresses available upon request.
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Write a cover letter for applying for a job, based on your plans for the future




Karen Cook
26 Pill Road
Hook, Haverfordwest
SA62 4LU
22/10/2024

Mr Joe Brown
St David’s Academy
St Davids
Wales

Dear Mr J Brown,
I am writing to express my interest in the high school science teacher position at St David’s Academy as advertised in the Pembrokeshire County Council job listing site. With a strong background as a Learning Support Assistant spanning over 6 years, a BA in Educational Studies, and a recently completed PGCE, I am excited about the opportunity to contribute to your school community. My passion for teaching and commitment to creating an inclusive learning environment align perfectly with the values of St David’s Academy.
During my time as a Learning Support Assistant at Fenton Primary School, I had the privilege of working closely with students from diverse backgrounds and varying abilities. This experience allowed me to develop the essential skills to establish trust and rapport with pupils, fostering a positive classroom atmosphere conducive to learning. I believe that every student deserves an opportunity to succeed, and as a teacher, I aim to create an inclusive classroom where each student feels valued and understood.
My involvement in the educational sector has provided me with a robust understanding of how to tailor lessons to meet students' needs. I have worked with small groups and provided one-to-one support, allowing me to develop personalised teaching strategies that enhance individual learning. I have always taken a hands-on approach, nurturing creativity and encouraging students to express themselves. This adaptability is crucial in science education, where varying levels of comprehension often exist within a classroom setting.
In alignment with the educational philosophy at St Davids Academy, I plan to incorporate experiential learning into my science curriculum. I experienced firsthand the impact of such activities while leading the Friday Afternoon club at Fenton Primary School. One particularly successful project was the roundhouse building that engaged, not just the students, but the parents too, in both artistic expression and conceptual exploration. This experience reinforced my understanding of how creative, hands-on activities can enhance the learning process. The positive feedback from students highlighted how enjoyable and effective experiential learning can be.
Through my studies and my practical experience, I have developed strong lesson preparation and organisational skills. My years as a Learning Support Assistant have equipped me with the insight necessary to design curriculums that connect scientific concepts to real-world applications. For instance, I’ve successfully integrated seasonal themes, such as Christmas, into scientific explorations, sparking both interest and understanding among students.
The completion of my PGCE has further reinforced my understanding of educational methodologies and the importance of effective classroom management. I have gained the essential skills needed to engage students in their learning actively. I am committed to fostering an environment where students feel comfortable to ask questions, experiment, and learn from their mistakes. I believe that when students feel safe and motivated, that are more likely to develop a genuine interest in science.
My educational background in Educational Studies has instilled in me the importance of educational equity. I understand that each student comes to the classroom with unique experiences, strengths and challenges. I am dedicated to adapting my teaching methods to accommodate diverse learning styles and to promote a sense of belonging in my classroom. The promotion of inclusivity is a core tenet of my teaching philosophy, and I am eager to incorporate various strategies, such as differentiated instruction and collaborative learning opportunities, into my lessons.
I am enthusiastic about the prospect of joining the team at St Davids Academy and contributing to the vibrant educational community you have cultivated. I am particularly drawn to the inclusive programs and initiatives you have already established at your school, which I feel align closely with my professional goals. I am eager to collaborate with my colleagues to enhance the science curriculum while inspiring students to explore and understand the world around them.
Thank you for considering my application. I look forward to the opportunity to discuss how my background, skills and passion for education align with the needs of your school. I am excited about the possibility of contributing to the academic success of the students at St Davids Academy and fostering an engaging and inclusive learning environment. Please feel free to contact me at 07749 100 200 or Karencook906@yahoo.com to arrange an interview.



Warm regards,


Mrs Karen Cook

