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[bookmark: _Toc523151911]Executive Summery 
This report is about the employability skills that are necessary in career building and development. At the beginning part of the report contains a discussion about an understanding about the employability and employability skills, and then a framework for Employability Skills has been given to identify the elements of skills. In the later part of the report some common employability skills have been discussed to identify the employability skills I have and need to develop to gain credibility in search of employment opportunity. Lastly the employability skills have been discussed from the employers’ perspective and from an international point of view. 












Table of Contents
Executive Summery	2
Introduction	4
An Understanding about Employability and Employability Skills	4
A Framework for Employability Skills	4
Some Common Employability Skills	6
The Employability skills that I have and that I need to develop	8
Employability skills from employers’ perspective	8
Employability Skills from International point of view	10
Conclusion	10
References	10












[bookmark: _Toc523151912]Introduction
To have a clear understanding of employability and employability skills, for a better realization of the importance of employability skills and to determine the employability skills I have and need to develop; this report has been prepared. In this report the definition and importance of employability skills have been discussed from both employees’ perspective and employers’ perspective. 

[bookmark: _Toc523151913]An Understanding about Employability and Employability Skills
Employability can be defined as the ability of getting, keeping and performing predefined work satisfactorily. The factors that help to make people employable are- understanding, knowledge and abilities required to perform a work; ability to identify employment opportunities, ability of self-representation and other external factors.  Basically Employability Skills are the qualities, abilities and skills that are demanded by the employers from the employees (Cottrell, 2015). Employability Skills refer to the transferable, achievable, trainable and deliverable skills that are needed by a person to be employable according to the criteria set by the employers. In other words, Employability Skills are a group of essential abilities needed to develop a knowledge base, expertise and mindset that are must for entering into the employment force and for the success during employment tenure (Marsh, 2012). According to Peter Knight & Mantz Yorke (2003), employment skills are a set of understanding, personal attributes and achievements that help a person to gain employment in his/her desired occupation (Fallows and Steven, 2013).   Employability Skills are predefined and set by the employers, that’s why they may vary from the perspective of different employers, although there is a basic standard of employability skills and these employability skills can be acquired in different ways such as militarily service, academic education, practical work experience, and community service etc. Employability Skills involve basic subjective knowledge, technical understanding, special skills, practical knowledge and experience, and other specifically demanded skills and abilities (Eliot, 2016).

[bookmark: _Toc523151914]A Framework for Employability Skills
A framework is can be used for better understanding the employability skills, where the framework outlines the skills the employers think make good employee, and the successful employees think have helped them successful (Cottrell, 2015). A table is given below to show the framework of employability skills;
	Skills
	Elements 

	Communication Skills
	The communication skills mean the ability to listen and understand things, speak clearly and directly, write the necessary information and channelize information through proper way in proper manner. 

	Team Work 
	Team working skills involve ability to work within a group of diversified people, involve in team decision making process, help to get the best output from the team (Eliot, 2016). 

	Problem Solving Skills
	Problem solving skills include the ability to think critically, identify problems ahead of time, analyze the probable problems, develop strategies and alternative solutions for the predicted problems, be ready to face any sorts of situation ranging from the worst to the best, be prepare for unpredictable situations and choose and apply the best alternative solution to solve the problem (Marsh, 2012).

	Initiative And Enterprise 
	Initiative and enterprising skills mean an employee’s ability to generate innovative ideas and thoughts; be creative, initiate new ways and process of doing things, and translate ideas into action. 

	Planning And Organizing Skills 
	Planning and Organizing skills mean ability to predict the future precisely, have a vision, develop good plans and organize necessary elements to realize the plans within the time frame and with the allocated resources (Pitan, 2016). 

	Self-Management Skills
	Self-Management skills include ability to develop personal attributes, skills, knowledge and expertise; have personal goal and mission, take responsibility for own activities and decisions, be professional and continue personal learning at own interest an effort (Eliot, 2016). 

	Technological Skills
	Technological skills include having basic Information Technological knowledge and skills; ability to organize data, process data and explain the outcomes of the process; and being interested to explore IT world. 


Table 01: A framework for employability skills.

