                                                                   Self-reflection  (gibs)
                                                                                         Aisun Memet (2208457)        


The model I chose to explain the new skill I learned “Time Management” is the Gibbs model.

What is Gibbs? related to his structured debriefing to support experiential getting to know Gibbs it was designed as a non-stop cycle of development for a repeated revel in but can also additionally be used in mirroring a standalone enjoy. one of the key matters about Gibbs is the acknowledgment of the importance of feelings in mirrored image it also separates out an assessment that went nicely in addition to one that didn’t. Those greater degrees make it a useful version for a few practitioner guides however some find them prescriptive.  (University of Cumbria) This model is very helpful for analyzing and utilizing yourself and the progress u made with skills u learned.
[image: A picture containing text, circle, screenshot, font

Description automatically generated]Gibbs has 6 different stages 



















• What happened
• When it occurred
 • Who was there
 • What did they do
 • What was the outcome.






First let’s start with what time Management is:

 time management is the coordination of the responsibilities and activities that maximizes the fulfillment of a person and helps them complete it in a shorter time the reason of time management is to permit people to get more chores and tasks done and improve their work quality and balance their life time management helps with scheduling and making plans so people take gains in their daily time time management has many methods and strategies to assist people in specific conditions and to improve their skills and characteristics time management allows people to control their own time by using different techniques so the people who have this skill will save a lot of their time time management helps save time with everything daily chores work activities and many more not only does it help with saving time but it also helps the individuals who use it in their daily life to excel at their chores and work they have to do if a person has more time they will have more time to learn practice or study for their specific chore or work or activity. (Wigmore, 2015)

Description: Time management skill. How did I learn what is Time management and where did I learn about it? 

In 2022 I started attending a university for management. It was My first year and we learned different modules and different topics and skills thar You will need as a future manager.
At first, I was confused about what is Time Management, even the name sounded unfamiliar to Me. But then we got introduced to it by one of our teachers, After I learned what Time management is I learned more about Myself, and more about the skill itself. After I started thinking if I have this skill in My life or not. Then I came to more realizations about the skill.  My classmates also heard of it the first time in more details. Me and My classmates wanted to learn more about the subject since it was something any person should have in their life to make it easier. After we learned more about it, It became My favorite skill learned from the university. And I started adding it to My life. 



Feelings: 

After I learned what Time management is I learned more about Myself. I was a procrastinator, and I had a lot of problems with managing time. Is like time was My enemy and it hated Me. But it was in fact Me. I wouldn’t know how to manage time. When we first started talking about the topics, we had an open discussion about what ways we can manage our time better. All the ideas that were given by my classmates and teacher were fantastic ideas and productive ones that didn’t even cross My mind. Then we learned more techniques and we also learned the benefits of time Management. My feelings and opinions about it at first were neutral and confusing. But then the more I listened the more I craved more answers and information about this beautiful and useful skill. It became My favorite new skill and, I started practicing it and slowly adding it in My life.  Obviously, it wasn’t easy to add it in My life and I was a little frustrated at first on how hard it was for Me to become better at achieving the control of this skill and add into My life, but it became better every time I tried. And I am very grateful to have it in My life,

      
Evaluation: What was good and bad? What went well and what went wrong?

What went good for Me after learning this skill is that I started changing My life in better. I started being more productive and more responsible. The bad part was just that to move from My old lifestyle to new lifestyle where I would try and manage My life better it was a very stressful and hard period, but it was so worth it cause the success I got at the end saved me.  What else went well is that I got a lot of benefits from this skill.



Less stress: Managing your time reduces the stress level and boosts your confidence. 
Better work-life balance: One important benefit of time management would be a better work and life balance.
More time freedom: One of the element benefits of time management is greater time freedom. When you have more free time, you can focus your time on setting your own goals and achieving them.
 Greater focus: Effective time management increases your focus and improves your productivity victormochere (2022 online)

Evaluations: My experience with learning this skill was like a roller coaster ride with different emotions. When I first started learning it everything went bad, I was confused and felt stupid for not being able to manage this skill. But eventually things started changing and going well, what went well was that my determination to master this skill has raised my potential into learning new skills and achieving personal goals and even confidence. What didn’t go so well is that it took me a lot like a whole year to get the hang of this skill and ability to get better at it. And the negative emotions I would feel when it wasn’t easy for Me to manage time and I would procrastinate. 

Analysis: What went wrong with Me and My experience on learning this skill. I would doubt Myself, be more negative with My self and drain all My energy with the determination for this skill. I knew I could do better in My life with this skill, so I was determined to do My best into learning it. I knew it was also needed for Me to become a good manager in the future. What went wrong was that for a while it took My confidence and energy and made My life bad it was a hard period Me. But after I kept learning and not giving up and kept reflecting on what I did wrong I managed to get confidence, and everything back and even learn more about this skill. I succeeded My goal.

Conclusion: After learning about this skill from My university and feeling a big curiosity and determination to learn more about it and eventually grow My journey in Life with it and also grow Myself and become more responsible because of it. I had an entire year trying to get better at it, trying My best to not procrastinate and learn how to control Myself better. How to be more determined and a hard worker. How to try My best in any situation. I reflected and I stared reading a book about time management writing in a Journal to check how I improved My time management skills and check on what I did wrong with patience and by not giving up I eventually succeed. I am very grateful for both the negative and positive emotions I felt from this journey and grateful for my university in showing other people who struggle with this skill and also for showing me I can do better. 

Action plan: If I could Help Myself in a different way, I would still suggest what I did to help Myself. Not give up and reflect and write everything down but I would also add the big important message to Myself don’t be afraid to learn about new things. Write My progress reflects and practice My management skill. I would try to learn each technique 1 by 1 so I can focus deeper on them. A good technique I have used is: 





This technique consists of putting Your tasks in order of their urgency.


According to this technique, you should put your tasks in order based on their priority: “Eat the frog” by Mark Twain’s


Task A – the most important task of all your jobs that You will do first.
Task B – the second most important task that you should work on is the least urgent task.
Task C – other tasks that you could do, but they aren’t that urgent so you wouldn’t lose                  anything if You do them meaning You can procrastinate.
       Task D – chores you can give to someone else.
Task E – tasks that aren’t needed at all.  (radoslaw-holewa, 2023)
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