[bookmark: _Toc523151915]Some Common Employability Skills
In every industry, the employer wants to recruit employees with certain foundational skills that include academic educational background; individual attributes and abilities such as leadership, teamwork, multitasking ability, problem identifying and solving, vision, ethic and integrity (Cottrell, 2015). The employers may specifically mention some necessary skills but most of the basic employability skills remain unmentioned so the educators and the fresh prospective employees fine it difficult to be ready for their employment and succeed in their career path in different industries (Mahajan, Verma, Shahane and Bajaj, 2012). 
The National Network has introduced a model that helps to identify some common employability skills required for different industries, so that the fresher may prepare themselves well for the betterment of their career and develop their employability skills (Eliot, 2016). This model can serve as a foundation for different industries to measure and map the skills required to the credentials and career paths. So according to the model the common employability skills are- Personal skills, Interpersonal skills, Applied knowledge and Workplace skills (Gravells, 2010).  
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Figure 01: Some common employability skills for all industries.
Personal skills include Integrity, Initiative, Dependability & Reliability, Adaptability and Professionalism where integrity means honesty and fairness in work and respect for others; Initiative means willingness and effort to work and new challenge; Dependability and Reliability means being responsible at the workplace (Hind and Moss, 2011); Adaptability means the capability to cope up with the new, different and changing situations; and professionalism means ability to maintain a professional demeanor at the workplace. 
The interpersonal skills are Teamwork, Leadership, Communication, Respect and Relationship Management where Teamwork means the ability to work within a team with co-ordination and co-operation; Leadership means the ability to lead a team to achieve a defined goal; Communication means the ability to communicate information to help decision making process and better management; Respect means the ability to maintain self-respect and shoe respect toward the co-workers; and lastly the Relationship Management, which means building and maintaining relationship with different parties related to the employer organization (Cottrell, 2015). 
Applied knowledge involves Reading, Writing, Mathematics, Science, Tools & Technology and Critical Thinking where Reading is the ability to understand the written documents and papers; Writing is the ability communicate through ideas (Gravells, 2010), thoughts and information in written form; Mathematical skill is the ability to use mathematics in decision making and solving a problem; Scientific skills are knowledge of application of different scientific principles and methods; Tools & Technology means the ability to use to information technology and applications; and the Critical Thinking that means the ability to use logical thought to process, analyze and draw conclusions (Maclean, Shanti Jagannathan and Sarvi, 2013).
And the very last skill measure is Workplace skill that covers Planning & Organizing, Problem solving, Decision Making and Business Fundamentals (Marsh, 2012) where Planning & Organizing skills are the abilities to manage time effectively and complete assigned task within the given time limit and resources; Problem solving is the ability to apply critical thinking skills when making decision and solving problems and generating solutions; Decision Making is the ability to  make calculative decision supported by correct assumptions and data and  apply the critical thinking skills in decision making; and lastly the Business Fundamental skill which means the ability to have a proper knowledge of the nature of the business and the industry (Eliot, 2016). 
The skills described in the model are interconnected so that the employers can look the scope of the needed skills in all industrial sectors. Moreover, it helps the fresher to understand the employment condition and employable skills so that they can cherish and develop their individual skills (Mahajan, Verma, Shahane and Bajaj, 2012). 
[bookmark: _Toc523151916]The Employability skills that I have and that I need to develop
The model developed by the National Network helped me to identify my employability skills I have and the skills that I need to develop for a better career in my chosen profession. The employability skills that I have are- reading and writing skill, communication skill, mathematical skill, teamwork ability, integrity and respect. Now I have come to know that I have to develop a wide range of skills to gain credibility in search of employment opportunities and build a better career path for myself (Eliot, 2016). 
According to a research conducted by STEMNET top ten employability skills are- Communication and interpersonal skills, problem solving skills, using initiative and being self-motivated, working under pressure and to deadlines, organizational skills, team working, ability to learn and adapt, numeracy, valuing diversity and difference and negotiation skills (Marsh, 2012). So now I can understand and identify the employability skills that I need to develop are the leadership skill, relationship management skill, critical thinking skill, professionalism, adaptability, planning and organizing skill, and proper decision making skill (Cottrell, 2015). These skills will help me to be attractive to the employers and I will be better off in search of employment opportunities. 

[bookmark: _Toc523151917]Employability skills from employers’ perspective
As the current employment condition is multitasking, automated and rapidly changing in nature so the demand of employers from the prospective employees has also changed to cope up with the current situation and to be prepared for the vulnerability of coming periods (Pitan, 2016). Moreover, the globalization has changed the employability skill demand of the employers a great deal subsequently the prevalent price wars make the employers demand more skillful and efficient workforce. So it would be better to have an understanding about the employability skills from the present world’s employers’ perspective (Gravells, 2010). 
The personal employability skills demanded by the employers are- loyalty, commitment, honesty and integrity, enthusiasm, reliability, personal presentation, common sense, positive self-esteem, sense of humor, balanced attitude towards work and home life, ability to deal with pressure and workloads, motivation and adaptability (Eliot, 2016). The other employable skills demanded by the employers are- communication and presentation skills to build and manage profitable relationship with the customers and suppliers, teamwork skills to form coordinated teams and to get better outcomes from the them, problem solving skills to counter the problem effectively and solve them strategically (Marsh, 2012), initiative and enterprising skills to encourage innovation at all levels of the organization and thus achieve competitive advantage, planning and organizing skills to predict the future precisely to plan and organize things in a way that help the organization to achieve its ultimate goal, self-management skills ensure employee satisfaction and growth of the organization, learning skill to exploit the benefit from the learning curve, and technological skills to ensure proper execution of the plan and cost effectiveness of the operation (Cottrell, 2015).
[image: ]Figure 02: Employer expectation about employability skills

[bookmark: _Toc523151918]Employability Skills from International point of view
Globalization and technological development has added a new dimension to the employability skills demanded by the employers. Now the employees can easily move from one country to another country, a lot of services are now outsourced from overseas (Eliot, 2016). The price wars among the organizations followed by globalization has also significant impact on the demanded employability skills. Globalization didn’t only increase the competition among the competitive organizations, it also increased the competitive among the prospective employees with respect to the skills they need to acquire to avail an employment opportunity. Only the most efficient people get the opportunity to work for an organization and only the fittest survive there. So globally employability skill standard has developed (Cottrell, 2015). There are both positive and negative impact of this standardization of employability skills. The positive impacts are that- it appreciate better skills and efficiency, it helps to minimize cost and most importantly it allows organizations to survive the intense competition (Gravells, 2010). On the contrary, the negative impacts are- it increases the threat of unemployment for the unskilled labor force in developed countries, it makes the organization act harshly with the employees, it puts extra pressure on the fresher, it gives the capitalist countries the opportunity to exploit the lost costly labor force of the developing and underdeveloped countries (Stephens and Hamblin, 2006). So a newly graduated prospected employee has to consider the international situation while considering the employability skills. 

[bookmark: _Toc523151919]Conclusion
From the report it can be concluded that employability skills are must to have credibility in search of employment opportunities for the fresh and prospective employers. Moreover, employability skills are the key to the success in the career path. So prospective employees should focus on the development of their employability skills (Eliot, 2016).  
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